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SB-311 (SR) Issued November 4, 1939. 
ov UNIDED STATES DEPARTMENT OF AGRICULTURE =. — 3 i 
AGRICULTURAL ADJUSTMENT ADMINISTRATION’. 0 3 
V" SOUDRCRN DIVISLON (osbter ye wy ge? garas 
INSTRUCTIONS FOR DETERMINING RATES OF DEDUCTION FOR ©. 


ADMINISTRATIVG EXPENSES 1939 SUGAR BEET PROGRAM 


. The rates of deduction for county administrative expenses under 
the 1939 Sugar Beet Program will be determined by the State office in 
accordance with the.instructions contained herein. Such rate for any 
county shall be obtained by dividing the amount of expenses incurred 
and estimated to be incurred in administering the 1939 Sugar Beet Program 


‘in such county in-the period January 1, 1939, through December 31, 1939, 


inclusive, by the amount of payments to be nade with respect to the 1939 
crop of sugar beets in such county, and will be ‘expressed as-a percent- 


age and rounded to.the nearest tenth, as, for example "2.1 percent." 


Data relating to the amount of expense inctirred with respect to 
the 1939 Sugar Beet.Program in any county will be available in the State 
office for the period January 1, 1939, through Décember 31, 1939, in- 
clusive, except that if the percentage rate of’ deduction is’ to be de— 
termined for any county prior to December 31,°1939, it will be necessary 
to obtain from the county committee of such county an estimate of the 
expenses to be incurred during the period beginning with the first day 
of the month following the last month for which an approved voucher 
for county administrative expense (Form ACP-8) is on file in the State 
office, and extending through Decemoer 31, 1939. The county committee's 
estimate of such expenses should be examined by the State committee and 
adjusted if the. State committee deems adjustment necessary./ / 


Bae 
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Data relating. to the amount of payments to be-made with respect 


to the 1939 crop of sugar beets will be secured as follows}, Hach, sugar \ 


beet county should be requested to notify the State office wher all 
sugar beet applications have been forwarded to the State offiee Andvin’ 
view of the relatively small number of applications to de submitted 

from any county, county offices should be instructed to send al? appli- 
cations to the State office together, if pcssible. Upon receipt of az?” 
applications from a county the State office will compute the payments on 
such appiications in accordance with instructions outlined in SB-315(sR), 
The total amount of payments computed for “a county shall be determined 
by adding the amounts shown in item 16, section III, on all sugar beet 
applications in the county. 


The determination of the percentage rate of deduction shall be 
made on Form §B-311A (SR), Computation Sheet for Determination of Rate 
of Deduction for County Administrative Expense, 1939 Sugar Beet Program, 
Form SB-311A (SR), a copy of which is attached hereto, should be mimeo- 
graphed in the State office in sufficient quantity to meet the needs of 
Cheha areee i kioninpg OD yhoo en aa ES ee 


ee 


Form SB-311A (SR) should be prepared in quadruplicate, the origi- 
nal and one copy should be forwarded to the Director of the Southern 
Division, one copy should be retained by the State office and the re- 
maining copy forwarded to the county office. 


Form SB-3114 (SR) is to be executed as follows: 


1. Snter the name of the State and the county in the spaces 
provided. 


2. Entries for items Lj 2jeandss are ce ih cea 


3. Enter in item 4 the total of the Sar GLe Si in eee 7, sec 
tion III, for all SB-310's for the county. 


4. Enter in item 5 the total of the entries in item 11, sec- 
tion III for all SB-310's for the county. 


{S.Enter in item 6 the: total of the entries in oem 14, section 
III, for all SB-310's for the county. 


6. Enter in items 7, 8 and 9 the results of the computations 
indicated. Note: The entry in item 7 should agree with the total of 
the entries in item 15, section III, for all SB-310's for the county. 
The entry. in item 8 should agree with the total of the entries in item 
16, section Til for all SB-310's for the county. 


Upon completion of the execution of items 1 through 9, Form SB 
‘ ZL1A (SR), the certification of the form shall be executed Sy the Secre- 
tary to the State committee. 


Approval of the percentage rate of deduction by the Director of 
the Southern Division need not be secured prior to the making: of payments 
to individual producers under the 1959 Sugar Beet Program. 


. After the percentage rate of deduction has been determined for 
eacn county the following certification shall be prepared in duplicate. 


I hereby, certify that the ‘rate of deduction for 
administrative expenses, in county 
under the 1939 Sugar Beet Program has been deter— 
mined by the State Committee to be 4. 


Date Administrative Officer in Charze 


The original of such certification shall be transmitted to the Chief 

of Party of the General Accounting Office, Preaudit Section, for the 

State. The copy of such certification shall be retained in the State 
office. 


SB-3114 (SR) (SAMPLE) State 


U. S. Department of Agriculture 


Sugar Division Coane 
COMPUTATION SHEET FOR DETERMINATION OF RATE OF 
DEDUCTION FOR COUNTY ADMINISTRATIVE EXPENSs 


1939 Sugar Beet Program 


Amount of expenses for administering sugar beet programm 
in county from January 1, 1939, to Rpicche $ 


Amount of expenses estimated to be incurred in adininis- 
tration of program from , 1939, to December 
Seg 2 OS ne ee ne eee ee ia § 


Total expenses to be deducted from payments to producers 
(Same of items 1 and 2) 2-25. see ne. ASE Owe nt weer Tr $ 


Total commercially recoverable sugar from sugar beets har- 
vested in county for extraction of sugar .....+...- 5s eathast ide (owt. ) 


Amount of sugar with respect to which abandonment payments 
A OT OVER c5-isaduliuieig tale sake Wwe Oe ee Nn Alen ely wee ote ~. bewtyd 


Amount of sugar with respect to which deficiency payments 
Will OU BOPLOVER fe es wes ooo 6 oe nee sie Ree ee oe 4 ane} sae eerneny 


Total sugar for payment (sum of items 4, 5, and 6) shen eee ome 
Estinated payments to producers (item 7 x POs BON. wie keeuteretes $ 


Rate of deduction for county administrative expenses 


(Bec Be tem 8) aiuccieeese eee es Lara was SG a dois aetna oan (percent) 
a re a SSS ae 


— 


CERTIFICATION 


I hereby certify that all entries and conputations on this 
SB-31L1A have been made in accordance with instruction in SB-éll. 


(Date) if 
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#. SB-311 (NCR) Issued Movember 22, 1939 


ty "UNITED STATES DEPARTMENT OF AGRICULTURE | 
AGRICULTURAL ADJUSTMENT ADMINISTRATION | <~ > 


NORTH CENTRAL DIVISION om & 
e) — 
Ke) i 
INSTRUCTIONS FOR DETERMINING THE RATE OF DEDUCTION Oe) ae 
FOR COUNTY ADMINISTRATIVE EXPENSES = re 
1939 SUGAR BEET PROGRAM ZA 


Part I - County Associations Section 


‘The County Associations Section shall furnish the Application 
for Payment Section the following data to be used by the Application 
for Pavment Section in determining the rate of deduction for adminis- 
trative expenses in connection with the 1939 Sugar Beet Program. 


1. The amount expended by each county in connection with 
the 1939 Sugar Beet Program from January 1, 1939, 
through December 31, 1939: 


a. If the amount expended for December 1939 is not 
available, the actual amount expended through 
November 30, 1949, plus an estimate for the 
month of December shall be used. 


b. The actual expense data will be obtained by 
‘ adding the amounts entered in line 5 of each 
a Form NCR-County No. 7. 
" 2. The following data which must be obtained from each county 
* in which sugar beets were planted for harvest in 1939: 


a. Total estimated sugar with respect to which 
abandonment payments will be approved by the 
county committee. 


(1) The county office shall be advised that in making 
such estimate, consideration shall be given to 
(a) the acreage abandoned because of drought, 
flood, storm, freeze, disease, or insects, and 
(b) the normal yield in sugar per acre for such 
acreage. In estimating the amount of the abandon- 
ment payment care should be taken to see that only 
one-third of the normal production of abandoned 
acreage is used. 


b. Total estimated sugar with respect to which deficiency 
payments will be avoroved by the county committee. 


eh 


| 
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(1) The county office:shall be advised that in 
making such estimate, consideration shall be 
given to data with respect to the 1949 crop 
as shown in columns 39 to 43, inclusive, of 

the listing sheet, SB-309. Deficiency pay- 
ments made for any farm are to be computed on 
the amount by which 80 percent of the normal 
production for the farm exceeds the actual pro- 
duction for the farm. 


Bach county office shall be requested to furnish the above 
information.to the State office.as soon as possible after 
the Forms SB-307, 1939 Sugar Beet Marketing Report, from 
all sugar companies who process sugar beets produced in 
the county have: been forwarded to the county office. 
Estimates received from the county offices shall be care- 


-fully examined by the State committee and necessary adjust- 


ments made before submitting the date to the Application 
for Payment Section. | 


The foregoing information shall be prepared in duplicate. 

The original thereof, signed by the person in charge of 
the.County Associations Section, shall be forwarded to the 
person in charge of. the Application for Payment Section, 

and the copy thereof shall be filed in the County Associations 
Section. 


After the rate of deduction has been determined, a copy of 
the signed and dated Form SB-311A, will be received from 
the Application for Payment Section. to be filed in the 
County Associations Section. 


Part II - Application for Payment Section 


Upon receipt of the information set forth in Part I of this pro- 
cedure from the County Associations Section, Form SB-31llA, a sample copy 
_of which is attached hereto, shall be prepared in quintuple. These forms 

shall be typed or mimeographed in the State office. 


AA 


Banter in the upoer right-hand corner the name of the State, 
the name of the county, and the State and county code. 


Enter in item 1 the amount of county expense chargeable to 
the 1939 Sugar Reet Program from January 1, 1939, through 
December 31, 1939. Obtain this entry from the data sub- 
mitted by the County Associations Section. 


Enter in item 2 the total of column 8 for all forms SB-307 
for the same county. 


Rear 


4, inter in item 3 thé estimated amount of sugar with respect 
to which abandonment payments will be avproved. (The county 
estimate as adjusted and approved by the State committee). 


5. Enter in item 4 the estimated amount of sugar with respect to 
which deficiency payments will be aporoved. (The county 
estimate as adjusted and approved by the State committee). 


6. Enter in item 5 the total of the entries in items 2, 3, and 
Ay, 


7, Obtain item 6 by multiplying the entry in item 5 by $0.60. 


8. Obtain item 7 by dividing item 1 by item 6. This entry shall 
be expressed as a percentage and rounded to the nearest tenth; 
e.g., "2.1%." 


The rate of deduction computed for a county shall be carefully 
chec’sed before the Form S8-311A is. signed.. Too wide a variance in the 
rate determined for a county as compared with the rates determined for 
other counties in the State should be carefully examined to ascertain 
that the proper data have. been used in maxing the determination. 


Prepare a memorandum to the Chief of Party, General Accounting 
Preaudit Office, for the signature of the certifying officer, setting 
forth therein the rate of deduction for administrative expense which has 
been determined for the county association in connection with the 1939 
Sugar Beet Program. 


The original Form S3-311A shall be retained in the Application 
for Payment Section; the first copy shall be forwarded to the North 
Central Division; one copy shall be forwarded to the Sugar Division of 
the Department of Agriculture; one copy shall be forwarded to the 
County Association; and the remaining copy shall be forwarded to the 
County Associations Section, in the State office. 


SB-311A 
U. S. Departnentmof Peas int pne State 
Sugar Division 
County 
State and County: Code 
COMPUTATION SHEET FOR DETERMINATION OF RATE OF 
DEDUCTION. FOR COUNTY -ADMINISTRATIVE EXPENSES. - 
1939 Sugar Beet Program 
1. Amount of expenses for administering sugar beet program 
in county from January.1, 1939, through December 31, 1939. : 
2. Total commercially recoverable sugar from sugar beets 
harvested in countv On extraction of sugar (total, column 


(8) of SB-307) . soe)» shdmeta! vee 3k RING epee, ace caeamaeea mma 


3. Estimated amount of sugar with respect to which abandonment 
paymentisewil lwhevapproved, «4» w+ aieed «ee ye aeeiete eRe 


4, Estimated amount of sugar with respect to which defietency 
payments will be eae > «lS You wile meee RE bet ae era alee 


5. aigotar sugar for payment (sum of items 2, 3, and 4 =<: sa ==(ewts) 
6. Estimated payments to producers (item 5 x =o) PINS $ 


7. Rate of deduction for: snc ie administrative expenses | , 
(item 1 = item 6). b: eyfalfel ens. i of Sea cel iMeiate emis, exaitelaiein eee (cence 


CERTIFICATION 


I hereby certify that all entries and computations 
on this SB-311A have been made in accordance with in- 
Struct Pons: in oeeo) Ls 


By 
(On behalf of State Committee) 


(Date) 
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SB-322 (NCR) Issued June 26, 1939 


UNITED STATES DEPARTMENT OF AGRICULTURE 


SUGAR DIVISION ee 
‘INSTRUCTIONS FOR PREPARATION OF ing @ a 
LISTING SHEET, SB-309 a me 9 
1939 SUGAR BER aT PROGRAM 8 e ” Ro 

4 r~ weer & me ip 


(For Use by County Committees) : 


In preparing SB~309, Listing Sheet, 1939 Sugar Beet Program, entriocs 


in columns (36) to (43), rnebusive: ‘Enbi 68 in the upper right-hand corner of 
.. the sheet, and county totals shall be made in pencil, while all other entries 
shall be nade in heavy lettering with jet black ink in order that such list- 


ing sheets may be duplicated in the State office by a mechanical process. 
Other colors of ink, including blue-black, and penciled entries are not sat- 
isfactory for duplicating purposes. The penciled entries will be copied in 
ink in the State office after verification. When columns (1) to (39), inclu- 
sive, and column (44) have been completed, SB-309 should be forwarded to the 
State committee for verification. 


| Columns (40). to (43), inclusive, will not be completed until such time 
as the data with respect to 1949 marketings of sugar beets are made available 
by, sugar companies, Entries in such columns may be made in pencil. 


The entries on SB-309 shall be rounded to the number of decimal places 
indicated by the heavy blue lines in the various columns. For example, the 
entries in columns (5) to (18), inclusive, (36), and (39) to (43), inclusive, 


"" shall be rounded to one decimal place, as 00.0; columns (19) to (35), inclu- 


sive, and (37) to two decimal places, as 00.00; and column (38) to three 


decimal places, as 00.000. <All county averages and normals to be entered in 
the upper right-hand corner shall be rounded to two decimal places, 


In all cases involving decimals the results of computations shall be 
carried to two decimal places beyond the number of decimal places required in 


the result and rounded back to tke required number of decimal places. Entries 


‘other than computations shall also be rqunded to the required number of deci- 
mal places. In rounding, if the digits beyond the required number of: decimat—=: 


places amount to 50 or less, they shall be dropped, and if such digits amoutit 
to more than 50, they shall be counted as one and added to the gk ie the 
next decimal place to the left. 


Enter the names of the State and county and the sheet number in the 
spaces provided therefor at the top of each sheet, Sheets shall be numbered 


consecutively. ese 


LISTING DATA BY FARMI MING UNITS 
Column (1). Enter in consecutive order the serial mambers assigned to 
forms SB-302, Farming Unit Report, 1939 Sugar Beet Program, for all of the 
farming units in the county on which piece beets were planted for harvest in 


HL9 89. 


\f 


Column (2). This column may be used to designate particular areas 
within the county, such as townships or territories of sugar company field- 
men, 


Column (3). Enter the name of the operator on each farming unit, as 
taken from Section I, item 1 of SB-302, 


Column (4). Enter the name of an abbreviation of the name, of the 
beet sugar factory as taken from the upper right-hand corner of SB-302. If 
two factory names appear on SB-%02, enter the name, or an abbreviation of the 
name, of the factory identifying the district through which the major portion 
of the proportionate share or acreage allotment for the farming unit was made. 


For any farming unit on which sugar beets were planted for harvest in 
1939 and for which data were listed on SB-109 or SB-209 in connection with 
the 1937 or 1938 sugar beet programs, all data for the years 1932 to 1937, 
inclusive, shall be transferred from SB-109 or SB-209 to SB-309. If data 
for any farming unit were not listed on SB-109 or SB-209, such data shall be 
obtained from the sources indicated herein, or if not available from such 
sources, from any other reliable source. Care should be taken to be certain 
that the data entered_on SB-309 are the correct data for the acreage which 
constitutes the farming unit in 1939, Farming units should not be listed as 
new producing units in 1939 until all available records for 1932 to 1938, 
inclusive, have been checked for history of production. All changes of 
operators of sugar beet producing farming units should be carefully checked, 


In completing columns (5) to (35), inclusive, enter a dash (-) in the 
appropriate columns for any year in which no sugar beets were planted on a 
farming unit. However, in the case of a total abandonment of planted sugar 
beet acreage, enter the number of plantéd acres in the appropriate column of 
columns (5) to (11), inclusive, and enter a zero (0) in the corresponding 
column of columns (12) to (18), inclusive. The resulting yield in tons per 
acre to be entered in the appropriate column of columns (19) to (25), inclu- 
sive, will, of course, be zero (0).. 


: Columns (5), (6),.and (7). Enter the number of acres planted to sugar 
beets on the farming unit for harvest in the years 1932, 1933, and 19%, as 

taken from SB-109 or SB-209, or from Part I, section 1, column 2, or, if 

corrected, column 4 of Form Sugar 3, Sugar Beet Production Adjustment Contract. 


Column (8), Enter the number of acres planted to sugar beets on the 
farming unit for harvest in 1935 as taken from SB-109 or SB-209, or from item 
« of Form Sugar 30, Certificate of Compliance. 


Column (9). Enter the number of acres planted to sugar beets on the 
farming unit for harvest in 1936 as taken from SB-109 or SB-209, or from 
column (5) of SB-106, 1936 Sugar Beet Acreage and Marketing Report. 


Column (10). Enter the number of acres planted to sugar beets on the 
farming unit for harvest in 1937 as taken from SB-209 or from item 4 of SB-105, 
Farming Unit Report, 1937 Sugar Beet Program. 


= hos 


Column (11). Enter the number of acres planted to sugar beets on the 
farming unit for harvest in 1938, as taken from Section II, item 1 of SB-205, 
Farming Unit Summary, 1938 Sugar Beet Program. 


Columns (12) and (13). Enter the number of tons of sugar beets produced 
and delivered from the farming unit in the years 1932 and 1933 aa taken from 
SB-109 or SB-209, or from Part I, section 1, column 3, or if corrected, column 
5 of Form Sugar 3. 


Column (14). Enter the number of tons. of sugar beets produced and de- 
livered from the farming unit in the year 1934 as taken from SB-109 or SB-209, 
or from item 1 of Form Sugar 30, 


Column Lit i Enter. the number of tons oF sugar beets produced and 
delivered from the farming unit in 1935 as taken from SB-109 or SB-209, or 
from item 1 of Form Sugar 40, Certificate of Performance. 


Column (16). Enter the number of tons of sugar beets produced and 
delivered from the farming unit in 1936 as taken from SB-109 or SB-209, or 
from column (6) of SB-106. , 


Column (17). Enter the number of tons of sugar beets produced and 
delivered from the farming unit in 1937, as taken from SB-209, or from item 
9(a) of SB- 105. 


paren (18). Enter the number of tons of sugar beets produced and 
delivered from the farming unit in 1938, as taken from Section II, item 4, 
of SB-205. ; arer 


Columns: (19) to (25), inclusive, Enter the number of tons of sugar 
beets per planted acre produced and delivered from the farming unit, These 
entries shall be derived as follows; 


Column (19): (12) divided by (5). 
Column (20); (13) divided by (6). 
Column (21): (14) divided by (7). 
Column (22); (15) divided by (8). 
Column (23): (16) divided by (9). 
Column (24): (17) divided by (10). 
Column (25): (18) divided by (11). 


Make no entries in columns (26) to (35), inclusive, for. farming units 
from which sugar beets were contracted to be delivered in 1939 under other 
than an "individual test contract. " 


For farming units from which sugar beets were contracted ta be delivered 
in 1939 under "individual test contracts, " complete columns (26) to (35) as 
follows; | 


Columns (26) and (27). . Enter the percentage of sugar content of the 
sugar beet produced and delivered. from the farming unit. in the years 1934 

and 1935, respectively, as taken from SB-109 or SB- 209 shoes: Ram SB-108, Report 
of uae Content of Sugar. Beets, 


oe ES ws 


Column (28). Enter the percentage of sugar content of sugar beets pro- 
duced and delivered from the farming unit in 1936, as taken from $B-109 or 
SB-209, or from column (7) of SB+~106, 


Column (29). Enter the percentage of sugar content of the sugar beets 
produced, ‘and delivered from the farming unit in 1937, as taken from SB-209 or 
from column (6) of SB-107, 


Column (30). Enter the percentage of sugar content of the sugar beets 
produced and delivered from the farming unit in 1938, as taken from Section 
IT, item 5 of SB-205, 


Columns (31) to (35), inclusive. Enter the number of tons of sugar for 
the years 1934 to 1938, inclusive, derived as follows: 


Column (31): (14) multiplied by (26). 
Column (32): (15). multiplied by (27). 
- Column (33); (16) multiplied by (28). 
Column (34); (17) mltiplied by (29). 
Column (35); (18) multiplied by (30). 


ESTABLISHING COUNTY TOTALS, AVERAGES, AND NORMALS 

Columns (5) to (18), inclusive, After all data for individual farming 
units have been listed, obtain the ee enale for columns (5) to (18), inclusive, 
for each sheet, 


If the data .for.all farming units in the county are listed on one sheet, 
the sheet totals will constitute-the county totals. If more than one sheet 
is required, prepare a county summary on the last sheet, if enough space is 
available, or on a separate-.sheet if space is not available. The county sum- 
mary shall be prepared in the following manner; Enter in column (3) the con- 
secutive sheet numbers, for example; "Total Sheet #1, Total Sheet #2," etc., 
and transfer the totals of such sheets to the appropriate columns of the 
County summary. Add the sheet totals to obtain county totals. 


Columns (19) to (25), inclusive. Obtain the weighted county averages 
of tons of sugar beets produced per acre to be entered in columns (19) to 
(25), inclusive, on the same line as the county totals. These averages shall 
be derived as follows; 


Column (19): County total of (12) divided by county total of (5). 
Column (20): County total of (13) divided by county total of (6). 
Column (21): County total of (14) divided by county total of (7). 
Column (22): County total of.(15) divided by county total of (8). 
Column (23): County total of (16) divided by county total of (9).. 
Column (24): County total of (17) divided by county total of (10). 
Column (25): County total of (18) divided by county total of (11). 


The weighted average thus obtained for any one of the years 1932 to 
1938, inclusive, for which data are listed for ten or more farming units in 


os. 


the appropriate column, will be the county average yield in tons per acre for 
such year. Transfer th county average yields ths obtained to the spaces 
provided therefor in the upper right-hand corner of each sheet. Do not trans- 
fer the average obtained in any column in which data for less than ten | farming 
unite are listed, 


If county average yields for three or more of the years 1932 to 1938, 
inclusive, are so transferred, enter in the aha designated "county oyna? 
on the List for "Tons of sugar beets per acre" in the upper right-hand corner 
of each sheet, the simple average of all the county average yields transferred, 
which simple average will be the county normal yield in tons per acre, . La 
county average yields for less than three of the years 1932 to 1938, inclusive, 
are trensferred in accordance with the foregoing instructions and if a county 
normal yield is required to estahlish a normal yield for any farming unit, the 
State committee will establish such county normal yields. The State committee 
Will also establish a county average yield for each year for which data for 
at least one farm but less than ten farms are listed, if.such a county average 
yield is required to esteslish a normal yield for any farming unit. 


If the county normal yield or the county average yield for any year or 
years is to be established by the State committes, the county committee shall 
Complete SB-309 insofar as possible on the basis of the instructions contained 
herein. When SB-309 is forwarded to the State committee, such county normal 
yield or county average yield or yields will be established and the remaining 
Computations on SB-d09 will be completed. 


If entries have been made in columns (26) to (35), inclusive, proceed 
as follows; ota 


Columns (31) to (35), inclusive. Obtain sheet totals and county totals 
for these columns in the manner prescribed for columns (5) to (18), inclusive. 


Columns (26) to (30), inclusive. Obtain the weighted county average 
percentages of sugar content of sugar beets to be entered in column (26) to 
(30), inclusive, on the same line as the county totals. These average per- 
centages shall be derived as follows: 


Column (26); County total of (31) divided by county total of (14). 
Column (27): County total of (32) divided by county total of (15). 
Column (28): County total of (33) divided by county total of (16). 
Column (29); County total of (34) divided by. county total of (17). 
Column (20): County total of (35) divided by county total of (18). 


The weighted average percentage thus obtained for any one of the years 
1934 to 1938, inclusive, for which data are listed for ten or more farming 
units in the appropriate column, will be the county average percentage of 
sugar content of sugar beets for such year. Transfer the county average 
percentages thus obtained to the spaces provided therefor in the upper right- 
hand corner of each sheet. Do not transfer the everage percentage obtained 
in any column in which data for Less 8 then “ten farms are listed. 


If county average percentages of sugar content for atlkbeast three of 
the years 1934 to 1938, inclusive, are so transferred, enter in the space 
designated "County normal" on the line for "Sugar content of sugar beets" in 
the upper right-hand corner of each sheet the simple average of all the county 
average percentages transferred, which simple average will be the county nor- 
mal percentage of sugar content of sugar beets. If county average percentages 
for less than three years are transferred in accordance with the foregoing 
instructions, and if a county normal percentage of sugar content is required 
to establish a normal percentage of sugar content for any farming unit, the 
State committoe will establish the county normal percentage of: sugar content, 
The State committee will also establish a county average percentage of sugar 
Content for each year for which data for at least one farm but less than ten 
farms are listed, if such a county average percentage of sugar content is 
needed to establish a nomal percentage of sugar content for any farming unit. 


If the county normal percentage of sugar content, or the county average 
percentage of sugar content for any year or years is to be established by the 
State committee, SB-309 shall be completed insofar as possible before it is 
forwarded to the State office, All remaining computations will be completed 
in the State office after the county normal percentage of sugar content or 
county average percentage or percentages of sugar content have been established 


ESTABLISHING NORMAL YIELDS FOR FARMING UNITS 
Column (36), 


(1) For each farming unit on which sugar beets were planted for har- 
vest in three or more of the years 1932 to 1938, inclusive, enter in column 
(36) the Simple average of the annual average yields per acre for all of the 
years 1932 to 1938, inclusive, in which sugar beets were planted for harvest. 
Obtain the simple average by adding the yields entered in columns (19) to 
(25). inclusive, and dividing the resulting total by the number of years for 
which such yields are listed, including every year in which sugar beets were 
planted for harvest, even though the vield for any such year was zero (0). 


(2) For each farming unit on which sugar beets were planted for har- 
vest in only one or two of the years 1932 to 1938, inclusive, ehter in column 
(36) the number of tons ovtained as follows: 


(a) Obtain the total of the annual average yields for the 
farming unit for such year or two years; . 


(bd) Obtain the total of the county average yields for such 
year or two years; 


(c) Divide the result obtained under (a) by the result ob- 
tained under (b), rounding to three decimal places; and 


(4) Multiply the county normal yield by the result obtained 
under (c) (except that if the result obtained under (c) 
is less than .80, multiply by .80; and if the result 


— - —- 


obtained under (¢) is more than 1.30, multiply by 1.20) 
anid énter the resuit in column (36). 


EXAMPLE 1, 


Facts: (a) 


(>) 


(c) 


(a) 


Sugar beets planted for harvest in 1932 
“and 1936 only. i 


Average yield per acre for the farming 
unit, 11.76 tons in 1932 and 12,55 tons 
Sne956, roe Ve , 


County average yield per acre, 10.46 tons 
in 1932 and 11,40 tons in 1936. 


County normal yield, 11.65 tons per acre. 


Computation of normal yield per acre: 


EXAMPLE 2, — 


Facts;. (a) 


11.76 * 12,55 = 24,31 
10.43 + 11.40 = 21.83 
24,31 + 21,83 = 1.114 


13.0 (normal yield in tons 
per acra,) 


LieGe xk tale 
‘Sugar beets planted for harvest in 1935 only. 


Average yield per acre for the farming unit, 
12.72 tons in 1938, 


County average yield per acre, 10.21 tons in 
1938. 


County normal yield, 9.82 tons per acre, 
of normal yield per acre: 

432.72 

10.21 


12.72 + 10.21 = 1.246 (more than 1.20) 
9.82 x 1.20 = 11.8 (normal yield in tons per acre) 


(3). For a faming unit on which sugar beets were not plantéd for har- 
vest in any of the years 1932 to 1938, inclusive, enter in column (36) , 30% 
of the county normal yield per acre. ~ 


Column (37) ry 


For farming units from which sugar beets were contracted to be marketed 
in 1939 under any type of agreement other than an "individual test contract," 


Miia = Cae 

enter in column (37) the district normal percentage of. sugar gonpent of coger 
beets, as furnished by the State committee, for the factory named in column : 
(4), except that if, in the county, sugar beets were contracted in 1939 in oly 
one district, enter the normal percentage of sugar content for such district. 
in the first line of each sheet only. 


For farming units from which sugar beets were contracted to be marketed 
in 1939 under "individual test contracts," obtain the entry for dolumn (36) 
as follows: 


(1) In cases in which sugar beets were merxeted in at least three of” 
the years 19% to 1938, inclusive, enter in columa (37) the simple average of 
the annual average percentages of sugar content for such years. Obtain the 
simple average by adding the entries in columns (25), (27), (28), (29), and 
, (30) and dividing the resulting total by three, Paes. or five, as the case 

may be, : 


(2) In cases in which sugar beets were marketed in only one or two of 
the years 1934 to 1938, Leela ry: enter in column (37) the percentage of sugar 
content obtained as follows; 


(a) dbtein ian total of the average percentages of sugar con- 
tent for the farming unit for such year or two years; 


(b) Obtain the total of the county average percentages of 
Sugar content for such year or two years; 


(c) Divide the result obtained under (a) by the result obtained 
under (b), rounding to three decimal places; and 


(d) Multiply the county nommal percentage of sugar content by 
the result obtained under (c), and enter the result in 
column..( 37). 


EXAMPLE: 
Facts: (a) Sugar beets marketed in 1935 and 1936, 

(b) Average percentage of sugar content for 
the farming unit, 16.17 in 1935 and 
16.80 in 1936, 

(c) County average percentage of sugar content 
of sugar beets, 16.50 in 1935 and 15.94 
in 1946, 


(a) County normal percentage of sugar content, 
16.42, , 


eae 


Computation of normel percentage of sugar content: 


(a) 16.17 + 16.80 = 32.97 
(b) 16.50 + 15.94 = 32.44 
(a)l3e.07 0s ge-4e = 2.016 
(a) 16.42 x 1.016 =. 16,68 (normal percentage 


of sugar content) 


(3) In cases in which sugar beets were not marketed in any of the 
years 1984 to 1938, inclusive, enter the county normal percentage of sugar 
content. 


Column (38), 


For farming units from which sugar beets were contracted to be marketed 
in 1939 under any type of agreement other than "individual test contracts," 
enter the rate of commercially recoverable sugar per ton of sugar beets, ob- 
tained by multiplying the percentage in column (37) by .194, except that if 
Sugar beets were contracted in 1939 in only one district, enter such result 
on the first line of each sheet only. | 


For each farming unit from which sugar beets were contracted to be mar- 
keted in 1939 under an “individual test contract," enter the rate of commercial- 
ly recoverable sugar per ton of sugar beets which, according to SB-1ll, is the 
rate of commercially recoverable sugar from sugar beets of ne sugar content 
shown in column (37) for such farming unit. 


Column (39), Enter the normal yield of commercially recoverable sugar 
per acre, obtained by multiplying the entry in column (36) by the entry in 
column (38). 


Columns (40) to (43), inclusive. Make no entries in these columns 
until completed forms SB-307 are received from the State office. 


Column (44), Transfer the serial numbers from column (1) to column (44), 


ESTABLISHMENT OF ABANDONMENT AND DEFICIENCY AREAS 


Columns (40) to (43), inclusive, are designed to assist in the estab- 
lishment of abandonment and deficiency areas, within which farming units on 
which there was abandoned acreage or crop deficiency of harvested acreage may 
be approved for payment. These columns shall be completed after completed 
forms SB-307, 1939 Suger Beet Marketing Report, and verified forms SB-309, are 
received from the State office. 


Column (40). Enter in this column the acreage planted to sugar beets 
for harvest for the extraction of sugar on each farming unit, as taken from 
SB-302. . 


Column (41), Enter in this column the normal production of commercially 
recoverable sugar from the 1939 planted acreage as obtained by multiplying the 


Sete 


entry on each line in column (39) by the entry on the corresponding line in 
column (40). : 


Column (42), Enter in this column the amount of sugar commercially 
recoverable from the sugar beets produced on each farming unit and marketed 
for the extraction of sugar, as taken from column (8) of SB-307. Care should 
be exercised to be sure the proper data are entered in column (42) for Kia 
farming unit on which the sugar beets were grown, 


Column (43). Enter in this column the percentage which actual produc- 
tion is of normal production, as obtained by dividing the entry on each line 
in column (42) by the entry on the corresponding line in coivmn (41). 


, “When columns (40) to (43), inclusive, have been completed, the county 
Committee shall determine the farming units on which the actual production 
of commercially recoverable sugar from the acreage planted to sugar beets in 
1939 is less than 80% of the normal production of commercially recoverable 
Sugar because of drought, flood, storm, freeze, disease or insects. For each 
such farming unit, the entry in column (43) shal be encircled. Do not en- 
circle an entry f for a a farning’ unit on which the p production was less than 80% 
of normal for a cause other than those stated above. In making this deter- 
mination the committee should consider information coc rase on SB-302, as well 
as any other available information. 


Before encircling any entry in column (43), the committee should make 
certain that the failure to obtain a production equal to 80% of the: normal 
production was directly due to drought, flood, storm, freeze, disease, or: 
insects and that the sugar beets were planted on acreage suitable for sugar 
beet production and were cared for up until the time of harvest or abandonment 
in a manner which could have been expected, under average conditions, to pro- 
duce a normal crop of sugar beets. 


If the number of encircled entries in column (43) is 10% or more of 
the total. number of. farming units in the county on which sugar beets were 
planted for harvest in 1939, the county committee shall prepare a certifica- 
-tion similar to the following and on transmit such gt Ap ataakene o to the 
' State committee, 


CERTIFICATION OF ENTIRE COUNTY AS 
ABANDONMENT AND DEFICIENCY ARBA-— 
1939 SUGAR BEET PROGRAM 


I, a member of the county committee of 
county, hereby certify that the county committee has determined 
from the records of all of the farming units in the county upon 
which sugar beets were planted for harvest in 1939 that on 10% 
or more of such farming units, the actual yields of commercially 
recoverable sugar were less than 80% of the respective normal 
yields from the planted sugar beet acreage for such farming units 
because of drought, flood, storm, freeze, disease, or insects. 


thos 


The county committee, therefore, designates the entire 
County of _____ as a sugar beet acreage aban- 


donment and crop deficiency area. 


For the County Committee: _ 


| a tT te A 


If the number of encircled entries in column (43) is less than 10% 
of the total number of farming units in the county on which sugar beets were 
planted for harvest in 1939, the county committee shall determine whether, 
for any local producing area within the county, the number of encircled entries 
in column (42) is 10% or more of the farming units on which sugar beets were 
planted for harvest in 1939 in such lecal producing area, A local producing 
area shall be deemed to include all contiguous farming units in a county which 
are found by the County committee to be similar with respect to types of soil, 
or with respect to topography. Farming units separated by any natural barrier 
such as mountains, or by large areas of land, shall not be included within the 
Same local producing area, 


For each local producing area which the county committee desires to 
designate as an acreage abandonment and crop deficiency area, the committee 
shall prepare a certification similar to the following and shall transmit 
such certification to the State committee. 


CERTIFICATION OF LOCAL FRODUCING AREA 
AS ABANDONMENT AND DEFICIENCY ARBA-- 
1939 SUGAR BEET PROGRAM 


I, a member of the county committee of | County, 
hereby certify that the county committee has determined from the 
records of the farming units covered by the farming unit reports 
numbered eee : » Std: | , which are ali of the 
farming units upon which sugar beets were planted for harvest in 
1939 in a local producing area consisting of contiguous sugar 
beet producing farming units which are similer with respect to 
types of soil or with respect to topography, that on 10% or more 
of such farming units the actual yields of commercially recover- 
able sugar were less than 80% of the respective normal yields 
from the planted sugar beet acreage for such farming units because 
of drought, flood, storm, freeze, disease, or insects, 


The county committee, therefore, designates the local pro- 
ducing area in which the above listed farming units are located 
as a sugar beet acreage abandonment and crop deficiency area. 


For the County Committee: 


a ef RR oe 
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SB-312 (WR) Issued June 26, 1939. 


UNITED STATES DEPARTMENT OF AGRI CULTURE 
SUGAR DIVISION 


Ne a _— 


INSTRUCTIONS FOR PREPARATION OF e's 
LISTING SHEET, SB-209 _S& : 
1939 SUGAR PZET PROGRAM a 
fale: 


(For use by County Committees) 2 


In preparing SB-309, Listing Sheet, 1939 Sugar Beet Program, all ~ 
entries shall be made in pencil. When columns (1) to (39), inclusive, 
have been completed SB-Z09 shall be forwarded to the State office. When 
the State office has verified ell entries, the figures in column (39) 
will be inked in with indelible ink and the sheet will be initialed by 
the State Committee. The State office will then:transfer the entry for 
each farming unit in column (29) to an audit listing sheet to be prepared 
in the State office and SB-309 will be returned to the county office. 


Columns (40) to (43), inclusive, will not be completed until such 
time as the data with respect to 1929 marketings of sugar beets are made 
available by sugar companies. 


The entries on SB-309 shall be rounded to the number of decimal 
places indicated by the heavy blue lines in the various columns, for 
example, the entries in columns (5) to (18), inclusive, (36), and (39) to 
(43), inclusive, shall be rounded to one decimal place, as 00.0; columns 
(19) to (35), inclusive, and (37) to two decimal places, as 00.00; and 
Column (28) to three decimal places, as 00.000. All county averages and 
normals to be entered in the upper right-nand corner shall be rounded to 
two decimal places. 


In all cases involving decimals the results of computations shall be 
carried to two decimal places beyond the number of decimal places required in 
the result and rounded back to the required number of Gecinal places,.«ittiries 
other than computations shall also be rounaed to the reguired rage 
mal pieces, In rounding, if the digits beyond the required numb of decimal 
places anount to 50 cr i9ss, they shall be dropped, ana if suchfaigits amount 
to moze than 50, whey shall be counted as one and added to the#figure in the 
next decimal place to tne left. r 


Enter the names of the State and county and the sheet humber in the 
spaces provided therefor at the top.of each sheet, Sheets shall-be numbered 
consecutively. ie 


LISTING DATA BY FARMING UNITS 


Column (1). Enter in consecutive order the serial numbers assigned 
to forms SB-302, Farming Unit Report, 1939 Sugar Beet Program, for all of 
the farming units in the county on which sugar beets were planted for harvest 


©ing 193% 


ea win 
Column (2), This column may be used to designate particular areas 
within the county, such as townships or territories of sugar company field- 
men, 


Column (3), Enter. the name of the operator on each farming unit, as 
taken from Section I, item 1 of SB-302. 


Column (4), Enter the name of an abbreviation of the name, of the 
beet sugar factory as teken from the upper right-hend corner of SB-302. If 
two factory names appear on SP-202, enter the name, os an abbreviation of the 
name, of the factory identifying the district through which the major portion 
of the proportionate share or acreage allotment for the farming unit was made. 


For any farming unit on which sugar odsets were planted for harvest in 
1949 and for which data were listed on SB-10° or SB-209 in connection with 
the 1937 or 1933 sugar beet programs, all data for the years 1932 to 1937,. 
inclusive, shall be transferred from SB-109 or SB-209 to SB-309, If data 
for any farming unit were not listed on SB-109 or SB-209, such data shall be 
obtained from the scurces indicated herein, or if not available from such 
Sources, from any other reliable source, Care should be taken to be certain 
that the data entered on $B-309 are the correct data for the acreage which 
Constitutes the farming unit in 1939. Farming units should not be listed as 
new producing units in 1939 until all available records for 1932 to 1938, 
inclusive, have been checked fox history of production, All changes of 
operators of sugar beet producing farming units should be carefully checked, 


In completing columns (5) to (35), inclusive, enter a dash (~) in the 
appropriate columns for any year in which no Sugar beets were planted on a 
farming unit. However, in the case of a total abandonment of pianted sugar 
beet acreage, enter the number of plantéd acres in the appropriate column of 
Columns (5) to (11), inclusive, and enter a zero (0) in the corresponding 
Column of. columns (12) to (18), inclusive. The resulting yield in tons per 
acre to be entered in the appropriate column of columns (19) to (25), inclu- 
Sive, will, of course, be zero (0). 


Columns (5), (6), and (7). Enter the number of acres planted to sugar 
beets on the farming unit for harvest in the years 1932, 1933, and 19%, as 
taken from SB-109 or SB-209, or from Part I, section 1, column 2, or, if 
corrected, column 4 of Form Sugar 3, Sugar Beet Production Adjustment Contract. 


Column (8), Enter the number of acres planted to sugar beets on the 
farming unit for harvest in 1935 as taken from SB-109 or SB-209, or from item 
2 of Form Sugar 30, Certificate of Compliance, 


Column (9). Enter the number of acres planted to sugar beets on the 
farming unit for harvest in 1936 as taken from $B-109 or SB-209, or from 
Column (5) of SB-106, 1936 Sugar Beet Acreage and Marketing Report. 


Column (10). Enter the number of acres planted to sugar beets:on the 
farming unit for harvest in 1937 as taken from SB-209 or from item 4 of SB-105, 
Farming Unit Report, 1937 Sugar Beet Program. 


Se 


Column (11). Enter the number of acres planted to sugar beets on the 
| farming unit for harvest in 1938, as taken from Section II, item 1 of SB-205, 
Farming Unit Summary, 1938 Sugar Beet Program. 


Columns (12) and (13). Enter the number of tons of sugar beets produced 
and delivered from the farming unit in the years 1932 and 1933 as taken from 
SB-109 or SB-209, or from Fart J, section 1, column 3, or if corrected, column 
5 of Form Sugar 3, Nae iy’ 3 , 


; Column (14). Enter the number of tons of sugar beets produced and de- 
livered from the farming unit in the year 1934 as taken from SB-109 or SB-209, 
or from item 1 of Form Sugar 30. 


Column (15). Enter the number of tons of sugar beets produced and 
delivered from the farming unit in 1935 as taken from SB-109 or SH-<O9, or 
from item 1 of Form Sugar 40, Certificate of Performance. 


Column (16). Enter the number of tons of sugar beets produced and 
delivered from the farming unit in 1936 as taken from SB-109 or SB-209, or 
from column (6) of SB-106, | 


Column (17). Enter the number of tons of sugar beets produced and 
delivered from the farming unit in 1937, as taken from SB-209, or from item 
9(a} of SB-105. 


Column (18). Enter the number of tons of sugar beets produced and 
delivered from the farming unit in 1938, as taken from Section II, item 4, 
of SB-205, 


Columns: (19) to (25), inclusive, Enter the number of tons of sugar 
beets per planted acre produced and delivered from the farming unit. These 
entries shall be derived as follows; 


Column (19); (12) divided by (5). 
Column (20); (13) divided by (6). 
Column (21): (14) divided by (7). 
Column (32): (15) divided by (8). 
Column (23): (16) divided by (9). 
Column (24): (17) divided by (10). 
Column (25): (18) divided by (11). 


Make no entries in columns (26) to (35), inclusive, for farming units 
from which sugar beets were contracted to be delivered in 1939 under other 
than an "individual test contract." 


For farming units from which sugar beets were contracted to be delivered 
in 1939 under "individual test contracts," complete columns (26) to (35) as 
follows; . = 


Columns (26) and (27). Enter the percentage of sugar content of the 

_ sugar beet produced and delivered from the farming unit in the years 1934 

and 1935, respectively, as taken from SB-109 or SB-209, or from SB-108, Report 
of Sugar Content of Sugar Beets, : 


mi te 


Column (28), Enter the percentage of sugar content of sugar beets pro- 
duced and delivered from the farming unit in anil as taken from SB-109 or 
SB-209, or from column (7) of SB~106. 


Column (29). dita the percentage of sugar content of the sugar beets 
produced and delivered from the farming unit in 1937, as taken from SB-209 or 
from column (6) of SB-107. . 


Column (30), Enter the percentage of sugar content of the sugar beets 
produced and delivered from the farming unit in 1938, as taken from Section 
il, item 5 of SB+205. 


Columns (31) to (35), inclusive. Enter the number of’ tons of sugar for 
the years 1934 to 1948, inclusive, derived as follows: 


Column (G1): (14) multiplied by (26). 
Column ( ‘ CTSmitinited by (27). 
Column (33); (16) multiplied by (28). 
Column (34): (17) miltiplied by (29). 
Colann (35): (18) meltiplied by (30). 


ESTABLISHING COUNTY TOTALS, AVERAGES, AND NORMALS 
Columns (5) to (18), inclusive. After all data for individual farming 
units have been listed, obtain the totals for columns (5) to (18), inclusive, 
for each sheet. 


If the cata for all farming units in the county are listed on one sheet, 
the sheet totals will constitute the county totals. If more than one sheet 
is required, prepare a county summary on the last sheet, if enough space is 
available, or on a separate sheet if space is not available. The county sum- 
mary shall be prepared in the following manner: Enter in column (3%) the con- 
secutive sheet numbers, for example: "Total Sheet #1, Total Sheet #2," etc., 
and transfer the totals of such sheets to the appropriate columns of the 
County summary. Add the sheet totals to obtain county totals. 


Columns (19) to aby inclusive. Obtain the weighted county averages 
of tons of sugar beets produced per acre to be entered in columns (19) to 
(25), inclusive, on the. same line as the county totals. These averages shall 
be derived as follows: 


Column (19): County total of (12) divided by county total of (5). 
Column (20): County total of (13) divided by county total of (6). 
Column (21): County total of (14) divided by county total of (7). 
Column (22): County total of (15) divided by county total of (8). 
Column (23); County total of (16) divided by county total of ($).. 
Column (24); County total of (17) divided by county total of (10). 
Column (25): County total of (18) divided by county total of (11). 


The weighted average thus obtained for any one of the years 1932 to 
1938, inclusive, for which data are listed for ten or more farming units in 


the appropriate column, will te the county average yield in tons per acre for. 
‘such year. Transfer’ ths county average yields thus obtained to the spaces 
provided therefor in the upper right-hand corner of each sheet. Do not trans- 
fer the averare obtained in any column in which data for less than n ten en farming 
units are listed. 


If county average yields for three or more of the years 1932 to 1938, 
inclusive, are so transferred, enter in the space designated "county normed 
on the list for "Tons of sugar beets per acre” in the upper right-hand corner 
of each sheet, the simple average of all the county average yields transferred, 
which simple average will be the county normal yield in tons per acre, If 
county average yields for less than three of the years 1932 to 1938, inclusive, 
are transferred in accordance with the foregoing instructions and if a county 
normal yield is required to estehiish a normal yield for any farming unit, the 
State committee will establish such county normal yields, The State committee 
will also establish a county average yield for each year for which data for 
at least one farm but less than ton farms are listed, if such a county average 
yield is required to establish a normal yield for any farming unit. 


If the county normal yield or the county average yield for any year or 
years is to be established by the State committees, the county committee shall 
complete SB-309 insofar as possible on the basis of the instructions contained 
herein, When SB-309 is forwarded to the State committee, such county normal 
yield or county average yield or yields will be established and the remaining 
Computations on SB-309 will be completed. 


If entries have been made in columns (26) to (35), inclusive, proceed 
as follows: 


Columns (31) to (35), inclusive. Obtain sheet totals and county totals 
for these columns in the manner prescribed for columns (5) to (18), inclusive. 


Columns (26) to (30), inclusive. Obtain the weighted aounty average 
percentages of sugar content of sugar beets to be entered in column (26) to 
(30), inclusive, on the same line as the county totals. These average per- 
centages shall be derived as follows; 


Column (26): County total of (31) divided by county total of (14). 
Column (27): County total of (32) divided by county total of (15), 
Column (28): County total of (33) divided by county total of (16). 
Column (29): ‘County total of (34) divided by county total of (17). 
Column (230): County total of (35) divided by county total of (18). 


The weighted average percentage thus obtained for any one of the years 
1934 to 1938, inclusive, for which data are listed for ten or more farming 
units in the appropriate column, will be the county average percentage of 
sugar content of sugar beets for such year. Transfer the county average 
percentages thus obtained to the spaces provided therefor in the upper right- 
hand corner of each shect. Do me pranet es eRe. average auPEE ERE ES obtained 


ile ee i eek rr oY ea ae ce ee a 
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If county average percentages of sugar content for atileast three of 
the years 1934 to 1938, inclusive, are so transferred, enter in the space 
designated "County normal" on the line for "Sugar content of sugar beots!! in 
the upper right-hand corner of each sheet the simple average of all the county 
ayerage percentages transferred, which simple average will be the county nor~ 
mal percentege of sugar content of sugar beets. If county average percentages 
for less than ¢hree years are transferred in accordance with the foregoing | 
instructiéns, and if a county normal percentage of sugar content ig required . 
to establish a normal percentages of sugar content for any farming unit, the 
State committoe will establish the county normal percentage of sugar content, © 
The State committee will also establish a county average percentage of sugar 
content for each year for which data for at least one farm but less than ten 
farms are listed, if such a county average percentage of sugar content is 
needed to establish a normal percentage of sugar content for any farming unit. 


If the county normal. percentage of sugar content, or the county average 
percentage of suger content for any year or years is to be established by the 
State committee, SB-d309 shall be completed insofar as possible before it is 
forwarded to the State office, All romaining computations will be completed 
in the State office after the county normal percentage of sugar content or 
county average percentage or percentages of sugar content have been established 


ESTABLISHING NORMAL YIELDS FOR FARMING UNITS 
Column (36), 


(1) For each farming unit on which sugar beets were planted for har- 
vest in three or more of the years 1932 to 1938, inclusive, enter in column 
(36) the simple average of the anmial average yields per acre for all of the 
years 1932 to 1938, inclusive, in which sugar Deets were planted for harvest. 
Obtain the simple average by adding the yields entered in columns (19) to 
(25), inclusive, and dividing the resulting total by the number of years for 
which such yields are listed, including every year in which sugar beets were 
planted for harvest, even though the yield for any such year was zero (0). 


(2) For each farming unit on which sugar beets were planted for har- 
vest in only one or two of the years 1932 to 1938, inclusive, enter in column 
(36) the number of tons obtained as follows: 


(a) Obtain the total of the annual average yields for the 
farming unit for such year or two years; 


(b) Obtain the total of the county average yields for such 
year or two years; a 


(c) Divide the result obtained under (a) by the result ob- 
tained under (b), rounding to three decimal places; and 


(d) Multiply the county normal yield by the result obtained 
under (c) (except that if the result obtained under (c) 
is less than .80, multiply by .80; and if the result 


my ie es 


obtained under (c) is more than 1.80, multiply by 1.20) 
and enter the result in column (36). 


EXAMPIE 1, 


Facts: (a) 


('b) 


(c) 


(d) 


Sugar beets planted for harvest in 1932 
and 1936 only. 


Average yield per acre for the farming 
unit, 11,76 tons in 1932 and 12,55 tons 
in 1936, 


County average yield per acre, 10.43 tons 
in 1932 and 11.40 tons in 1936. 


County normal yield, 11.65 tons per acre. 


Computation of normal yield per acre:- 


(a) 
) 
(c) 


(4) 


EXAMPLE 2, 


Facts; (a) 


Computation 


(a) 
(d) 
(c) 
(a) 


LFS Hee bo = 24.81 
13,48 % 32.40 = 21.85 
ex, ol @-pl1.83 5 1.114 
11.65 1.114.= 13.0 (normal yield in tons 


per acre.) 


Sugar beets planted for harvest in 1945 only. 


Average yield per acre for the farming unit, 
12n22utonssinarods. 


County average yield per acre, 10.21 tons in 


19388, 


County normal vielc, 9.82 tons per acre. 


ef normal yield per acre: 


ke 22 

Bh tos 

12.72 + 10.21 = 1.246 (more than 1.20) 

9,82 x 1.20 = 11.8 (normal yield in tons per acre) 


(3) Fora farming unit on which suger beets were not planted for har- 
vest in any of the years 1932 to 1938, inclusive, enter in column (36), 90% 
of the county normal yield per acre. 


Column (37). 


For farming units from which sugar beets were contracted to be marketed 
in 1939 under any tyne of agreement other than an "individual test contract ," 


ae 


enter in column (37) the district normal percentage of sugar content of sugar 
beets, as furnished by the State committee, for the factory named in column 
(4), except that if, in the county, sugar beets were contracted in 1939 in only 
one district, enter the normal percentage of sugar content for such district 

in the first line of each sheet only. 


For farming units from which sugar beets were contracted to be marketed 
in 1939 under "individual test contracts," obtain the entry for column (36) 
as follows: 


(1) In cases in which sugar beets were marketed in at least three of 
the years 19% to 1938, inclusive, enter in column (37) the simple average of 
the annual average percentages of sugar content for such years. Obtain the 
simple average by adding the entries in columns (26), (27), (28), (29), and 
(30) and dividing the resulting total by three, four, or five, as the case 
may be. - 


(2) In cases in which sugar beets were marketed in only one or two of 
the years 1934 to 1938, inclusive, enter in column (37) the percentage of sugar 
content obtained as follows; 


(a) Obtain the total of the average percentages of sugar con- 
tent for the farming unit for such year or two years; 


(b) Obtain the total of the county average percentages of 
sugar content for such year or two years; 


(c) Divide the result obtained under (a) by the result obtained 
under (b), rounding to three decimal places; and 


(d) Multiply the county normal percentage of sugar content by 
the result obtained under (c), and enter the result in 
» Coltmn( 37). 


EXAMPLE: 
Facts: (a) Sugar beets marketed in 1935 and 1936. 


(bv) Average percentage of sugar content for 
the farming unit, 16.17 in 1935 and 
16.80 in 1936, 


(c) County average percentage of sugar content 
of sugar beets, 16.50 in 1935 and 15,94 


(d) County normal percentage of sugar content, 
16.42, 


\ 


& 


we a 


Computation of normel percentage of sugar content: 


(a} 16.17 * 16,80 = 532,97 
(b) 16.50-4% 15.94 = 32.44 
(oy 22,07 + Bede = 1G014 ; 
(ad) 16.42 x 1.016 = 15.68 (normal percentage 


of sugar content) 


(3) In cases in which sugar beets were not marketed in any of the 
years 1934 to 1938, inclusive, enter the county normal percentage of sugar 
content... 


Column (38), 


For farming units from which sugar beets were contracted to be marketed 
in 1939 under any type of agreement other than "individual test contracts," 
enter the rate of commercially recoverable sugar per ton of sugar beets, ob- 
tained by multiplying the percentage in column (37) by .194, excopt that if 
sugar beets were contracted in 1939 in only one district, enter such result 
on the first line of each sheet only. 


For each farming unit from which suger beets were contracted to be mar~ 
keted in 1939 under an "individual test contract," enter the rate of commercial- 
ly recoverable sugar per ton of sugar bests which, according to SB-111, is the 
rate of commercially recoverable sugar from suger beets of the sugar content 
shown in column (37) for such farming unit. 


Column (39). Snter the normal yield of commercinlly recoverable sugar 
per acre, obtained by multiplying the entry in column (36) by the entry in 
column (38). 


Columns (40) to (43), inclusive, Make no entries in these columns 
until completed forms SB-307 are received from the State office. 


Column (44), Transfer the serial numbers from column (1) to column (44), 


ESTABLISHMENT OF ABANDONMENT AND DESTCIENCY AREAS 


Columns (40) to (4%), inclusive, are designed to assist in the estab- 
lishment of abandonment and deficiency areas, within which farming units on 
which there was abandoned acreage or crop deficiency of harvested acreage may 
be approved for payment. These columns shall be completed after completed 
forms SB-307, 1939 Sugar Beet Marketing Report, and verified forms SB-309, are 
received from the State office. 


Column (40). Enter in this column the acreage planted to sugar beets 
for harvest for the extraction of sugar on each farming unit, as taken from 
SB-302. 


Column (41), Enter in this column the normal production of commercially 
recoverable sugar from the 1939 planted acreage as obtained by multiplying the 


entry on each line in column (39) by the entry on the corresponding line in 
Column (40), 


Column (42), Enter in this column the amount of sugar commercially 
recoverable from the sugar beets produced on each farming unit and marketed 
for the extraction of sugar, as taken from column (8) of SB-307. Care should 
be exercised to be sure the vroper data are entered in column (42) for the 
farming unit on which the sugar beets were grown. 


Column (43). Enter in this column the percentage which actual produc- 
tion is of normal production, as obtained by dividing the entry on each line 


2 


in column (42) by the entry on the corresponding line in column (41). 


When columns (40) to (43), inclusive, have been completed, the county 
committee shall determine the farming units on which the actual production 
of commercially recoverable sugar from the acreage planted to sugar beets in 
1939 is less than 80% of the normal production of commercially recoverable 
sugar because of drought, flood, storm, freeze, disease or insects. For each 
such farming unit, the entry in columm (43) shall be encircled. Do not en~ 
circle an entry for a farming’ Bnit on which the production was less than 80% 
of normal for a cause other than these stated above. In making this deter- 
mination the committee should consi@er information recorded on SB-302, as well 
as any other available information. 


Before encircling any entry in column (43), the committee should make 
certain that the failure to obtain a production equal to 80% of the normal 
production was directly due to drought, flood, storm, freeze, disease, or 
insects and that the sugar beets were planted on acreage suitable for sugar 
beet production and were cared for up until the time of harvest or abandonment 
in a manner which could nave been expected, under average conditions, to pro- 
duce a normal crop of sugar beets, 


If the number of encircled entries in column (43) is 10% or more of 
the total number of farming units in the county on which sugar beets were 
planted for harvest in 1939, the county committee shall prepare a certifica- 
tion similar to the following and shall transmit such certification to the 
State committee. 


CERTIFICATION OF ENTIRE COUNTY AS 
ABANDONMENT AND DEFICIENCY ARGA-- 
1939 SUGAR BEET PROGRAM 


I, a member of the county committee cf 
county, hereby certify that the county committee has determined 
from the records of all of the farming units in the county upon 
which sugar beets were planted for harvest in 1939 that on 1 
or more of such farming units, the actual yields of commercially 
recoverable sugar were less than 80% of the respective normal 
yields from the planted sugar beet acreage for such farming units 
because of drought, flood, storm, freeze, disease, or insects. 


i 


«<a 3 
The county coumittee, therefore, designates the entire 
county of as a sugar beet acreage aban- 
Oo Beans eane seam ba AONE Bhaod 5 Spee er 
Gonment and crop deficiency area, 


For the County Committee: _ 


Lo ene eRe ee eR te FN 


Bf the number of encircled entries in column (43) is less than 10% 
of the total number of farming units in the county on which sugar beets were 
planted for harvest in 1939, the county committee shall determine whether, 
for any local producing area within the county, the number of encircled entries 
in column (43) is 10% or more of the farming units on which sugar beets were 
planted for harvest in 1939 in such local producing area, A local producing 
area shall be deemed to include all contiguous farming units in a county which 
are found by the County committee to be similar with respect to types of soil, 
or with respect to topography. Farming units separated by any natural barrier 
such as mountains, or by large areas of land, shall not be included within the 
same local producing area, 


For each local producing area which the county committee desires to 
designate as an acreage abandonment and crop deficiency area, the committee 
shall prepare a certification similar to the following and shall transmit 
such certification to the State committee, 


CERTIFICATION OF LOCAL FRODUCING AREA 
AS ABANDONMENT AND DEFICIENCY ARHA=— 
1939 SUGAR BERT PROGRAM 


I, a member of the county committee of ____._ county, 
hereby certify that the county committee has determined from the 
records of the farming units covered by the farming unit reports 
numbered ip hag ,and. _, which are all of the 
farming units upon which sugar beets were planted for harvest in 
1939 in a local producing area consisting of contiguous sugar 
beet producing farming units which are similar with respect to 
types of soil or with respect to topography, that on 10% or more 
of such farming units the actual yields of commercially recover- 
able sugar were less than 80% of the respective normal yields 
from the planted sugar beet acreage for such farming units because 
of drought, flood, storm, freeze, disease, or insects. 


The county committee, therefore, designates the local pro- 
ducing area in which the above listed farming units are Located 
as a sugar beet acreage abandonment and crop deficiency area. 


For the County Committee: 


LR A 
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SB-312 (SR) Issued October 9, 1939 


UNITED STATES DEPARTMANT OF AGRICULTURE 
SUGAR DIVISION 


{NSTRUCTIONS FOR PREPARATION OF a 


LISTING SHEET, SB-ZO9, © 
1939 SUGAR BEET PROGRAM: 5 ek é 
(For Use by County Committees) | | | n> 


In preparing SB-209, Listing Sheet, 1939 Sugar Beet Program, entries shall 


be made in ink. Entries will be made in the county office in columns (1) to (Ae 


inclusive, (11), (18), (30), (40), and (44); and SB-309 will then be forwarded to 
the State office, where the computations necessary to determine normal yields for 
farming wnits will be completed. 


Columns (41) to (43), inclusive, will be completed in the State office 
when the data with respect to the 1939 marketings of sugar beets are made avail- 
able by the sugar company, When SB-309 is returned to the county office, the 
determination of abandonment and deficiency areas will be made by the county com 
mittee on the basis of data in these columns, 7 


_ The entries on SB-309 shall be rounded to the mumber of decimal places 
indicated by the heavy blue lines 4n the various columns. For example, the 
entries in columns (11), (18), and (40) shall be rounded to one decimal place, 
as 00.0; and column (30) to two decimal places, as 00.00. 

DATA TO BE ENTERED IN COUNTY OFFIO# 


Enter the names of the State and county and the sheet number in the spaces 


CS Yi 


f 


~ 


provided therefor at the top of each sheet. Sheets shall be numbered consecutively. 


Column (1). Enter in consecutive order the serial numbers assigned to 
forms $B-2302, Farming Unit Report, 1939 Sugar Beet Program, for all of the farm— 
ing wits in the county on which sugar beets were planted for harvest in 1939. 
These serial numbers will be the same as those shown in column/(1)-of SB-317; 
Proportionate Shares or Acreage Allotments, 1939 Sugar Beet Program. | 


Column (2). This column may be used to designate particular areas within) 
the county, such as townships or territories of sugar company fieldmen, 


Column (3). Enter the name of the operator on each farming unit, as taken 
from Section I, item 1 of SB~ZO0e. 


- Column (4). Enter the name or an abbreviation of the name, of the beet 
sugar factory, as taken from the upper right-hand corner of SB-302. 


Column (11), Enter the number of acres planted to sugar beets on the 
farming unit for harvest in 1938 as taken from Section II, item 1, of S$B-205, 


Mf 2 | 


ae ie 


Farming Unit Summary, 1938 Sugar Beet Program. Enter a dash for any year in 
which no sugar beets were planted on the farming unit. 


Column (18). Enter the number of tons of sugar beets produced and de- 
livered from the farming unit in 1938 as taken from Section II, item 4, of SB- 
205. Enter a dash if no sugar beets were planted on a farming unit in 1938. 
However, in a case of total abandonment of planted sugar beet acreage, entor a 
ZOCLTO. 


Column (30). Enter the percentage of sugar content of the sugar beets 
produced and delivered from the farming unit in 1938 as taken from Section II, 
item 5 of SB-205. Enter a dash if no sugar beets were planted:on the farming 
unit in 1938, | ) 


Column (40). Inter the acreage planted to sugar beets in 1939 for harvest 
for the extraction of sugar on the farming unit, as taken from SB-302. 


Column (44). Transfer the serial numbers from column (1) to this column. 
EST ABLI SEMENT OF ABANDONMENT AND DEFICIENCY AREAS 


Columns (40) to (43), inclusive, are designed to assist in the establish- 
ment of abandonment and deficiency areas, within which farming units on which 
there was abandoned acreage or crop deficiency of harvested acreage may be 
approved for payment. Such areas will be established by the county committee 
on the basis of computations made in the State office. rm 


Column (43) will show, for each farming unit, the percentage which the 
actualproduction of commercially recoverable sugar from the acreage planted to 
sugar beets in 1939 is of the. normal production of commercially recoverable _ 
sugar, When SB-309 is received from the State office, the county committee 
shall determine ‘thé farming units on which the actual production of commercially 
recoverable sugar’ from the acreage planted to sugar beets in 1939 is less than 
80% of the normal production of commercially recoverable sugar because of drought, 
flood, storm, freeze, disease, or insects. For each such farming unit, the entry 
in column (43) shall be cncircled. Do not encircle an entry for a farming unit 
on which the production was less than 80% of normal for a cause other than those 
stated above, In making this determination the committee should consider in- 
formation recorded on SB+302, as well as any other available information. 


Before encircling any entry in column (43), the committee should make 
certain that the failure to obtain a production equal to 80% of the normal pro- 
duction was directly due to drought, flood, storm, freeze, disease, or insects 
and that the sugar beets were planted on acreage suitable for sugar beet produc— 
tion and were cared for: up until the time of harvest or abandonment in a manner 
which could have been expected, under average conditions, to produce a normal 
crop of sugar. beets. ; ; 


If the number of encircled entries in column (43) is 10% or more of the 
total number of farming units in the county on which sugar beets were planted 


- 3 - 


for harvest in 1939, the county committee shall prepare a certification similar 
to the following and shall transmit such certification to the State committee. 


CERTIFICATION OF ENTIRE COUNTY AS 
ABANDONMENT AND DEFICIENCY AREA-- 
1939 SUGAR BEET PROGRAM 


I, a member of the county committee of 
county, hereby certify that the county committee has determined 
from the records of all of the farming units in the county upon 
which sugar beets were planted for harvest in 1939 that on 10% 
or more of such farming units, the actual yiclds of commercially 
recoverable sugar were less thah 80% of the respective normal 
yields from the planted sugar beet acreage for such farming units 
because of drought, flood, storm, freeze, disease, or insects. 


The county committee, therefore, designates the entire 


county of , as a sugar beet acreage aban- 
donment and crop deficiency area, 


For the County Committee: 


If the number of encircled entries in column (43) igs less than 10% of the 
total number of farming units in the county on which sugar beets were planted for 
harvest in 1939, the county committee shall determine whether, for any local 
producing area within the county, the number of encircled entries in column (43) 
is 10% or more of the farming units on which sugar bects were planted for harvest 
$n 1939 in such local producing area. A local producing area shall be deemed to 
include all contiguous farming units in a county which are found by the county 
committce to be similar with respect to types of soil, or with respect to topogr- 
aphy. Farming units separated by any natural barrier such as mountains, or by 
large areas of land, shall not be included within the same local producing area, 


For each local producing area which the county committee desires to 
designate as an acreage abandonment and crop deficiency area, the committee 
shall prepare a certification similar to the following and shall transmit such 
certification to the State committee. 


-4- 


CERTIFICATION OF LOC AL PRODUCING AREA 
AS ABANDOMMENT AND DEFICIENCY AREA-- 
1939 SUGAR BEET. PROGRAM 


I, a member of the county committee of county , 
hereby certify that the county committee has determined from the 
records of the farming units covered by the farming unit reports 
numbered ual , and’ «°:-, which are all of the 
farming units upon which sugar beets were planted for harvest in © 
1939 in a local producing area consisting of contiguous sugar 
beet producing farming units which are similar with respect to 
types of soil or with respect to topography, that on 10% or more 
of such farming units the actual yields of commercially recover— 
able sugar were less than 80% of the respective normal yields 
from the planted sugar bect acreage for such farming units because 
of drought, flood, storm, freeze, diseasc, or insects. 


’ 


The county committec, therefore, designates the local pro- 
ducing area in which the above listed farming units are located 
as a sugar beet acreage abandonment and crop deficiency area, 


For the County Committee: 


000000000000000 
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SB-312A (NCR) Issued August 4, 1939 
; UNITED STATES DEPARTMENT OF AGRICULTURE 


SUGAR DIVISION — ae 
= a 
INSTRUCTIONS FOR ESTABLISHING COUNTY AVERAGES a t 
AND NORMALS AND FOR CHECKING LISTING SHEETS-- pee ~ 
1939 SUGAR BEET PROGRAM = a e 
Pra) 


(For Use by State Committees) 


INSTRUCTIONS FOR ESTABLISHING COUNTY AVERAGES AND NORMALS 


In the determination entitled "Determination of Normal Yields of Com- 
mercially Recoverable Sugar Per Acre for Sugar Beets -- 1939 Sugar Beet Pro- 
gram," approved July 25, 1939, it is provided that: (1) for any of the years 
1932 to 1938, inclusive, in which sugar beets were planted for harvest on less 
than 10 of the farming units in a county on which sugar beets were planted for 
harvest in 1959, the county average yicld in tons of sugar bects per acre shall 
be established by the State committee; and (2) for any county in which sugar 
beets were planted for harvest in less than three of the years 1932 to 1938, 
inclusive, on 10 or more of the farming units on which sugar beets were planted 
for harvest in 1°39, the county normal yield in tons of sugar beets per acre 
shall be established by the State committee. 


It is also provided in such determination, in connection with counties 
in which sugar bects were contracted to be marketed in 1939 under "individual 
test contracts," that: (1) for any of the yoars 1934 to 1938, inclusivo, in 
which sugar bects were so marketed from loss than 10 of the farming units in a. 
county on which sugar beets were planted for harvest in 1939, the county average 
percentage of sugar content shall be established by the State committee: and 
(3) for any county - in which sugar beets were not so marketed in at Least three 
of the years 1954 to 1938, inclusive, from 10 or more of the farming units on. 
which sugar beets were planted for harvest in 1939, the county normal percentage. 
a sugar content shall be established by the State committec, JE 


a 
7 


\ In establishing tote average yield in tons of sugar beets por acre “i hi 
or any one of the years 1932-38, inclusive, in which sugar beets were planted 

for harvest on less than 10 of the farming units on which sugar beets were 

planted for harvest in 1939, the State committco shall base such county averago 
727010 ont ° (1) the woighted average yicld per acre for such yoar on all. farming 
units in the county on which sugar beets wore grown in such year and for which , » 
data are available from SB-309 and previous listing sheots; and (2) the weighted 
average yield per acre for such year on farming units in adjacent or nearby 
counties which have similar sugar beet production conditions, 


In estavlishing the county normal yield in tons of sugar beets per acre 
for a county in which sugar beets were planted for harvest in less than three 
of the years 1952 to 19338, inclusive, on 10 or more of the farming units on 
which sugar bects were planted for harvest in 1939, the State committce shall 
dase such county normal yicld on: (1) the county average yiclds por *ecre, 2 
any, which have been determined on the basis of the instructions in §B-2l2; 


me 


(2) the county average yields established by the State committee in accordance 
with the foregoing paragraph; and (3) the county average yields and eounty nor- 
mal yields in adjacent or nearby counties which have similar sugar beet produc- 
tion conditions, Pas ; 


in establishing a county average . percentage of. sugar ‘content (in connec~ 
tion with a county in which sugar beets were contracted to be marketed under 
"individual test contracts" in 1939) for any one of the years 1934 to 1938, 
inclusive, in which sugar bects were so marketed from‘less than 10 of the farm- 
ing units in the county on which sugar boots were planted for harvest in 1939, 
the State committce shall base such county average percentage of sugar content 
on: (1) the percentage of sugar content, -at-the time of. delivery. to a pro- 
cessor, of the sugar beets marketed in such year from farming units in the 
county on which sugar beets were grown in 1939 and for which data are ‘aveil- 
able from: SB-309 and previous listing shcets; and (2) tho percentage of sugar ° 
content, at the timce-of delivery to a processor, of the sugar bects narketod 
in such yoar from farming units in adjacent or nearby coun gee 


In establishing a county normal percentage of sugar content (in connec- 
tion with a county in which sugar beets were ‘contracted to be marketed under » 
"individual test contracts" in 1939), in cases in which sugar beets were noe 
so marketed in at least three of the vears 1934 to 1938, inclusive, from LG: 
or more of the farming units in the county on which sugar beets were planted 
for harvest in 1939, the Stato committco shall basco such county normal porcent- 
age of sugar contont on: (1) the avorage percentage of sugar content detormined 
for any of the ycars 1934 to 1938, inclusivo, in accordance with the instruc- 
tions in SBR-312; (2) the average porcentage of suger contont cstablished by tho 
State committee for any of the years 1934 to 1938, inclusive, in accordance with 
the foregoing paragraph; and (3) the percentage of sugar content of the sugar 
beets marketed in the years 1934 to 1938, inclusive, from fae units in ad 
jacent or nearoy counties. 


The State committce shall establish a county average yield, county 
peso siege a ea average Pees of USED content, or county ‘moe per- 


SB a a ee 


mies arc ef to estavulvsh “4 Se yicld or a normal percentage of suga 
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contont for any farming unit. Any county averages or normals established by 
the State committee shall be entered in the appropriate spaces in the upper 
right-hand corner of each sheet of SB-309 and such entries shall be circled. 
Any computations on SB-309 which were not completed in the county office shall 
be completed in the State office on the basis of instructions in me? and 


checked as sot forth hercin, 


For counties in which all of the sugar beets were contracted to be mar~ 
keted in 1939 under other than "individual test contracts," it will not be 
necessary for the State committee to establish county average or county nor- 
mal percentages of sugar content, In such cases, the district normal percent— 
ages of sugar contcnt which have been supplied to the Stato committce will be 
used. ; . 


INSTRUCTIONS FOR CHECKING SB-309 


When SB-309 is received in the State office from any county, all com 
putations on such S3-309 shall be checked as set forth herein, If an error is 
detected, such error shall be correctod. After all entrics have been vorificd, 
pencil entries shall be inked in with black ink. Thereafter, SB-309 shall be 
duplicated, by the Ozalid process. The original SB-309 shall be returned to 
the county office and the duplicate retained in the State office, 


In checking SB-309, determine that all entries have been rounded to the 
number of decimal places indicated by the heavy blue lines in the various 
columns and that decimals have beon rounded in the manner scot forth in SB-312. 


Instructions for Chocking Individual Farming Unit Data 
a a a a rr a a Sart a a 


Columns (1) to (4), inclusive. The data listed in columns (1) to (4), 


en 


inclusive, need not be checked, 


Columns (5) to (18), inclusive, Determine that for each of columns 
(5) to (11), inclusive, in which an entry other than a dash has been made for 


any farming unit, an entry other than a dash has been made for the same year 
in the appropriate one of columns (12) to (18), inclusive, for such farming 
unit. 


Columns (19) to (25), inclusive. Check the ontrics in these columns 
as follows; 


Column (19); (12) divided by (5). 
Column (20): (13) divided by (6). 
Column (21); (14) divided by (7). 
Column (22); (15) divided by (8), 
Column (23); (16) divided by (9). 
Column (24); (17) divided by (10). 
Column (25); (18) divided br (11), 


Columns (26) to (35), inclusive, Determine that no entries have been 
made in these columns for farming units from which sugar beets were contracted 
to be marketed in 1939 under other than "individual test contracts." For 
farming units from which sugar beets were contracted to be marketed in 1939 
under "individual test contracts," proceed as follows; 


Sereren ees eee wenn nee 


~Clusive, in which am entry othor than a dash or a zoro has boon made for any 
farming unit from which sugar beots were contracted to be marketed in 1939 under 
an "individual test contract," determine that an entry other than a dash has 
been made for the same year in the appropriate one of columns (26) to. (30), 
inclusive, for. such farming unit. 


Columns (26) to (30), inclusive. For each of columns (14) to (18) “n= 


Columns (31) to (35), inclusive, Check the entries im these columns ag 
follows: 


ie ee 


Column (31); (14) multiplied by (26), 
Column (32): (15) mulitplied by (27). 
Column (8%); (16) multiplied by (28). 
Column (4); (27 myltiplieda by (29). 
Column (85); (18) multiplied by (30). 
Instructions for necking County Totals, Averages, and Normals. 

Columns (5) to (18), inclusive, | Verify sheet totals and county totals 4 
for these columns by adding the entries in the respective columns, eT. 


Columns (19) to (25), inclusive, Verify the county averages for these 
columns as followss ee 


Column (19): County total of (12) divided by county total of (5). 
Column (20): County total of (13) divided by county total of (6), 
Column (21): County total of (14) divided by county total of (7)... 
Column (22): County total of (15) divided by county total of (8). 
Column (23): County total of (16) divided by county: total. ofe(9)2. 
Column (24): County total of (17) divided by county total of (10). 
Column (25): County total of (18) divided by county total of {ivi. 


Columns (31) to (35), inclusive. If entries have been made in columns 
(26) to (35), inclusive, verify sheet totals and county totals for columns (31) 
to (35), inclusive, by adding the entries in the respective columns. . - 


Columns (26) to (30), inclusive. Verify county averages for these 
columns as follows? ad ade | . 


Column (26): County total of (31) divided by county total of (14). 
Column (27); County total of (32) divided by county total of (15ye 

Column (28): County total of (33) divided by county total of (16). 
Column (29): County total of (34) divided by county total of (17). 
Column (30): County total of (35) divided by county total of (18). 


For each of columns (19) to (25), inclusive, in which data for at least 
10 farming units appear, determine that the correct county average yield has ' 
been transferred to the appropriate space in the upper right-hand corner of 
each sheet of SB-309 opposite the words "Tons of sugar beets per bacrepimair 
data for one or more farming units but less than 10 farming units appear in 
any one of columns (19) to (25), inclusive, determine that the entry in the 
appropriate space in the upper right-hand corner of each shoct opposite tho | 
words "Tons of sugar beets per acre" is the county. average yield established 
for the appropriate year by the State committee and that such entry has been 
encircled, An entry must appear in the upper right-hand corner of each shect 
opposite the words "Tons of sugar bects per acro" for cach year in which sugar 
beets wero planted for harvest on any farming unit. on which sugar beots were 
planted for harvest in less than threo of tho years 1932 to 1938, inclusive. 


} 


If county average yiclds have been transferred from columns (19) to (25), 


! 
mH 
I 


inclusive, to the upper right-hand corner for three or more of the years 1932 

to 1938, inclusive, determine that the entry in the upper right-hand corner of 
each sheet in the space designated "county normal" on the line opposite the 
words "Tons of sugar beots per acro" igs the simple average of the county average 
yields transferred; that is, the simple average of the entries not encircled. 

If county average yields for less than three of the vears 1932 to 1938, inclusive, 
have been transferred from columns (19) to (25), inclusive, to the upper right- 
hand corner, cetermine that the entry in the upoer right-hand corner of each 
sheet in the ‘space designated "County normal" on the line opposite the words 
"Tons of sugar bects per acre" is the county normal yield established by the 
State committce and that such ontry has been oncirclod. 


For each of columns (26) to (30), inclusive, in which data for at least 
1O farming units aro listed, dotermino that tho correct county average percent 
age of sugar.content has been transferred to the appropriate space in the upper 
right-hand corner of each sheet opposite the words "Sugar content of sugar beets." 
If data for one or more farming units but less than 10 farming units appear in 
one of columns (26) to (30), inclusive, determine that the entry in the appropri- 
ate space in the upper right-hand corner of cach sheoct opposite the words "sugar 
content of sugar bects" is the county average peorcontage of sugar content of 
sugar bocts established by the State committee for the appropriate yoar and that 
such entry has been encircled, An ontry must appear in the upper right-hand 
corner of cach sheet opposite the words "sugar content of sugar beots" for cach 
year in which suger bcots were marketed from any farm from which sugar becots 
were marketed in less than throc of the years 1934 to 1938, inclusive, 


.If county average percentages of sugar content for at least three of 
the years 1934 to 1938, inclusive, have been transferred from columns (26) to 
(30), inclusive, to the upper right-hand corner, determine that the entry in 
the space designated "county normal" on the line opposite the words "Sugar 
content of sugar bects," is the simple average of the county averago porcentages 
transferred. If county average percentages for only one or two of the years 
1934 to 1938, inclusive, have been transferred from columns (26) to (30), ine 
clusive, to the upper right~hand corner, determine that the entry in the upper 
right-hand corner of each sheet in the space designated "county normal" on the 
line opposite the words "Sugar content of sugar bects" is the county normal 
percentage of sugar content established by the Statc committce and that such 
entry “has-been encirclod, 


Instructions for Checking Normal Yiolds Por Acro for Individual Farming Units. 
Colwnn (36)... Choek ontries in this column as follows: 
1, For eaci farming vait for which iata-appear in three or more 
to 


of coiumnz (19) (2—), inclusive, determine that the entry in column (36) igs 
the simple average of the-entries in such columcs. To obtain such simple 


‘average, divide the total of all the extries in columns (19) to (25), ineclv- 


sive, by the number of such columns in which data (including zeros) for tho 
farming unit appcar. 


ee For each farming unit for which data appear in only one or two 
of columns (19) to (25), inclusive, determine that the entry in column (36) is 
equal to the result obtained as follows; 


(a) Obtain the total of the data in.such one or two 
of columns (19) to (25), inclusive. . ati a ” 


(bd) Obtain the total, of the county. average yields pena ee ih 4 . 
acre shown in the upper right-hand corner for the ~~ © o 
same year or two years, ‘H cu eR git te 4 


(c) Divide the result obtained: under (a) by the result 
obtained under (b). (Round to three decimal places.)--.* 


(d) Multiply the county normal yield per acre shown in the 
upper right-hand corner by tho result obtained under 
(c) (except that if the result obtained under (c) is 
less than .800, multiply by .800;. and if the result: - 
obtained under (c) is more than 1,200, multiply. by:1,200). 


Se for Ooch farming Ui tae or which no data appear in any! of =. 
columns (19) to (25), inclusive, dctormine that the entry in column (36) is. 
20 percent of the county normal yicld per.acre shown in the upper right-hand 
corner, ’ . | dipoles ae 


~ Column (37). 


For feruing units from which sugar bects wore contracted to be marketed 
in 1939 under other than "individual test contracts," determine that the entry 
in column (37) is the normal percentage of sugar content of sugar beets fur- 
nished to the State committee for the factory named in column (4). If the 
sugar beets from all of the farming units in the county were contracted to be 
marketed in 1939 to one factory or to factories having the same normal percent~ 
ages of sugar content, the normal percentage of sugar content of sugar beets 
need appear in column (37) on the first line of each sheet only. 4 


‘For farming units from which sugar beets were contracted to be marketed : 
in 1939 under "individual test contracts," check entrics in column (37) as - 
follows; eisai jee 


Le for oacg farming unit for which data appear in at least three 
of columns (26) to (30), inclusivo, detormine that tho entry in column (37) is 
the simple avcrago of the cntries in columns (26) -to (30), inclusive. | 


ee For cach farming unit for which data appear in only one or two 
of columns (26) to (30), inclusive, determine that the entry in column (37) is 
equal to the rogult obtained as follows: 


(a) Obtain the total of the data in such one or two of 
columns (26) to .(30), inclusive. 


~ Fue 


(b) Obtain the total of the county average percentages 
of sugar content shown in the upper right-hand 
corner for the same year or two years. 


(c) Divide the result obtained under (a) by the 
result obtained under (b). (Round to three 
decimal places) 


(d) itultiply the county normal percentage of sugar 
content shown in the upper risht-hand corner 
by the result obtained under (c). 


Se #or each farming unit on which no sugar beets were grown in 
any of the years 1934 to 1938, inclusive, determine that tho entry in column 
(37) is the sanc as the county normal percentage of sugar content shown in 
the upper right-hand corner, 


Column (38). 


For farming units from which sugar bects wore contracted to be marketcd 
in 1939 under other than "individual test contracts," detormine that the entry 
in column (38) is cqual to the result obtained by multiplying tho percentage 
in column (37) by .194, If the sugar beets from all of the farming units in 
the county were contracted to be marketed in 1939 to one factory or to factories 
having the same normal percentage of sugar content, an entry need appear in 
column (38) on the first line of each sheet only. 


For each farming unit from which sugar beets were contracted to be mar= 
keted in 1939 under an "individual test contract," determine that the entry in 
column (38) is the rate of commerciall;: recoverable sugar per ton of sugar 
beets shown on SZ-111 for the percentage of sugar content which appears in 
column (37), 


Column (39), Determine that the entry in this column is equal to the 
result obtained by multiplying the entry in column (36) by the ontry in column 
(38). 
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SB-312A (SR) Hee GOFS+ October 9, 1939. 


NITED STATES DEPARTMST OF AGRICULTURE 


SUGAR DIVISION 5 > 


TYSTRUCTIONS FOR COMPLSTION OF | 4 
LISTING SEEET, s3-309 7 3 
1939 SUGAR BEET PROGRAM te 


(For Use by State Committees) sit: o 


Forms SB-309, Listing Sheet, 1959 Sucar’ Beet Program, will be received 
from county offices with entries in colums (1) vtouta) yainelasived) (Ady (184 
(30), (40), and (44). Such forms S3-309 will he comnleted and county averages 
and normals will be established in accordance with: the instructions contained 
herein. 


The entries in the various columns on SR2-309. shall be rounded to the 
number of decimal places indicated by the heavy blue lines in the columns. 
Tor oxample, the entries in columns (36), (39) and (41) to: (43), inclusive, 
shall be rounded to one decimal place; columns (25), (30), (35), andi Ga 
to two decimal places; and column (38) to three decimal places. County aver- 
ages and normals to be entered in the upner right-hand corner shall be rounded 
to two decimal places. erg 


In all cases involving decimals the results of computations shall be 


carried to two decimal vlaces beyond the mumboer of decimal olaces required 


4n the result and rounded bac’s to the required mumber of decimal places. 
Entries other than comoutations shall also be rounded to the required number 
of decimal places. In rounding, if the digits bevond the required number of 
decimal places amount to 50 or less, they shall be dromped, and if such-digits 
amount to more than 50, they shall be counted as one and added to the figure 
in tne next decimal place to the left. 


Zntries shall be made with poncil and shall then be verified. The 


verified entries shall then be imced in. When the listing sheets,are-Completed 


a summary containing the data listed in Columns (1), (2) 3) ane(39) shall 
be vrepared for use in checking normal vields on aoolications for payment 
when they are received in the State office to be audited. Woon completion of 
such summary the listing sheets shall be returned to the county office. 
ESTABLISHING counTY TOTALS, AVERAGES, AND NORMALS 

Columns (11) and (18). Obtain and enter the totals of these columns 
for each sheet. If only one sheet ig required to list the data for all farm- 
ing units ina county, the totals of such sheet will constitute the county 
totals. If more than one shect is required, the sheet totals shall be 
summarized on the last sheet to obtain county totals. 


Column (25). Enter in this column the results obtained by dividing 
the entries in column (18) by the corres»onding entries in column (12% 
Enter in the space provided for the total of this column the result obtained 


Soe 


by dividing the county total of column (18) by the covaty total of column 
(11). The result will be the weighted county average of tons of sugar beets 
produced per acre. If data are listed in columns (1a). 418 ana (25) fox 
ten or more farming units, the weighted average in the space for the total 
of column (25) will be the county average vield. Such county average yield 
shall be transforred to the space following "1938" in the upper right-hand 


corner on the line opodsite the words "Tons of sugar beets per acre." Do not 


transfer the average entered in the space for tne total of column (25) if 


data for.less than ten farming units are listed in such column. In the latter 


event the county average yield to be entered in the soace following "1938" 
on the line onnosite the words "Tons of sugar beets per acre" will be 3.14 


tons, which was the average yield per planted acre for all Texas counties which 


srew sugar beets in 1938. 


Column (35). @nter in this column the product of the entries in columns 


(18) ana (30).0btain sheet totals and a county total for this column in the 
manner prescribed for columns (11) and (18). 


Column (30). Obtain the weighted county average percentage of sugar 
content to be entered on the line with other county totals by dividing the 
county total of column (35) by the county total of column (19). tf dace sor 
ten or more farming units have been listed in columns (30) and (35), the 
result thus obtained will be the county average nercentage of sugar content 
of sugar beets for 1938, and such county average percontage of sugar content 
shall be transferred to the snace following "1938" on the line opposite the 
words "Sugar content of sugar beots" in the upper right-hand corner. Do_ not 
transfer the average vercentage obtained if less than ten farming units are 
listed. In the latter event, the county average percentage of sugar content 
to be entered in the space following "1938" on the line opposite the words 


C 


"Sugar content of sugar beets" will be 17.98, which was tho average percentage 


of sugar content of sugar beets for all Texas counties which grew sugar bects 
in 1938. 


The entries to be made in the spaces designated "County normal" in the 
upper right-hand corner of SB-309 will not be obtained until forms SB-307 
are received from the sugar company for all counties which grew sugar beets 
in 1939 and are completed in accordance with instructions wnich will be 
issued with respect thereto. 


The county normal tonnage of sugar beets produced per acre will be 
obtained as follows: 


(a) Obtain the total tonnage of sugar beets produced and delivered to 
tae sugar company from Texas counties by adding the entries in 
column (5) of $3-307 for all such counties. 


(bd) Obtain the total acreage of sugar beets planted in Texas counties in 
1939 for harvest for the extraction of sugar by adding the entrics 
in column (40) of SB-309 for all such counties. 


C 


= es 


ah = 


(c) Divide the result obtained under (b) by the result obtained under 


C2) 


(a) Obtain the simple average of the result obtained under (c) and 
ho figure 3.14, which is the 1938 average production of sugar 
beets per planted acre for Texas counties. The resultant average 
will be the county normal production in tons of sugar beets per 
planted acre to be entered on $8-309. for all counties. 


The county normal percentage of sugar content of sugar beets will be 
obtained as follows: fer OR ; be 


(a) Obtain the total tonnage of sugar beets produced and delivered to 
the sugar company from Texas counties in the manner outlined in 
step (a) of the foregoing paragraph. 


(b) Obtain the total commercially recoverable sugar from sugar beets 
produced in Texas countios in 1939 by adding the ontries in 
column (8) of $3-307 for all such countics. Reduce the resultant 
total to tons of sugar by dividing by 20. Round to three decimal 
places. 


(c) Divide the result obtained under (v) by the result obtained under ba): 


(a) Obtain the simole average of the result obtained under (c) and the 
figure 17.98, which is the 1938 average sugar content of sugar beets 
for Texas counties. The resultant average will be the county normal 
cercentage of sugar content to be entered on S3-309 for all counties. 


ESTABLISHING NORMAL YIELDS FOR FARMING UNITS 


Column (36). Yor each farming unit on which sugar beets were planted 
for harvest in 1938, as indicated by entries in columns (11), (18) eed 


(25), obtain the entry in column (36) by dividing the entry in column (25) 


“by the county average yield in tons of sugar beets per acre in 1938 as 


entered in the uoper right-hand corner and multiplying the result by the 
county normal yield in tons of sugar beets per acre. (Except that if the 
result obtained by dividing. the entry in column (25) by the county average 
yicld in tons of sugar beets per acre is less than .80, multiply the county 
normal yield by .80; and if the result of such division is 1,20 or more, 
multiply the county normal yield ty eos) 


EXAMPLE; 


Facts: (a) Average vield of sugar beets per planted 
acre for the farming unit, 4.16 in 1933. — 


(bd) County average vield in tons of sugar beets 
per acre, 2.68 in 1938. j 


(c) County normal yield, 3.59 tons per acre. 


J 
iB 

J 
s 


‘Note: The figure 3.59 used in this example is 
an arbitrary figure chosen for illustrative - 
purpose, since the correct "not mad Regge is 
not ascertainable as yet. , 


Computation of normal yield per acre: 


2.68 - 1.55 (more than 1.20) 


(a) 4.16 $ 
“(>) 3,59 x 1.20 = 4,31: (normal yield in tons por 


acre for farning unit) 


For | a farming unit on which sugar beets were not planted for harvest 
in ‘the year 1938 enter in column (36) °0% of the county formal yield per acre, 


Column (37). In cases in which sugar beets were marketed from the 
farming, unit in 1938, enter in column (37) the percentage of sugar cohtent 
obtained by dividing the entry in column (30) dy the county average per- 
centage of sug ar content of sugar beets for 1938, as entered in the upper 
right-hand corner, and multiplying the result by the county normal percent- 

age of sugar content of sugar beets. 


“ BXAMPLE: 


Facts: (a) Average percentage of sugar content for the 
| . farming unit, 1%, 51 in 1938. 


(b) renal average suleen twas of sugar content of 
ugar beets, 17.75 in 1938, 


(c) County normal percentage of sugar content, 17.85. 


“Note: The figure 17,85 used in this example is an 
arbitrary figure chosen for illustrative purpose, - 
-gince the correct "normal percentage of sugar content"! 
is not ascertainable as yet. 


naif 


nO BA 1a of normal percentage of sugar content: 


“Cay 1751 7S *L¥ERb: a yoae 
(d) 6986 x 17.85 = 17.60 (normal percentage of sugar 
content for farming unit) 


In cases in which sugar beets were not marketed from a farming unit 
in 1938, enter in column (37) the county normal percentage of sugar content. 


“Column (38). Enter in this column the rate of commercially recover- 
able sugar per ton of sugar beets, which is, according to SB-1ll, the rate 
of commercially recoverable sugar from sugar beets of the sugar content ( 
shown in column (37) for each farming unit. For example, if the percentage 
of sugar content for the farming unit is shown in column (37) as 17.59, 
the entry for column (38) will be 3.353, as shown on SB-111, 


ye ce 


an en 


Column (39). Enter the normal vield of commercially recoverable sugar 
per acre for each farming unit as obtained by multiplying the entry in column 
(36) by the entry in column (38) for such farming unit. 


DATA FOR ESTABLISHMENT OF ABANDONMENT AND DEFICIENCY AREAS 


Columns (40) to (43), inclusive, are designed to assist in the establish- 
ment of abandonment and deficiency areas within which farming units on which 
there was abandoned acreage or crop deficiency of harvested acreage may be 
approved for payment. Column (40) will have been completed in the county 
office and the remaining columns shall be completed in the State office after 
forms S8-307, 1939 Sugar Beet Marketing Report, are received from the sugar 


company and are completed in the State office. 


Column (41). Enter in this column the normal oroduction of commercially 
recoverable sugar from the 1939 planted acreage as obtained by multiplying 
the entry on each line in column (39) by the entry on the corresoonding line 
in column (40). 


Column (42). Enter in this column the amount of sugar commercially re- 
coverable from the sugar beets produced on each farming unit and marketed for 
the extraction of sugar, as taken from column (8) of SB-307. Care should be 
exercised to be sure the proper data are entered in column (42) for the farm- 
ing unit on which the sugar beets were grown. 


Column (43). Enter in this column the percentage which actual pro- 
duction is of normal production, obtained by dividing the entry on each line 


in column (42) by the entry on the corresponding line in column (41). 
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UNITED STATES Peetu OF AGRICULTURE — | 
en ra ie VISION oe + > 


INSTRUCTIONS FOR PREPARATION OF REGULAR AND “sO 
SUPPLEMENTAL APPLICATIONS FOR PAYMENT AND FOR 
HANDLING SUSPENDED APPLICATIONS FOR PAYMENT AND 
APPLICATIONS FOR PAYMENT INVOLVING ADJUSTMENTS 
1959 SUGAR BEET PROGRAM 


i a A EE A SS A A ATS 


(For Use by County Committees) 


PREPARATION OF REGULAR APPLICATIONS 


The aovlication for payment form, SB-310, (referred to nerein as the 
Napolication") has been printed in sets of four with carbon paper inserted, 
and. shall ve prepared with an indelible pencil. The original and first copy, 
when completed, shall be transmitted to the state office, the second copy 
shall be retained in the county office, and the third copy should be released 
to the opverator-producer of the farming unit. 


The term "farming unit" as used herein and in other forms and instruc-, 
tions, an’ the term "farm" as uscd on the application, have identical moaning. 


Such terms means all farm Land which is farmed by an operator as a singlo unit, 


with work stock, farm machinery, and labor subatentially separate from that 
tor any ouner land, 


In pr-paring applications it should bo borne in mind that they will be 
carefully examined in the State office for errors. Certain definite. reguire- 
ments must be met in order to avoid suspension and the delay resulting the re- 
from. Therefore, the instructions contained herein must be strictly adhered 
to. In the event of any situation which is not specifically covered by these 
instructions, further instructions should be optained from. the-State eftzce 
before completion of the application. Sa ARTMENT OF 


A form comparable to SB-205, Farming Unit Summary, which was used in 
connection with the 1938 sugar beet program, will net be used in connection 
with the 1939 sugar bect program. However, the form SB-205A, Suppvlement to 
Farming Unit Report, will be prepared in connection with the 1959 program for 
any farming unit which consists of more than one tract, The term "tract" as 
used herein means any vortion of a farming unit on which a crop of sugar 
beets was olanted for harvest in 1939 in which at least one producer has a 
different interest from that which he has in the sugar beet crop on any 
other such portion of the farming unit. 


In oreparing SB-cO5A in these cases wnere such form is required, the 
instructions contained in SB-<08, which was issued in connection with the 
1938 suger beet program, shall be followed with the following exceptions: 


1, Only one copy of such form will be prepared for a farming unit 
and such form will be retained in the county office. 


pay pee 


eo. Ls reundine fractions the rule sat forth herein shall be followed 
ratner than the rule set fortn in SB-20s. 


SB-302, Farming Unit Report, SB-307, 1939 Sugar Beet Marketing Report, 
and, in sone cases SB-205A, Supplement to Farming Unit Sunnary, will be used 
as the basis for preparation of the application. If an error is nade on an 
application, the incorrect entry shall not be erased but snall-be deleted 
by drawing a single line through it and the correct entry shall be entered 
ir the nearest available space. 


All deta to be entered in Section II of the application and all data in 
section III except items 5, 6, 16, and 17, ‘shall be entered in tenths. All 
data in items 5, 16, and 17 of Section III and in columns (3) and (4) of Sectioz 
V shall ve entered in hundredths, and data in item 6 of Section III shall be 
entered in thousandths. ' 


decimal places required in the result and rounded back to the reguired numoer 0; 
decimal places. In rounding, if the digits beyond the required number of deci-~ 
mal places amount tc 50 or less, they shall be drovped, and if such digits 

amount to more than 50, they shall be counted as one and added to the figure in 


the next dccimal vlace to the left. 


Se Saar 


Before any entries sre made on an application the county committee, must 
determine insofar as possible that the conditions for payment have been met witi, 
respect to the faming unit to be covered by such application. In order to make 
such determination, SB-302 end other data in the county office should be exanin 
and the following facts ascertained: 


lL. het, within the knowledge of the county comnittee, there has been 
ne violetion of the child labor provisions of the Sugar Act of 1937 
on the part of any producer on the farming unit in 1939. 


2. That no unsettled wage claim is on file ageinst any producer on the 
farming unit and that within the knowledge of the county committee, 
all persons employed in the production, cultivation, or harvesting " 
of the 1939 sugar beet crop were paid in full for such work and at 
rates not less than the "fair and reasonable" rates established by 
the Secretary of Agriculture. - 


3. Theat the acreage of sugar beets planted on the farming unit for har- 
_ vest for the extraction of sugar, as shown in column (c) of Section 
II of SB-802, is not in excess of the proportionate share or acreage 
allotment for such farming unit, as shown in column 4 of SB-317. In 
this connection, a producer who planted sugar beet acreage in excess 
of the proportionate share for his farming unit and who destroyed 
such excess acreage subsequent to September 29, 1939, will not be 


ne 


eligible for a conditional payment and an application shall not be 
prepared for the farming unit. Dispesal by tillage operations or 
abandonment where the acreage is suitable for narvest will be deemed 
to be "destruction! of sugar beet acreage. However, sugar beets har- 
vested for feed or abandonment of sugar beets because of freeze or 

ther natural hazard, or abandonment of low-yielding acreage which 
would not normally be harvested will not be considered "destruction" 
and will not prejudice the right of the producer to receive a con- 
ditional payment. 


4, That any producer on the farming unit who was directly or in- 
directly a processor of sugar beets curing 1939. paid<or con 
tracted to pay for all of the sugar beets grown in 1939 by other 
producers and processed by him at rates not less than those 
determined by the Secretary of Agriculture to be fair and 
reasonable. (Information regarding performance by producer- 
processors with respect to the "fair price" condition should 
be recuested from the State committee if it has not previously 
been furnished.) 


5. That the farming practice requirement has been met with respect 
to the farming unit. The instructions in SB-306 shall be followed 
in determining whether such requirement has been met. 


Wnaen the above determinstions have been mate with respect to a farming 
unit and it is found that the conditions for payment have been met, transfer 
the State and ccunty code and serial number, the name of the operator-producer, 
and the name or names of the beet sugar factory or factories from SB-317 to 
the spaces provided therefor in the upper right-hand corner of the aoplication, 
Make no entry in the space provided for the date the application was filed, 
except as hereinafter provided. 


Section II. Required Farming Practices. The data to be entered in 
Section II of the application shall be obtained fron Section III of SB-3d02. 
Such dete shall be transferred as follows: 


Section III of SB-d0e2 Section II of application 
Fron item 1, column (e) to item (1), colunn (a) 
n 4tem 2, colunn (e) I item (2), column (a) 
t 4ten 3, column (e) " iten (3), column (a) 
" sum of items 4 and 5, 
column (ce) " iten (4), column (a) 
" gui of itens 6(a) and 
6(b) , column (e) " iten (5), column (a) 
!  dtem 7, column (e) " item (6), column (a) 


There shall be entered in item (7), column (a}, of. Section II of the 
application the sua of the entries in items (1) to (6), column (a). If the 
entry in item (7), column (a), is equal to or greater than the total acreage 
planted to sugar beets on the farming unit for harvest for the extraction of 
sugar, as indicated by the total of column (c) of Section II of SB-302, such 
entry in item (7), column (x) shall be transferred to item (12) and no fur- 


4) Ae 
ther entries need be made in Section II of the application. 


If the entry in item (7), column (a), is less than the total acreage 
planted to sugar beets on the farming unit for harvest for the extraction of 
sugar, Section IV of SB-302 shall be examined. If the answer to the question 
in Section IV is "No," the farming practice requirement will be deemed not 
to have been met. However, if the answer to such question is "Yes,'' the SB-Z02 
prepared for the "other" farming unit shall be obtained and data with respect 
to farming practices carried out on such other farming unit shall be entered 
in items (1) to (7), column (b), of Section If of the application in the 
manner outlined for entering data in items (1) to (7), column (a) of such 
Section, 


Enter in item (8) the acreage of sugar beets planted on the balance 
of the "other" farming unit for harvest for the extraction of sugar. Obtain 
such acreage from the space for the total of column (c) of Section II of the 
SB-302 for the "other" farming unit. 


Obtain the entry for item (9) by subtracting from the entry in item 
(7), column (bd), the entry in item (8), column (bd). 


Ootain “he entry for item (10) from column (c) of Section II of the 
SB-302 for the farming unit to ve covered by the application. Such entry will 


appear opposite the AtP Sar No. for the rented acreage which would otherwise 
be part of the "other" farming unit. . 


Obtain the entry for item (11) by multiplying the entry in item (10) 
Dy ONS. 


Ootain the entry for item (12) by adding to the entry in item (7), 
column (a), the smaller of the entries in items (9) and (11), column (b). 


In the event the farming unit includes two or more rente¢ tracts of 
land which would otherwise be parts of "other" farming wnits, coum (bd) 
should be separated into two or more ccoluune by drawing on® ov more Lines 
through itens (1) to O1)5 inclusive, of such column. Then data for each of 
the "other" farning units shall be entered in a Ssuvarate colymin in the mannor 
Just outlined for entries in column (b). To obtain the entry for item (12) 
in such a case, add to the entry in item (7), column (a), the smaller of the 
entries in items (9) and (11) for each of the columns formed by the vertical 
lines in column (bd). 


If, after all entries have been made in Section II of an apvlication, 
it is determined that the entry in item (12) is equal to or greater than the 
acreage of sugar beets planted on such farming unit for harvest for the extrac- 
tion of sugar, the farming practice requirement will be deemed to have been 
met with respect to such farming unit. If the entry in item (12) is less than 
such planted sug r beet acreage, such requirement will be dee:ned not to have 
been met and no further entries shall be mac on the apolication unless it is 
determined that sufficient practices in addition to those set forth in SB-302 
were carried out. 


Section III. Comoutation of Payment. The entries to be made in Section 


Le te 
Til of the’ epolication shall be obtained as follows: 


Ttom 1. Obtain this entry from column 4 of SB-317, "'Pronortionate 
Shares or Acreage Allotnents,! opposite the appropriate serial number, 


Note: If more than one proportionate snare cr acreage allotment was 
establisneéa for an area wich is found to constitute only one farming unit, 
it woulda nave been necessary at the time of checking performance to combine 
the separate allotnents into a single allotment for the entire farming unit. 
Similarly; if only One allotment was established for an area which was found 

to constitute more than one farming unit, it would have been necessary to 
divide such sllotment inte separate allotments for the individual farming 
units. In such a cese the necessarr cOmbination or division should be noted 
On SB-317, and the county committee shall attach to the aoplication a signed 
statenont setting forth the details of such combination or division. 


[tom 2. Obtain this entry fron ‘the space for the total of column (ec) 
Of Section II of SB-30e2, 


ften. 3. Obtain this entry from the space for the total of column (4) 
: i of SB-302. Hater "XX" in» case of total acreage abondonnent, 


Item 4. Obtain this entry from column 5 of SB-307, 1939 Sugar Beet 
Marketing Reocrt. If nore than one sigar company contract is in effect with 
respect tc one farming unit, and if data are reported separately for each 
contr.ct, it will be necessary tc conbine two or nore entries in colunn (5) 
of SB-307. On the other hand, if o persen has on sugar company contract in 
eifect coverine more than one tern inewmity “tenay. be necessary to divide an 
entry in column (5) of SB-307. In the latter sel the correct t- nnage figures 
for o7eh famine unit can ae as be ascertsined from the sugar company 
fieldman for the district. Enter "XX" if the entry in iten 3 is xy 


ften 5. Obtain this entry from item 6 of SB~307... If the sugar beets 
from the farming unit wore marketed under that type of agreenent connonly 
known as an "individual test contract," the entry shall be made in iten Bla). 
If the sugar beets were marketed under ny otner type cf agreement, the entry 
Shall be made in item 5(b). Enter "XX" in the spece in wnich a vorcentage 

is not entered. 


Sen 6, Obtain this entry from column-” of SB-307... Enter "XX" 4f the 
entry in item 4 ig "XX." If an entry was made in item 5(a), detervine that 
the rate enterec in colwin 7 of SB-307 is, according to SB-111l, the correct 
fate of commercially recoverable sugar per ton of sugar beets of the percentage - 
Of sugar content shown in iten 5(a). If an entry was made. in item 5 5(b), verify 

he rate cf ecnmercially recoverable suger per_ton of sugar beets entered in 
eOlumn 7 of SB-307 by multivclying the entry in iten Bib la of Section ILL «of 

the application by .194. In the latter case the rate of cormercia lly recover- 
able suzar per ton of sugar bects will be the same for all farming unit s—fren 
Which suger beets vere narketed to the sane factory. 


Dter, Zone Oba. tetas Ata from colunn (8) of SB-307 and verify such 
Gentry by imltiplying the entry in item 4 by the entry in iten 6. HEntor xy" 
Giitne entry in iten 4 is "XxX," 


> 
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Note: If sugar bects wero marketed from a farming unit to more than 
one factory, draw a vertical line or lines through the spaces for entrics in 
items 4, 5, and 6 and enter the appropriate data for the sugar beets marketed 
to each factory in one of the coluins thus formed, Then obtain one entry for 
item 7 by adding the results obtained by multiplying the entry in iten 4 by 
the entry in iten 6 in each colunn, 


ten 8, Obtain this entry fron colwnn (39) of SB-309, Listing Sheet, 
1939 Sugar Beet Progran, Do not make this entry until SB-Z09 has been approved 
by the State connittec,' 


Iten 9, Obtain this entry from the space beneath the table in Section se 
Il of SB-302, Enter "xx" 4¢ No acreage Was abandoned, The cause of abandon- 
nent, which should also be shown beneath the table in Section II of SB-302, 
shall be entered in the space provided innediately beneath iten 9 of Section 
LIOSOP the application, 


item 10. Enter in this item the result obtained by nultiplying the 
entry in iten 8 by the chntry in iten 9, Enter "XX" if tho entry in iten 9 
= alt " 
LS 


toa ll, Enter in this iten the result obtained by dividing the 
entry in iten 10 by 3,0 Entor "xXx" af the entry in iten 9 is "xx," 


lten 12, Obtain this c..try by multiplying the entry in iten 3 by the 
entry “in iten 8, ‘Entor "xx" 4f the enriy 1h 1 ton 6 a6- "sm 


ten 13, Enter in iten 13 the result obtained by multiplying the 
entry in item 12 by 0.80. Enter "XX" if the entry in item Zig "xx," 


Item 14, Obtain this entry by subtracting from the entry in item 13, 
the entry in item 7, Enter "XX" if the entry in item 7 is equal to or greater 
than the entry in item 1%, If an entry other than "XX" has been made in iten 
14, enter the cause of deficiency in the space provided beneath such iten, 

If the cause of the deficiency is not known in the county office at the time 
the application is prepared, a county committeeman shall determine such cause 
before Section III of the application is completed, 


Before any further entries are made in Section III of an application in 
which entries other than "xx" appear in either or both of items 11 and 14, the 
county committee must determine whether the farn is to be approved for abandon- 
ment or deficiency payments. The report of the farm reporter who inspected the < 
farm for the purvose of determining performance should be studied in making this 
dcternination, and any report which nay heve been subnitted by @ sugar company 
fieldman with respect to abandoned acreage or crop deficiency of harvested acre— 
age should be taken into consideration, The connittee nust determine that the 
abandonment or deficiency, as the case may be, was directly due to drought, 
flood, storm, freeze, disease, or insects, and that the sugar beets were planted 
on acreage suitable for sugar beet production and were cared for up to the tine 
of harvest or abandonnent in a nenner which could be cxpected under average con- 
ditions to produce a normal crop of sugar bects,: In addition, the committee nust 
determine that the farming unit is included in an "abandonnent and deficiency" 
area, and that a designation of such arca has been forwarded to the State connittec. 
as provided in SB-312, Instructions for Preparation of Listing Shoot-1939 Sugar 
Beet Progren, 5 


eu oa 


If an entry other than "XX" appears in item 11 of Section III of an appli- 
cation and if. the committee does not approve the farming unit for an abandonment 
payment, such entry in item 11 shall be encircled, Similarly, if an entry other 
than "XX" appears in item 14 of an application and if the committee does not 
approve the farming unit for a deficiency payment, such entry in item 14 shall be 
encircled, 


Item 15, Enter in this item the sum of the entry in item 7 and the unen- 
circled entries in itens ll and 14, If the farming unit is not approved for 
abandonment or defilet oneyynaynehtss the entry in item 15 must be the same as the 
eiicy in dten 7, i 


Tten 16, Obtain this entry by multiplying the entry in item 15 by $0.60. 
If the entry in iten 15 ig in excess of 10,000 cwts., obtain the entry for iten 


16 by using the following conputation schedule, which shall be prepared in 
triplicate: 


Maxinun quantity -: Smaller of 


Production for paynent at ‘ columns 1&2 Rate | Payment 

i each Leh AOD te en ACL) Dee eee (3) ac eeineeAy 

(We ao Mone bn be Aa). bok Agate ean eee 

3 ~Te,000 ie a A : 

eer dee WP Eee) ae Hopi oe EeS tee ee tetey ond dt ON emi 
; 90,000 1 $ 0.525" :$ 

julie AAO OOeentieas tee yas so |S 0500. ae 
IRE Se: Se 3 | $ 0.475 18 
Selena $ 0.30 i$ 
Paral, xxxx : ewe, se wows : sce. fg 


To obtain the total payment by use of this schedule, .cnter on the first 
line in column (1) the total production shown in item 15 of Section III of the 
application, Enter on the second line in column (1) the, result obtained by 
subtracting 10,000 from the entry on the first line in column (1). Obtain 
entries for the third, fourth, fifth, and sixth lines in column ae if ro- 
quired, by subtracting £0,000, 90,000, 120,000, and 360,000 from the entries 
On the second, third, fourth, and fifth lines, respectively. Thereafter, enter 
in column (3) on each line the smaller of the entries in columns (1) ana (2), 
except that any entry on the sixth line in column (1) shall be transferred to 
column (3), Obtain the ontries for column (5) by mul tiplying each entry-in 
column (3) by the corresponding ontry in column Lays Obtain the total of the 
entries in column (5) and transfer such total to item 16 of ‘Section III of the 
application. The original and one copy of the computation schedule shall be 
attached to the application and will accompany such i rma i as when it is 
transmitted to the State office. 


Iten 17. Enter in the blank space following the words "deduction of" 
the rate of deduction (expressed as a percentage) for county association 
expenses. This rate will be furnished by the State committee. Subtract 
from 100% the rate thus entered and multiply the entry in item 16 by the 
resultant percentage to obtain the cntry for item 17. 


e 


Section IV, Cortification of Producor-Processor. If none of the 
producers on the farming unit was in 1939 eibser directly or indirectly a 
processor of sugar beets, enter "none" in the space provided for the signature 
in Section I¥. If any producer on the farming unit was, in 1939, a processor 
of sugar beets or indirectly a processor of sugar bects, as in the case of a 
holding company, subsidiary company, or person who had a controlling interest 
in a beet sugar company, enter in the space provided therefor the name of the 
sugar company with which such producer was connected, 

Section V, Distribution of Payments to Producers, Obtain entries for 
Section VY of the application as follows: 


Columns (1) and (2), Enter in these columns the namos and addresses of 
the producors on the farming whit, as tekon from columns (ce) and (f) of Section 
II of SB-302, The names and addrosses shall be printed. 


Column (3). If the farming unit coneists of only one tract, obtain 
entries for this column from calumn (7) of Section II of S3B-302 opposite the 
names of the producers, If the farming unit consists of more than one tract, 
53-2054 should have been prepared and the entries for column (3) shall be ob 
tained from column (7) of Section II of SB-205A, The total of column (3) 
must equal 100.00, 


Coluin (4), Obtain the extrics for this coluin by multiplying the entry 
in iten 17 of Section III by the respective mtrics in colwin (3) of Section V, 
Obtain and enter tho total of column (4). Such total must equal the ontry in 
item 17 of Section III, except that any difference due solely to the rounding 
of fractions may be disregarded, 


Review of Applications, When an application is coripleted and ready for 
signature, all entries thereon shall be carefully checked and any errors 
corrected, Particular attention shall be directed to items 11 and 14 of Sec- 
tion III and the county committee must be certain that any entries which 
appear in such items have been encircled unless the farming unit has been 
aporoved for an abandonment or deficiency payment, or both, as the case nay 
be, In addition, the committee must be certain that statenents designating 


the county or local producing areas within the county as abandonnent and de- v 
ficiency areas have been forwarded to the State committee, as provided in “% 
sB-312, € « 

7) 


Signatures and Certifications of Producers. When all necessary entries 


—— 


have been made on the application, the operator—-producer and any other producers 
on the farming unit who live within a reasonable distance, should be requested 
to call at the county office, or at some other designated point, for the pur- 
pose of signing such application, At such time, a member of the county conm- 
mittee or some other person in the county office should go over the entries on 
the application with the operator-producer in order to determine that all such 
entries are correct. The operator—producer should also be requested to read the 
representations in Section I, When the oporator-produccr has satisfied himsclf 
that all entrics are correct, he should sign in ink or indelible pencil in the 
space provided therefor in Section I, and the date on which he signs must be 
entered to the left of his signature, The copies of the application need not 


al 
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ed, if the producer signs the original in such a mamer that a facsimile 
signature appears on such copies, The operator-producer should. be perm 
to xeep the last copy in the set, althouzh the carbon paper, other than 
st sheet, should not be withdravn, 


werver the oporator=-procucer has signed the Application, the otnor pro= 
ducers on the farmiug unit should be requested, after reading the representa- 
tions in Section 1, to sign in the spaces provided therefor. The dates on 
which the producers: sign must be entered to the left of their respective 
Signature | 


a 
Da 


aaa cin Bayh 7 : : : 
Produccrs shovld be reduested to sign their nar 


ies exactly as they eppear 
in colin (1) of Section V, excert that if a neme in Section V has been in- 
correctly spelled, the producer should sign lis name correctly end the snelling 


tion V shall be corrected. Avtor 4 produces has signec, his signature 
must hot be retraced. If a signature is so illegible ac to raise doubt as 
to its acceptability, suci’ signature should be witnessed, 


Signatures should be handrritton, unless the producer customarily prints 
his narie “as a ep anos 1, In which Sail such printed signature will ps ; 


acceptable only if witresced by ons porson, whose signature must be handwritten, 


If amyproducer signs by mark or in other than Jmglish script, such signature 
must also be Witnessed by one person, whose sign st be handwritten, 


If any producer was, either ae, id gg sagt t, a processor of sugar 
ee in 1939, sich “producer souls 5 i 


€ fe) " in the spece provided 
tierefor in Section Iv and the date pen eere me ie. qatet; ist be entered to the 
4 


If ary producer lives et a sufficicnt dictanco to make it impossible 
Or impracticable to call at the covnty office or other designated point, the 
application should be mailed to such ee ae for signature, Such soreducer 
should be cdvisced te examine the entries d representations on the seaganigbL 
a) 


5S 5 


16n before Signing and to sign his name : the space brovided therefor exact 
rs in column (1) of Section V. Ar envelove with the address of. ne 
the county association shoulé be enclosed when ‘the application is 
Mailed to a producer for signature in order to facilitates its return. Jranked 
of the Aericulimral Adjustment. Adninistration must not be vsed for 


envcolopes 


this purpose. 


er, 


If a producer dies after the harvest of the ‘sugar bects with “respect 
oe Vihich application Tor gical is mado“and before the apalscaticn? 
the application shall ate by tne representative of the state 0% 
dececsed producer, or by " heirs, Sint pee ly A Re Orie is dect 


Gcpetent by « court of con) d 


2 
Be Heol 
nm ot 4 


er 

ovent Jurrsedic trom Guring“"such* period? whe -opoli- 
Seticn suinll be signed br fie epuardian or’ the estate of sue inconpstent 
Meson, if a producer’ dies or is declered incompetent after transmittal of 
the application to the State office but before parment is received, the State 


‘committee shall be redvested to return such application to the county office 


and a new epplicetion shall be signed by the proper parvies. 


Authorization of Viduciarics. If 2 person signs an application if @ 
is 


represontative or fiduciary capacity, i 


4 


hall be the responsibility of the 


ee So pee 


county committee to detcrmine, in accordance with the instructions in ACP-16, 
thot such person is properly authorized to sign in such capacity. Such 
fiduciary must sign the application in the manner prescribed in ACP-16. 


Certification of County Committee. When signatures have been affixed 

to the application in Section I, and in Section IV if required, a member of 

the county committec who ig authorized to act on behalf of the county committec 
shall carefully examine the apPlication to determine that it has been properly 
prepared in accordance with these instructions. If a correction has been made 
jn any of the following items, such correction must be initialed by the county 
committeenans 


(a) Section II, items (1) to (6), inclusive, (8), (9), and (10). 
(b) Section Dll. tems ty tonS,.4 nelusive.ieand —s 
(c) Section IV, columns (1), ) 


-_—* 
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Thereafter such county committeeman shall sign in the space provided in Section 


jl, using ink or indelible pencil. 


If the signature of one or more of the producers on the farning unit 
could not be obtained because of failure to locate such producer or producers 
or because of their refusal to sign, or for any other reason, the county com- 
mitteeman shall prepare and sign a statement setting forth in detail the reason 
for failure of the producer or producers to sign, Such signed statement shall 
be attached to the application. 


If any application is transmitted to the State office after Jume 2, 1940, 
or if there is any question in connection with an application transmitted prior 
to June 1, 1940, which leads the county committceman to believe it may be 
suspended or otherwise delayed so that it would not reach the General Accounting 
Office for preaudit before July 1, 1940, the date of filing of such application 
in the county office shall be entered in the space provided therefor in the upper 
right-hand corner, Otherwise, the date of filing need not be entered, 


Certification With Respect to Disposition of Acreage in Excess of Propor- 
tionate Shares. before any applications are transmitted to the State office, it 
will be necessary for the county committee to prepare in triplicate a certitica- 
tion with respect to the disposition made of sugar beet acreage in excess of pro- 
portionate shares, The original and first copy of such certification are to be 
forwarded to the State office and the second copy retained in the county office, 


As stated in the foregoing instructions, a producer will be incligible for 
payment if he planted acreage in excess of the proportionate share for his farm- 
ing unit and if such excess acreage Was destroyed subsequent to September 29, 
1939, If the planted sugar bect acreage was not in excess of the proportionate 
share on any farming unit in the county, the certification need only state such 
fact. If acreace in excess of the proportionate share was planted on one or more 
farming units in the county andif, on any of such farming units, the excess 
acreage was "destroyed" subsequent to September 29, 1939, the serial number of 
the farming unit involved must be stated. An application must not be preparod 
for such farming unit, 


we 
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stribution of Copies of Appl 


sl Apps. Then applications have been signed 
and ceé ay fied, the carbon paner shall be renoved fron each set of forms. If the 
third (last) copy of the application has not already been turned over to tho 
Operator—producer, it ayant be molled to hin. ho second copy shall be retained 
in the county office and the originel and first copy shall be forwarded to the 
State office in accordance With instructions to be issued by the appropriate divi- 
sion of the Agricultural Adjustment Admini stration 
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PREPARATION OF SUFPLEMEKTAL APPLICATTI Outs 


ee Ae a 


If the signature of one or wore of the producers on a farming uni tecould 
Hot be obtained on an applicatian prior to subsission of such application to the 
State office, and if oue of such preducers later is located and indicates his 
desire to malte application for his share of the payment due under such applica- 
Sion, a supplemental application shall be prepared. such suppleacntal. applica= 
tion shall bo completed in every detail oxcopt that it shall be signed only by 
the producer who failed te sign the origi plication. Such application 
must be certified by a member of the county committee. The word " Supplemental" 
shall be eutered above the title of the application. Ths serial number assigned 


rit 


to such application shall be the game es the serial mumber assigned to the origi 
nal application, except that it shall be followed oy the Teeke yr Nxt, If more 
than one producer failed to canine the original application, an attempt should be 


mede to obtain the signatures of all such producers on the same supplemental appli- 
cetion. However, if only ono af the producers who failed to sign the original 
applicntion can be located at the time & cugplemental application is prepared and 
another of such producers is located at a later date and indicates his desire to 
make application for payment; another supplemental application shall a prepared. 
The serial number of the second supplemental application shall be followed by the 
letter "y,"" and if a third supplemental application is prepared, the das 


number shall be followed vy the letter "z." 


ev 
Supplemental applications shall be carefully ecked against the county 
office copies of the original applications, The instructions set forth herein 


aL 
Pelative to the initialing of corrections snall 


gS 
be followed in connection with 
ary corrections made on a supplemetal applicatio 


HANDLING OF SUSPENDED APPLICATIONS 


Applicetions will be carefully examin 16d in the State office, suc ig-2i7 
is discovered thet an error has been made in an eomputation, that a correction 
has not been properly initialed, thet a signature has not been properly affixed, 
or that an apdlication is otherwise irregular, suci application will be returned 
to the county office for correction, / 


A correction of any of the basic data on the application must be initialed 
by the county committeeman who signed in Teen VI, although if the county. com- 
mitteenan who signed in Section VI is not voilable at tlle time the suspended 


application is under consigeration, such correction may ve initialed by another 
momoer of the county committee, who should sign in Section VI above the signature 


a 


of the committeeman who originelly signed. 


- 1p - 
If a suspended application is resubmitted to the State office after 
June 1, 1940, the date such application was filed in the county office shall 
be entered in the space provided therefor in the upper right-hand corner, 
CASES INVOLVING ADJUSTMENTS 


irrors Discovered Before Payment is Issued. If it is determined, after 


submission of an application to the State office and before payment is received, 
that an error was made in the preparation of such application, the State office 
shall be requested to return the application to the county office for correc 
tion, If necessary, a new application shall be prepared. However, in such 
case, the original incorrect application, as well as the new application, shall 
be submitted to the State office and a brief statement, signed by a member of 
the county committec, setting forth the reason for the correction, shall be 
attached to the corrected applicetion, 


Handling of Adjustments, Undelivered Checks, Lost Checks, and Refunds. 
Ceses involving adjustments, cases involving checks which may not be delivered 
because of the death of the payees, failure to locate the payees or the refusal 
of the payees to accept such checks, cases involving lost, stolen, or destroyed 
checks, and cases involving refunds shall be handled under the 1939 sugar beet 
program in the manner prescribed under the Agricultural Conservation Program 
for handling such cases, except that in the case of a check which was issued to 
a producer who died before cashing such check, any claim by a creditor of the 
decedent for the proceeds of such check shall not be recognized, 


SB-313 (SR) ) Issued November 4, 1939 


UNITED STATES DEPARTMENT OF AGRICULTURE 
SUGAR DIVISION 


INSTRUCTIONS FOR PREPARATION OF REGULAR AND 
SUPPLEMENTAL APPLICATIONS FOR PAYMENT AND FOR 
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HANDLING SUSPENDED APPLICATIONS FOR PAYENT AND = 


APPLICATIONS FOR PAYMENT INVOLVING ADJUSTMENTS-- 
1939 SUGAR BEET PROGRAM 
A eS ON? et Jae Sens Tepe Petes Plot i 


(For Use by County Committees) 


PREPARATION OF REGULAR APPLICATIONS 


The application for payment form, SB-310, (referred to herein as the 
"application") has been printed in sets of four with carbon paper inserted, 
and shall be prepared with an indelible pencil. 


The term "farming unit" as used herein and in other forms and instruc-— 
tions, and the term "farm" as used on the application, have identical Meaning, 
Such terms mean all farm land which is farmed by an operator as a single unit, 
With work stock, farm machinery, and labor substantially separate from that 
for any other land. 


In preparing applications it should be borne in mind that they will 
be carefully examined in the State office for errors. Certain definite 
requirements must be met in order to avoid suspension and the delay result- 
ing therefrom. Therefore, the instructions contained herein must be 
strictly adhered to. In the event of any situation which is not specifically 
covered by these instructions further instructions should be obtained from 
the State office before completion of the application. 


A form comparable to SB-205, Farming Unit Summary, which was tsed_in 
connection with the 1938 sugar beet program, will not be used in connection 
with the 1939 sugar beet program. However, the form SB-205A, Supplement 
to Farming Unit Report, will be prepared in connection with the 1939 program 
for any farming unit which consists of more than one tract. The term "tract! 
as used herein means any portion of a farming mit on which a crop of sugar 
beets was planted for harvest in 1939 in which at least one producer hag 
a different interest from that which he has in the sugar beet crop on any 
Other such portion of the farming unit. ; 


In preparing SB-205A in those cases where such form is required, the 
instructions contained in SB-208, which was issued in connection with the 
1938 sugar beet program, shall be followed with the following exceptions: 


1. Only one copy of such form will be prepared for a farm-— 
ing unit and such form will be retained in the ceunty 
office. 
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e. In rounding fractions the rule set forth herein shall 
be followed rather ‘than the rule set forth in SE-208. 


SB-302, Farming Unit Report, SB-307, 1939 Sugar Beet Marketing 
Report, and, in some cages SB-205A, Supplement to Farming Unit Summary, 
Will be used as the basis for.preparation of the application. If an error 
is made on an application, the incorrect entry shall not be erased but 
shall be dcleted by drawing a‘single line through it and the correct entry 


shall be entered in the nearest available space. 


4 correction in any entry on an application which might increase the 
payment to any individual shown thereon must be initialed by the member of 
the county committee who signs in Section VI of the application. 


All data to be entered in Section II of the application and all data 
in Section III except items5 and 6 shall be expressed to the nearest tenth. 
All data in item 5 of Section III and in column 3 of Section V shall be 
expressed to the nearest. hundredth'and data in item 6-of Section III shall 
be expressed to the nearest thousandth. 


All computations shall be carried two decimal places beyond the num— 
ber of decimal places required in the result and rounded back to the required 


number of decimal places. In rounding, if the digits beyond the-required 
number of decimal places amount to 50 or less, they shall be dropped, and if 


such digits amount to more than 50, they shall be counted as one and added 


to the figure in the next decimal place to the left. 
eet ee OA CECIMSL place to’ the Vert 


Before any entries are made on an application the county committee 
must determine insofar as possible that the conditions for payment have been 
met with respect to the farming unit to be covered by such application. In 
order to make such determination, SB-302 and other data in the. county office 
should be examined and the following facts ascertained: 


1. That, within the kmowledge of the county committee, there 
has been no violation of the child labor provisions of the 
Sugar Act of 1937 on the part of any producer on the farm- 
ing unit in 1939. 


2. That no unsettled wage claim is on file against any producer 
on the farming unit and that within the lmowledge of the 
county committee, all persons employed in the production, 
cultivation, or harvesting of the 1939 sugar beet crop were 
paid in full for such work and at rates not less than the 
"fair and reasonable" rates established by the Secretary of 
Agriculture, 


3. That the acreage of sugar beets planted on the farming 
unit for harvest for the extraction of sugar, as shown 
in column (c) of Section II of SB-302, is not in excess 
of the proportionate share or acreage allotment. for 
such farming unit, as shown in column 4 of SB-317. In 
this connection, a producer who planted sugar beet acreage 
in excess of the proportionate share for his farming 
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unit and who destroyed such excess acreage subsequent to 
September 29, 1929, will not be eligible for a conditional 
payment and an application shall not be prepared for the 
farming unit.: Disposal by tillage operations or abandon-— 
ment where the acreage is suitable for harvest will be 
deemed to be "destruction" of sugar beet acreage. However, 
sugar beets harvested for feed or abandonment of sugar 

beets because of freeze or other natural hazard, or abandon- 
ment of low-yielding acreage which would not’ normally be 
harvested will not be considered "destruction" and will not 
prejudice the right of the producer to receive a conditional 
payment. 


4, That the farming practice requirement has been met with 
respect to the farming mit. The instructions in SB-306 (SR) 
shall be followed in determining whether such requirement 
has been met. 


When the above determinations have been made with respect to a farm- 
ing unit and it is found that the conditions for payment have been met, 
transfer the State and county code and serial number, the name of the 
operator—producer, and the name of the beet sugar factory from SB-317 to 
the spaces provided therefor in the upper right corner of the applicaticn. 
Make no entry in the space provided for the date the application was filed, 
except as hereinafter provided. 


Section II. Required Farming Practices. The data to be entered in 
Section II of the application shall be obtained from Section III of 5R-302. 


Such data shall be transferred as follows; 


Section III of SB-302 Section II of application 

From item 1, column (e) to item 1, column (a) 
" item 2, column (e) " item 2, column (a) 
" item 3, column (e) a item 3, column (a) 

' ‘sun of items 4-end 5, 
column (e) " item 4, column (a) 

" gum of items 6(a) and 
6(b), column (e) i item 5, column (a) 


wo vem 7, column te) MK item 6, column (a) 

There shall be entered in item 7, column (a), Section II of the 
application the sum of the entries in items 1 tao 6 inclusive, column 
(a). If the entry in item 7, column (a), equals or exceeds the total . 
acreage planted to sugar beets on the farming unit for harvest for tne extrac- 
tion of sugar, as indicated by the total of column (c), Section II of SB-302, 
such entry in item 7, column (a) shall be transferred to item 12, Sec- 
tion II and no further entries need be made in Section II of the application. 


If the entry in item 7, column (a), is less than the total acreage 
Planted to sugar beets on the farming unit for harvest for the extraction 
of sugar, Section IV of SB-302 shall be examined. If the answer to the 
question in Section IV of SB-302 is "No," the farming practice requirement 
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will be deemed not to have been met. However, if the answer to such ques- 
tion is "Yes," the SB-302 prepared for the “other" farming unit shall be 
obtained and the data with respect to farming practices carried out on such 
other farming mit shall be entered in items 1 to 7, inclusive, column 

(b), of Section II of the application in the manner outlined for entering 
data in items 1 to-7, inclusive, column (a) of such Section. 


Enter in item 8 the acreage of sugar beets planted on the balance of 
the "other" farming unit for harvest for the extraction of sugar. Obtain 
such acreage from the space for the total of column (ec). of Section, II ‘of the 
SB-302 fomethe: "other! farming) unit. 


Obtain the entry for item 9 by subtracting from the entry in item 
7, column (bd), the entry in item 8, column (bd). 


Obtain the entry for item 10 from colum (oe) .6fy Sectiotwtaot tae 
SB-302 for the farming unit to be covered by the application. Such entry 
will appear opposite the ACP Farm No. for the rented acreage which would 
otherwise be part of the “other" farming unit. 


Obtain the entry for item 11 by multiplying the entry in item 10 
by 0. 782 


Obtain the entry for itom 12 by adding to the entry in item 7, 
column (a), the smaller of the entries in items 9 and 11, column (b>). 


If, after all entries have been made in Section II of an application 
it is determined that the entry in item 12 equals or exceeds the acreage 
of sugar beets planted on such farming wnit for harvest for the extraction 
of sugar, the farming practice requirement will be deemed to have been met 
with respect to such farming unit, If the entry in item 12 is less than 
such planted sugar beet acrcage, such requirement will be deemed not to 
have been met and no further entries shall be made on the application wless 
it is determined that sufficient practices in addition to those set forth 
in SB-30e were carried out. 


Section III. Computation of Payment. The entries to be made in Sec- 
tion III of the application shall be obtained as follows: 


Item 1. Obtain this entry from column 4 of SB-317, "Proportionate 
Shares or Acreage Allotments," opposite the appropriate serial number. 


Item 2. Obtain this entry from the space for the total of column 
(o} , “Saction-l Lear SB-G02: 


Item 3. Obtain this entry from the space for the total of column 
(ad), Section II of SB-302. Enter "XX" in a case of total acreage abandon- 
ment. 


Item 4. Obtain this entry from column 5 of SB-307, 1939 Sugar Beet 
Marketing Report. If more than one sugar company contract is in effect with 
respect to one farming unit, and if data are reported separately for each 
contract, it will be necessary to combine the entries for these contracts 
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in column 5 of SB-307. On the other hand, if a person has one sugar com- 
pany contract in effect covering more than one farming unit, it may be 
necessary to divide the entry in column 5 of SB-307. In the latter case 

the correct tonnage figures for each farming unit can probably be ascertain- 
ed from the sugar company fieldman for the district. Enter "XX" if the 
entry in item 3 is "Xx", 


Item 5, Obtain this entry from column 6 of SB-307. This entry shall 
always be made in item 5(a). 


Item 6. Obtain this entry from column 7 of SB-307. Enter "XX" if 
the entry in item 4 is "XX." Determine that the rate entered in column 7 of 
SB-307 is, according to SB-111, the correct rate of commercially recoverable 
sugar per ton of sugar beets of the percentage of sugar content shown in 
item 5(a). 


Item 7. Obtain this entry from column 8 of SB-307 and verify such 
entry by multiplying the entry in item 4 by the entry in itcm 6. Enter "Xx" 
et the entuy in, item 435, "Xx." 


Item 8. Obtain this entry from column 39 of SB-309, Listing Sheet, 
1939 Sugar Beet Program. 


Item 9. Obtain this entry from the space beneath the table in Sec- 
tion II of SB-302. Inter "XX" if no acreage was abandoned. The cause of 
abandonment, which should also be shown beneath the table in Section II of 
SB-302, shall be entered in the space provided immediately beneath item 9, 
Bection III of the application. 


Item 10. Enter the result obtained by multiplying the entry in 
item 8 by the entry in item 9.- Inter. "XX" if the entry: in: item)9 is "XX." 


Item 11. Enter the result obtained by dividing the entry in item 
meeby 3.0. Enter "XX" if the entry -inritem.9 is: "Xx 5" 


Item 12. Obtain this entry by multiplying the entry in item 3 by the 
Patey in item 8. Enter “XX'U4f thesentryrineitem Spise "XK". 


Item 13. Enter the result obtained by multiplying the entry in 
Gren 12 by 0.80... Enter "XX" if the. entry:inm item Si is<!Xx," 


Item 14. Obtain this entry by subtracting from the entry in item 13, 
the entry in item 7. Enter "XX" if the. entry in item 7 equals or exceeds 
the entry in item 13. If an entry other thon "XX" has been made in item 14, 
enter the cavse of deficiency in the space provided beneath such item. If 
the cause of the deficiency is not known in the county office at the time 
the application is prepared, a county committeeman shall determine such 
cause before Section III of the application is completed. 


Before any further entries are made in Section III of an application 
in which entries other than "XX" appear in cither or both of items 11 and 14, 
the county committee must determine whether the farm is to be approved for 
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abandonment or deficiency payments. The report of the farm reporter who 
inspected the farm for the purpose of determining performance should be 
studied in making this determination, and any report which may have been 
submitted by a sugar company fieldman with respect to abandoned acreage or 
crop deficiency of harvested acreage should be taken into consideration. 

The committee must determine that the abandonment or deficiency, as the case 
may be, was directly due to drought, flood, storm, freeze, disease, or 
insects, and that the sugar beets were planted on acreage suitable for sugar 
beet production and were cared for up to the time of harvest or abandonment 
in a manner which could be expected under average conditions to produce a 
normal crop of sugar beets, 


If an entry other than "XX" appears in item 11, Section III of an 
application and if the committee does not: approve. the farming unit for an 
abandonment payment, such entry in item 11 shall be encircled. Similarly, 
if an entry other than "XX" appears in item 14 of an application andif the 
committee does not approve the farming unit . a deficiency payment, such 
entry in itom 14 shall be encircled. 


Item 15, Enter in this item the sum of the ontry in item 7 and the 
uncircled entrics in items 11 and 14, If the farming unit is not approved 
for abandonment or deficiency payments, the entry in itom 15 must be the 
sane as the entry in item 7, 


Section IV, Certification of Producer-Processor. If none of the pro- 
ducers on the farming unit was in 1939 either directly or indirectly a 
processor of sugar beets, enter "None" in the space provided for the signa- 
ture in Section IV, If any producer on the farming unit was in 1939 a 
processor of sugar beets, or indirectly a processor of sugar beets (as in 
the, case of a holding company, subsidiary company, or person who had a con~ 
trolling interest in a beet sugar conpany), enter in the space provided 
therefor the name of the sugar company with which such producer was connected, 


Section V, Distribution of Payments to Producers. Obtein entries 
for Section V of the application ag follows: 


Columns 1 and 2, Enter in these columns the nanes and addresses 
of the producors on the farning unit, as taken fron columns (e) and (f) of 
Section II of SB-302, The nanes and addresses shrll be printed, 


Coluin 3, If the farming unit consists of only one tract, obtain 
entries for this column from column (g) of Section II of SB-202 opposite 
the names of the producers, If the farming unit consists of more than one 
tract, SB-2O5A should have been prepared and the entries for colunn 3 
shall be obtained from column 7 of Section II of SB-2054, The total of 
column 3 must equal 100,00, 


Review of Applications. When an application is completed and ready 
for signature, all entries thereon shall be carefully checked and any 
errors corrected, -Particular attention shall be directed to items 11 and 
14 of Section III and the county committee must be certain that any entries 
which appear in such items have been circled unless the far ing unit has 
been approved for an abandonment or deficiency payment, or both, as the 
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that statenents 
€ county as abandon- 
e committee, as 


case may be, In addition, the conmittee must be certai 
designating the county or local producing areas within 

ment and deficiency areas have been forwarded to the Ste 
provided in SB-312 (SR) 
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Signatures and Certifications of Producers, When all necessary entries 
have been made on the application, the operator—producer and any other pro- 
ducers on the farming unit who live within a reasonable distance, should de 
requested to call at the county office, or at some other designated point, 
for the purpose of signing such application. At such time, a member of the 
county committee or some other person in the county office should go over 

-the entries on the application with the operator-producer in order to deter 
mine that all such entriéy are correct. The operator-producer should also 
be reduested to read the certifications in Section I. ‘Yhen the operator-— 
producer has satisfied himsclf that all entries are correct, he should sign 
in ink or indelible pencil in the space provided therefor in Section I, and 
the date on which he signs must be entered to the left of his signature. 
The copies of the application need not ve signed if the producer signs the 
original in such a manner that an impression of his signature appears on 
such copies, 
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After the operator~producer hag Signed the application, the other 
producers on the farming unit should be requested, after reading the certi- 
fications in Section I, to sign in the spaces provided therrfor, using ink 
or indelible pencil, The dates on which the producers sign must be entered 
to the left of their respective signatures, 


Producers should be requested to sign their names exactly as they 
appear in column 1 of Section V, except that if a name in Section V has 
been incorrectly spelled, the producer should sign his namo correctly and 
the spelling in Section V shall be corrected, After a producer has signed, 
his signature must not be traced. If a Signature is so illegible ag to 
raise doubt as to its acceptability, such signature should be witnessed by 
a disinterested person, 


Signatures should be handwritten, unless the producer customarily 
prints his name as a signature, in which event such printed signature will 
be acceptable only if witnessed by a disinterested person, whose signature 
must be handwritten, If any producer signs by mark or in other than English 
script, such signature must also be witnessed by a disinterested person, 
whose signature must be handwritten. 


If any producer was, either directly or indirectly, a processor of 
sugar. beets in 1939, such producer should be requested to sign in the 
Space provided therefor in Section IV and the date on which he signs must 
be entered to the left of his signature. 


If any producer lives at a sufficient distance to make it impossible 
or impracticable to call at the county office or other designated point, the 
application should be mailed to such person for signature. Such producer 
should be advised to oxamine the entries and certifications on the application 
before signing and to sign his name in the space provided therefor oxactly 
@s it appears in column 1 of Section V. An envelope with tno address of 
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the secretary of the county association should be enclosed when the avpli- 
cation is mailed to a producer for signature in order to facilitate its 
return, Franked envelopes of the Agricultural Adjustment Acainistration 
must not be used for this purpose. 
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If a producer dies after the harvest of the sugar beets with respect 
to which application for payment is to be made and before the application 
is signed, the application shall be signed by the representative of the 
estate of such deceased producer, or by his heirs, Similarly, if a producer 
is declared incompetent by a court of competent jurisdiction during such period, 
the application shall be signed by the guardian of the estate of such incom 
petent person, If a producer dies or is declared incompetent after transmittal 
of the application to the State office but before payment is received, the 
State committee shall be requested to return such epplication to the county 
office and a new application shall be signed by the proper parties, 


The county committee is charged with the responsibility of determin- 
ing that a person who signs an application in a representative capacity has 
the proper authority so to act. The signing of the application by a member 
of the committee shall constitute the certification of such committee that 
each person who signs the form in a representative capacity does possess the 
necessary authority. If the members of the committee do not have the 
personal knowledge that each such person has proper authority, they should 
require such person to submit evidence of his authority. (See ACP-16, 
"Instructions on Signatures and Authorization," and AAA Forms 379, 380, 381, 
and 382 as to what constitutes acceptable evidence of such authority.) et is 
not required that a power-of—attorney on the applicable AAA form or a similar 
form be secured for substitution unless the power-of-attorney now on file in 
the county office is found to be inadequate. No written evidence of authority 
need be attached to the application when it is submitted to the State office 
for payment. . 

Certification of County Committee. When signatures have been affixed 4 
to the application in Section I, and in Section IV if required, the county 
committee shell carefully examine tne application to determine that it has 
been properly prepared in accordance with these instructions, Thereafter 
such committee shall authorize one of its members to affix his signature on 
behalf of the committee in the space provided in Section VI, using ink or 
indelible pencil, 


If tho signature of one or more of the producers on the farming unit 
could not be abtained because of failure to locate such producer(s) or because 
of refusal to sign, or for any other reason, the county committeeman shall 
prepare and sign a statement setting forth in detail the reason for failure 
of the producer(s) to sign. Such signed statement shall be attached to the 
application, 


If any application is transmitted to the State office after June l, 
1940, or if there is any question in connection with an application trans~ - 
mitted prior to June 1, 1940, which leads the county committeeman to believe 
it may be suspended or otherwise delayed so that it would not reach the 
General Accounting Office for preaudit before July 1, 1940, the date of 


Te er 
filing of such application in the county office sh:ll be entered in the 
space provided therefor in the upper right corner, Otherwise, tne date of 


filing need not be entered, 


Certification With etc to Disposition of Acreage in Excess of 


Proportionate Shares. Before any applications are transmitted to the State 


office, it will be necessary for the county committee to prepare in tripli- 
cate a certification with respect to the disposition made of sugar beet > 
acreage in excess of proportionate shares, The original and first copy of 
such certification are to be forwarded to the State erie and the second 


copy retained in the county office. 


As stated in the, foregoing instructions, a producer will be ineligible 
for payment if he planted acreage in excess of the proportionate share for 
his farming unit and if such excess acreage was destroyed subsequent to 
September 29, 1939, If the planted sugar beet acreage was not in excess of 
the Peet arate share on any farming unit in the county, the certification 
need only state such fact. If acreage in excess of the proportionate share 
was planted on one or more farming units in the county. and if, on any oF 
such farming units, the excess acreage was "destroved" subsequent to 
September 29, 1939, the serial number of the farming unit involved must be 
stated. An application must not be prepared for such farming unit. 


Subnitting Forns to State Office. Before submitting applications 
to the State office each such form should be carefully checked to determine 
that: bay 


i, <All data have been correctly entered. 
2. <Any corrections have been properly initialed. 


De ach interested person has signed the application or bhore 
is a proper explanation as to why he has not done so. 


4, All signatures of applicants are genuine and agree 
with their names as printed on the application. 


5. A complete mail address is entered for each applicant 
who has signed the application, 


6. The signature of a member of the county committee has 
been affixed in the space provided. 


Applications shall be listed on Ferm SE-315, Transmittal Sheet, for 
subnission to the State office and the ee er etaes shall be entered 
in the heading of such Forms SK-315, "1939 Suga r Beet. 


The original and all copies of the applications with inserted carbons 
intact shall be submitted to the State office, The county offices and 
producer's copies will be returned to the county office after conputations 
have been nade thereon, at which time the producer's copy shall be delivered 
to the farm operator-—producer, 
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Applications suspended for correction should be List édeoneherns 
SR-315,with regular applications when ready for resubmission to the State 
office rather than being listed on separate Forms SH-315. 


PREPARATION OF SUPPLEMENT Ab APPLICATIONS 


If the signature of one or more of ‘the pike ae ete on a farming unit 
could not be obtained on an apDlication prior to submission of such appli- 
cation to the State office, and if one of such producers later is located 
and indicates his desire to make application for his share of the payment 
due under such application, a supplemental application shall be prepared. 
Such supplemental application shall be completed in every detail except 
that it shall be signed only by the producer who failed to sign the original 
application, Such application must be certified by a member of the county 
Committee, The notetion ie shall: bé entered following the serial number 
of the application: 


Supplemental applications shall be carefully checked ageinst the 
county office copies of the original applications. The instructions set 
forth herein relative to the initialing of corrections shall be followed 
in connection with any corrections made on a supplemental application, 


HANDLING OF SUSPENDED APPLICATIONS 


A correction of any of the basic data on the application must be 
initialed by the county committeoman who: signed in Section VI, although if 
the county committeeman who signed in Section VI is not availeble at the 
time the suspended application is under consideration, such correction may 
be initialed by another member of. the county committce, who should sign in 
Section VI above the signature of the committeeman who originally signed. 


If a suspended application is resubmitted to the State office after 
June 1, 1940, the date such application was filed in the county office shall 


be entered in the space provided therefor in the upper right corner, 


HANDLTUG OF MISCELLANEOUS CASES 


Errors Discovered Before Payment is issued. If it is determi ned, 
after submission of an application to the State office and before payment is 
received, that an error was made in the preparation of such application, the 
State office shall be requested to return the application to the county 
office for correction, If necessary, a new application shall be prepared. 
However, in such case, the original incorrect application, as well as the 
new application, shall be submitted to the State office and a brief statement, 
signed by a member of the county committce, setting forth the reason for the 
correction, shall be attached to the corrected application. 


Adjustments, Undelivered Checks, Lost Checks, and Refunds. Cases 
involving adjustments, cases involving checks which may not be delivered 
because of the death of the payees, failure to locate the payees or the re- 
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fusal of the payees to ac¢cept such checks, cases involving lost, stolen, oY 
destroyed checks, and cases involving refunds shall be handled under the 
1939 sugar beet program in the manner prescribed under the Agricultural Con- 
servation Program for handling such cases, except that in the case of a 
check which was issued to a producer who died before cashing such check, 

any claim by a creditor of the decedent for the proceeds of such check shall 
not be recognized, 


at 
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(For Use by County Committees) 


The procedure for making entries sn Section V of the application, 
as outlined in SB-313, page 8, is hereby amended by adding thereto the 
following procedure for use in connection with the preparation of appli- 


cations for payment’ where it is found that one or more of the producers, 


who are entitled to a share of the payment computed for the farming unit, 
are indebtod to one or more agencies of the United States Government. 


Where an applicant is indebted to the United States Government, 
as shown by the Register of Indebtedness or AAA-372, a set-off will be 
made against the sugarbeet payment due such applicant. If it is found 
that an applicant is indebted to more than one governmental agency or to 
the same governmental agency by reason of overpayments under different 
appropriations, set-offs shall be mide in the following order: 

1. Indebtedness to the Agricultural Adjustment Administration. 

(a) Grants of aid 

(b) Crop Insurance advances 

(Cc) Overpayments under agricultural conservation programs 

(a) Overpayments under price adjustment programs, including 
failure to distribute 1935 Cotton Price Adjustment 
payments 

(e) Overpayments under sugar beet programs 


(f) Overpaynents under connodity contracts 


(zg) Failure to pay marketing quota penalties 


a Bs 


2, Indebtedness to the Connodity Credit Corporation. 


3. Indebtedness to the Farn Security Adninistration. 


4, Indebtedness to the Farm Credit Administration. 


5. Indebtedness to governmental agencies other than agencies 
of the Department of Agriculture. 


In preparing applications for payment under the 1939 Sugar Beet 
Program the following procedure is to be used when one or more pro- 
ducers are listed on the Register of Indebtedness. 


1. Preparation: of SB-310, Section ve 


Qe 


If it is found that a producer is indebted to the United 
States Government, enter such producer's name in column ye 
Enter on the line immediately below the printed name of the 
producer in column (1) "Indebted to A.A.A.", "Indebted to 
F,S.A,",."Indebted to F.C.A.", etc., and enter in colum (1), 
immediately following the name of the governmental agency, 
the amount of the indebtedness. If the indebtedness is shown 
on AAA-372 as a percentage of the net payment, multiply such 
percentage by the producer's payment in column (4) and enter 
such amount opposite the name of the governmental agency in 
column (1). 


Enter in column (2) opposite the name of the producer the 
address of the producer. Enter in column (2) opposite the 
name of the governmental agency thé address of such agency 
unless the governmental agency is the Agricultural Adjust- 
ment Administration. 


Enter in column (3) opposite the names of the producers listed 
in column (1) the percentage shares of the total payment 
computed under the application to which each producer is 
entitled. 


Obtain the entries for column (4) by multiplying the entry 
in item 17 of Section III by the respective entries in 
column (3) of Section V. 


If the amount of the producer's paynent as shown in column (4) 
is more than the amount of the indebtedness, 


(1) Entor in column (4) opposite the namc of the agency to 
whom the producer is indebted, the anount of such 
indebtedness. 


(2) Encircle the amount entered in column (4) opposite the 
name of the producer. 


(3) Enter immediately above the encircled entry the amount 
obtained by subtracting from the encircled entry the 
anount of the indebtedness. 


Beh Does 


f, If the amount of tho producer's payment as shown in colunn (4) 


is less than the anount of the indebtedness. 


(1): Enter opposite the name of the governnental agency the 


amount of the producer's paynent. 


(2) Encircle the amount entered in column (4) opposite the 


name of the producer. 


(3) Enter zero immediately above the encircled entry. 


If a producer is indebted to more than one governmental agency _ 
and the amount of such producer's payment under the application is more 


than the amount of the indebtedness first in order of priority, 


additional lines in Section V may be used to show deductions for the 
-other debts in the order of. their priority. The following examples 


illustrate the entries to bo made in Section VY of SB-310 in cases where 


a producer is indebted to the United States Government: 


Example 1 - One Producer Indebted In An Amount Less Than His Share 
Of the Payment 


SECTION V - DISTRIBUTION OF PAYMENT TO PRODUCERS 


a 
; ‘Percentage : Share of net 
Name of producer : Address of producer: of ‘payment (column 
‘ . Payment .3 x Section IIT, 
item 17) 
aa eye a Re ee eee @) 
John Doe ‘ Menomonie, Michigan: ~~ 50 : $150.00 
: ; 60.00 


Ri ; 


chard Roe ‘ Menomonie, Michigan: 50 (150,00 


Weleniedt to Aswad oh00 O0ms 90.00 


ry 
' 


TOTAL 100 .00 300 .00 


De Led 


Example 2 - Two Producers Indebted to the United States Government, One 
of Whom is Indebted in an _ Amount Greater Than His Share of 


the Payment Under the Application, 
SECTION V- DISTRIBUTION OF PAYMENT TO PRODUCERS 


r :Percentage : Share of net 
Name of producer : Address of producer : of ‘payment (column 
Nome Payment :3 x Section III, 
Pathe ey Pie iyi Bh eee a ease pes) eee on 
Aipeesel A Wy yiiew «| Se a a a ei I 
Soliny DOC bata Beare opt gee i Monomonie, Michigan hopclelita Nese _ 100,00) __ a 


-176 Hast Fifth St. : ' 
indebted to F,C.A. $150.00 St. Paul, Minnogota + ted : 100.00 


50.00 
Richard Roe yen en Michigan 50 C100 .00) 
tt ete OLE , NLCAL dilate {SY 

Andebted fo UA INeN. 350,00) ee ee ee eo. 
OT 100,00! 200.00 


Example 3 ~ Two Producors Indebted _to Two or More Governmental Agencics, One 


of Whom ius Indobted in an Amount Greator Than His Share of the 


Payment Under the Application, and the Other ther of Whom is Indebted 


Se US Se Len MRA ta hee meeps ee ee rene 


sitiean . an Amount Le. Less Than His” Share of the Payment Ur Under the 


Application. 


SECTION V ~ DISTRIBUTION OF PAYMENT TO PRODUCERS 


. Percentage . Share of net 


é 


Name of producer » Address of producer } of sD aUeNs (column — 
Payment 2 Xvoecrion Lit. ~ 
ee ne ioc, CO 
ne Res eS ea ae (4) 
; ; : ee 00 
John 2000 Be sce ar ey Nebraska: 50 t 0.00) 
sndebted $0 AcA.A. $100.00 he ee 
. Farn Credit E Building 
indebted to F.C.A. $50.00 _: , Omaha, Nebraska 50.00 
Richard Roe Breen oe Scotts Bluff, Nebraska: 50 i (00.00) 
Indebted to 0. C. Corp $150.0 bonieneo othi Seer ae 2 RE eos 
; Farm Credit Bldg., ; 
Andebted to F.C.A. $100.00 ‘Omaha, Nebraskar ss Lay, ‘Dee OCs | 
TOTAL. 100.00 ' 400.00 


- a a Ae nn pernee 
aaa eee ee a eee econ asa noromnmociensponemesfe cance netenanmeyeescasreereteeee SN anne eee een ter ieeponn enters reve-wmerewetsprequnocncence 


lj 
cn 
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If the name of a producer eligible to apply for payment 
under the 1939 Sugar Beet Program is the same or similar 

to a namo on the Register of Indebtedness and the applicant 
is not indebted, RF-2 shall be propared in accordance with 
the instructions on the reverse side thercof. All Forms 
RF-2 prepared for a county in connection with the 1939 
Sugar Bect Program shall be attached to the appropriate 
applications for payment when such applications for pay- 
ment are transmitted to the State office. 


Enter in Section II, column (a) of RF-12 the notation 
tSet-off - 1939 S.B.P." and the State and county code 
and serial number of the application in connection with 
which the set-off is made. Enter in Section II, column 
(e) of RF-12 the amount of the set-off. 


S5-314 - (NCR) 
U, §. DEPARTIENT OF AGRICULTURE , | 
Agricultural Adjustment Administration Issued November 24, 1939 > 


INSTRUCTIONS FOR TRANSWITTING 10 THE STATE 
OFFICH APPLICATIONS Os PAYMENT UNDER TES 8 
“7939 SUGAR BEST PROGRAM 


(For Use by County Committees) 


avery effort should be made by the county committee to include, 
insofar as possible, all forms SB-310, Application for Payment — 
1°39 Sugar Beet Program, in the first transmittal of such forms to 
the State office, All applications for payment should be included 
‘except those which due to the necessity of mailing for signature or 
for other reasons, might cause considerable delay sn the transmittal 
of completed forms. 


Regular Applications for Payment. 


The minimum number of applications for paynent which may be 
included in a transmittal and the number of transmittals which may 
be made shall be fixed by the State office. 


When payment applications have been signed and certified by 
a member of the county committee and are ready for transmittal to the 
State office, RF-10 shall be prepared in accordance with the instruc 
tions on the reverse side of such form. All data on RF-10 shall be 
typed. Before the serial mmbers of applications for payment being 
transmitted are entered in section I of RF-10, such applications shall 
be arranged in serial number order. 


The original and the first copy of applications for payment and 
the original and the first copy of RF-10 shall be forwarded to the 
State office. The county office copies of applications for payment 
shell be filed in the county office in serial number order. The 
county office copy of RF-10 shall be filed in the county office—hi- 
sheet number order. 


In the event .an error is discovered in an application for 
payment after such application for payment has been trangmitted_to_ 
the State office, the State office shall be notified of such “error 
by means of a memorandum, Reference shall be made to the seriad- 
munber of the application for payment and to the sheet number of 
RF-10 on which the application was listed. 


Supplemental Applications for Payment. 


; Transmittals of supplemental applications for payment shall 
be prepared in the same manner as transmittals of regular applica- 
tions for payment except that the words "Supplemental Applications ~ 
1939 Sugar Beet Program" shall be entered above the title of the 
form RF-10 in lieu of the words inserted in preparing transmittals 
of regular applications. 


-~ 2 — 
Corrected Applications for Payment. 
wore bed appslcations for Payment 


All data apvearing on applications for payment will be -carefully 
checked in the State office, ‘Wherever possiblo, errors made by the 
count; office.on applications for payment will be corrected in the 
State office, Applications for payment which cannot ve corrected will 
be returned to the county office for correction, After applications 
for payment have been checked in the State office a copy of RF-10 will 
be returned to the county office, 


ag If an error on an application for payment is corrected in the 
State office, corrections will be made on both the original and the 


copy of the application for payment in the State office, RF-4 will | { 
be prepared in the State office and forwarded to the county office t | 
for each application for payment in connection with which a correction | 


is made, Upon receipt of RF-4 for an application for payment, the 
county office copy of the applicable application for payment shall be 
Corrected in accordance with the information shown on RF-4, 


If an error on an application for payment cannot be corrected 
in the State office, the original and copy thereof will be returned 
to. the county office, together with RF-4 indicating the error on the 
application for payment. The serial numbers of applications for pay- 
ment which are returned to the county office will be listed in section 
Il of the copy of RF-10 returned to the county office, The applications 
for payment included in a transmittal which are not listed in section 
Il of the copy of RF-10 returned to the county office may be considered 
approved by the State office. 


When applications for payment which have been returned to the 
county office for correction are ready for return to the State office, 
such forms shall be listed on the same sheet of RE-10 with applications 
for payment of the same type (regular or supplemental) which are being 
transmitted to the State office for the first time. ALL applications 
for payment which are returned to the county office for correction shall 
be returned to the State office as soon as possible, If a new applica- 
tion for payment is prepared to replace the application for payment 
which was returned to the county office for correction, both forms 
shall bc forwarded to the State office at the same time. There shall | 
be entered on the old application for payment the words "Replaced by i || 
corrected application for payment." Such words should also be entered al 
on the county office copy of the old application for payment or such | 
copy may be discarded, 


Adjustment Applications. 


Applications for payment involving adjustments shall be forwarded 
to the State office together with a short letter or memorandum of trans~ 
mittel and are not to be included on atransmittal sheet, RF-10, 
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SB-315 (NCR) Issued December 15, 1939. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTM-NT ADMINISTRATION 
NORTH CENTRAL DIVISION 


GENERAL 


The instructions contained herein shall be followed in 
Application for Payment Sections in the State offices of the North 
Central Region in handling 1939 sugar beet applications for payment 
and related forms. 


QUESTIONS PERTAINING TO PROCEDURE 


Members of the State committee and all persons in the 
Application for Payment Section who are to handle sugar beet appli- 
cations should become thoroughly familiar with the instructions 
contained herein and with all other pertinent provisions and in- 
structions relating to the Sugar Act of 1937 and the 1939 Sugar 
Bect Program in the North Central Fegion. 


Deviation from these instructions will not be permitted. Any 
question relative to the procedure to be followed in any case should 
be referred to the person in charge of the unit where the question 
arises, or to the person in charge of the Application for Payment 
Section if the person in charge of the unit is unable to satisfactorily 
answer the question. If the qestion is not covered by the instruc- 
tions contained herein, such question shall be referred to the Director 
of the North Central Division. 


Any entry which is made in the State office, in accordance with 
this procedure, must be made on both the original and the copy of the 
application. Whenever an entry is to be encircled in accordance with 
this procedure, it shall be encircled in such a manner that the entry 
will remain legible. 


In the North Central Region the marketing of sugar beets under 
"sndividual test contracts" occurs only in the State of Nebraska. 
Other States in this Region shall not be concerned with the parts of 
the following procedure specified as being applicable to sugar beets 
marketed under “individual test contracts." 


CHANGES AND CORRECTIONS 


No change or correction shall be made in any form used in con= 
nection with the 1939 Sugar Beet Program unless such change or cor- 
rection is specifically authorized by these insturctions. In making 
changes or corrections, except as otherwise authorized, draw a line 
through the incorrect entry in such a manner that the entry will remain 


2 Be 


legible and insert the correct entry in the nearest available space. 


DEFINITION 


OF TERMS 


As used herein, the following terms shall have the following 


meanings: 


1. 


Application means SB-310, entitled "Application for Payment - 


1939 Sugar Beet Program." 


as) 


FORMS USFD 


1939 Sugar Beet Program means the program under which pay- 
ments are made with respect to the 1939 crop of’ sugar beets 
pursuant to the Sugar Act of 1937. 


Transmittal means all applications which are transmitted 
from a county office to the State office at one time. 


Lot means all applications, the scrial numbers of which are 
listed on one sheet of RF-10. 


Lot iumber means the number assigned to a lot. Such number 
shall be the same as the sheet number of 37-10. . 


Sesvonded_ Case means an application which must be returned 
to tae county office for correction or which cannot be 
approved without additional information. 


orms used in connection with the 1939 Sugar Beet Program will be 


referred to 
The numbers 
Sections ar 


RF-1 


SB-1 


in these instructions by form number rather than by title. 


and titles of forms to be used in the Application for Payment 


e as follows: 

~ Record of Progress of Applications for Paynent. 
- Report of Indebtedness. 

- Release of Lots and Suspended Cases. 

- Suspension Sheet. 

~ Transmittal Correction Sheet. 

~ Replacement Form. 


0 = Transmittal Sheet for Transmittal of Applications 
for Payment to State Office. 


11 - Schedule of Rates of Commercially Hecoverable Sugar, 
Raw Value, Per Ton of Sugar Beets According to Sugar 
Content at Time of Delivery to a Processor. 


ee ae 


SB-307 - 1939 Sugar Bect Marketing Keport. 
SB-309 - Listing Sheet - 1939 Sugor Beet Program. 
SB-2310 - Application for Payment - 1939 Sugor Beet Program. 


SB-317 - Proportionate Shares or Acreage Allotments - 1939 
Sugar Beet Progran. 


S~1-Revised - Public Voucher for Sugar Payments - Continuation Sheet. 
S-2-Revised - Public Voucher for Sugar Payments. 


> 7 : / = 
S-3-Revised — Schedule of Disbursenents (Sugar Paynents ). 


FRACTIONS 


Except as provided herein, entries on the application must be 
expressed as follows: 411 acreage and tonnage figures and entries 
representing hundredweights (owt.) of sugar (except the entry in item 
6 of Section III) must be expressed in tenths; the percentage entries 
in item 5 of Section III and in column (3) of Section V, and all amounts 
of money must be expressed in hundredths, andthe entry tn item 6 of 
Section III must be expressed in thousandths. The entries in column 
(3) of Section V of an application may be expressed in thousandths if 
the entry in item 15 of Section III of such application is in excess of 
2000.0 unless such entries can be accurately expressed by fewer decimal 
places. All computations must have been carried to two decimal places 
beyond the number of decimal places required in the result and rounded 
back to the required number of decimal places. In rounding, if the 
digits beyond the required number of decimal places amount to "50" or 
less, they shall be dropped, and if such digits amount to Nel sr mMome,, 
the last required decimal place shall be increased by "7." For example, 
if the result of a computation is 


(a) 8.4750, enter 8.47. 


(b) 8.4751, enter 8.48. 


Ge 


SB~315 (NCR) Issued December 15, 1939. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION. 


PART I. RECORDS UNIT 


Before any work is begun on a transmittal of Forms 53-310 
there must be on file in the State office a certification by a 
‘member of the county committee, stating whether any sugar beet 
acreage in excess of the proportionate share was destroyed on any 
farming unit in the county subsequent to September 29, 1939, and 
in the event any excess was destroyed subsequent to September noe 
1939, the serial number(s) of the farming unit(s) must be listed. 


Upon receipt of the two signed certifications from the county 
committee the original shall be forwarded to the General Accounting 
Preaudit Office and the signed copy thereof shall be filed in the 
County Control, Record. 


Forms SB-310 must be received in duplicate (original and one 
yellow copy. ) , 


I. Instructions to Receiving Clerks. 


1. When Forms $B-310, together with the copics thereof, 
and related forms and papers are reccived, stamp on the 
back of each sheet of such forms the date of receipt. 


a. Enter in the space provided therefor in the upper 
right-hand corner of RF-10 the date of receipt of such 
form. 


ae) 


When Forms SB-310 accompanied by EF-10 are received, two 
clerks working together shall check the sorial numbers on 
Forms SB-310 against the serial numbers on RF-10. Snter 4 
check mark (+“) to the right of cach serionl number on 
RF-10 for which there is included in the transmittal an 
SB-310 with a corresponding serial number. 


a. If an SB-310 is received and the serial number of such 
form is not listed on RF-10, enter such serial number 
in Section I of RF-10. Make such entry on the 
appropriate sheet of RF-~10. Correct the total in the 
last line of Section I of such sheet. Initial all 
such corrections. When such corrections are made on 
RF-10, prepare RF-5. 


». If an SB-310 is missing for a serinl number which is 
listed on RF-10, draw a line through such serial number. 


D 


ees 


Correct the total in the last line in Section I of 
RF-10. Initial ali such corrections. When such 
corrections are made.on RF-10, prepare RF-5, 


¢, Ifthe State and county code has not been entered 
on an SB-310, make such entry. If a serial number 
has not been entered on an SB-310, enter such serial 
number if.it can be obtained from RF-10 or from SB-309. 
If such serial number cannot be determined, prepare and 
attach RF-4 to.such SB-310. 


d. After all corrections. have been made on BF-10 and after 
_ -BF-5 has boon prepared, transmit RF-5 to the Clearance 
mre G he ‘heies 


The county offices have been instructed in $B-313 
(NCR-Supplement 1) with respect to handling cases in- 

volving producer applicants who are indebted to the 

United States Governmont. Forms SB-310 nocd not be 

checked against the Register of Indebtedness if the 

State committec is rasonably certain that the county. 

offices are handling this work properly. If the State 
committee detérmines that the names of all producer- 
applicants shall be checked against the Register of Indebtedness 
in the State office, Form RF-2 shall be prepared and attached 
to the application (1) if the name of the applicant is the 
same or similar to that of a person whose name is on the 
Register of Indebtedness, (2) if no set-off against the 
payment for such person is shown on the application, and 

(3 if Form RF-2 is not already attached to the application. 


Forms SB-310 shall be separated into lots. Each lot shall 
include the Forms SB-310, the serial numbers of which are 
listed on one sheet of RF-10. Both meceiving clerks shail 
then sign and enter the date in the spaces provided therefor 


in Section III of each sheet of RF-10 and release the trans— 


mittal to the Record Clerk. 


a. If a transmittal is received subsequent to July 1, 1940, 
and there are included in such transmittal some Forms 
SB-310 on which the date of filing entered in the 
upper right-hand corner thereof is before July 1, 

1940, and other Forms SB-~310 on which the date 

of filing is July 1, 1940, or later, the forms filed 
prior to July 1 should be included in one lot and the 
forms filed July 1 or thereafter should be included 
in a separate lot. 


Forms RF-10 marked "Supplemental Applications - 1939 Sugar 
Beet Program" shall be handled by the receiving clerk in the 
seme manner as transmittals of regular applications. 


= 


Nabe 
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Instructions to Record Clerk. 


‘ime 


Before any Forms S5-310 are received in the Records Unit, 
prepare an RF-1 for each county agricultural conservation 
association in the State from which Forms SB-310: will, be 

received as follows: 


a. onter in the spaces provided, therefor in the upper 
right-hand corner of page 2 of the form the State 
and county code and the name of the county. 


b. Enter in the space provided for tho name of the 
program the words "1939 Sugar Boot. | 


c. Enter in the space following the word "Forms" the 
symbol "SB-310." 


Upon receipt of a transmittal of Forms SB-310 accompanied 
by RF-10 from the recciving clerk 


a. Entor in column (1) of RF-1 the lot numbers of the 
lots in such transmittal. The sheet number at the top 
of RF-~10 shill be the lot number. 


b. Enter in column (m) of RF-1 the date of recoipt of 
Torms $B-310 which may be found in the upper right- 
hand corner of R¥-10. 


c. Enter in column (n) the number of Forms SB-310 in 
each lot. Immediately below the last entry in 
column (n) for a transmittal enter in red pencil the 
total of the entries in column (n) for such transmittal. 


When a second or subsequent transmittal is received, deter- 
mine that the sheet number of the first sheet of RF-10 in 
such transmittal is the next consecutive number after 

the last number previously listed on RF-1 for such county. 

If a number has been omitted, for example, if the last 

number entered is "8" and the number of the first sheet 

in the next transmittal is "10", do not change the shect 
numbers on the tronsnittal just received. In such case 
prepare RF-4 indicating thereon the nature of the dis- 
crepancy in shect numbers and sond RF-4 to the Clearance Unit. 


a. If the words "Supplemental Applications - 1939 Sugar 
Bect Program" have been entered above the title of one 
of the sheets of RF-~10 in a second or subsequent 
transmittal, make entries on RF-1 for such 3F-10 in 
green pencil. Do not include the green pencil entries 
in column (n) in the total for such colum. 


I 
Pp 
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Sign and enter the date in the spaces provided therefor 

in Section III of each sheet of RFs«10 and place the sheets 
of RF~10 on top of the Forms SB-310 for the appropriate 
lots. Place the copies of RF-10 in a folder and file such 
folder in a file to be known as the "Control Record." 


Prepare RFu3 and release the Forms SB-310, together 
with the original of EF~10, and the copy of RF-3 to the 
Computation Unit. File the reccipted copy of RF-3 in 
the Control Record. 


a. Transmittals of "Supplemental Applications" shall be d 
released directly to the Clearance Unit and the RF-3 
prepared in connection therewith shall indicate 
"Clearance Unit" in lieu of the words "Computation 
Units! 


Each unit which releases a transmittal of Forms SB-310 will 
prepare an original and one or more copies of RF-3. A copy 
of RF-3 will be forwarded to the unit receiving the Trans- 
mittal and the original of RF-3 will be forwarded to the 
record clerk... 


a. Upon receipt of Form RF-3 indicating the release of the 
lots of SB~310 by the Computation Unit, file the receipted 
copy of such RF-~3 in the Control Record. Upon receipt 
of the RF-~3 indicating the release of the lots of SB-310 
by the Examination Unit, the RF-3 showing the release of 
the lots will indicate the number of suspensions. In such 
case enter in column (0) of. RF-1 the number of suspended 
cascs.. 


b. Upon receipt of RF-3 indicating the release of applications 
~ by the Payment Schedule Unit 


(1) Enter in column (») of RF-1 the date of release 
of such lots to the General Accounting Preaudit 
Office. 


(2) Enter in column (q) the number of Forms SB~310 
released to the General Accounting Preaudit Office. 
This number may be obtained from RF-3 and may be 
verified by subtracting from the entry in column 
(n) of RF-1 the entry in column (0). 


c. When lots are released from the Payment Schedule Unit to 
the General Accounting Preaudit Office, the original of 
RF-10 will be released to the record clerk. Enter in 
Section II of the copy of RF-10 the serial numbers of 
Forms SB-310 which were suspended in the State office and 
forward such copy to the county office. File the original 


a: a 


of RF-10 in the control record in place of the copy 
of such form. 


If any of the cases included s3n/a lot of Forms SB-310 are 
suspended by the General Accounting Preaudit Office, such 
cases will be returned to the State office accompanied by 
the original and two copies of a preaudit difference 
statement. 


a. Enter the serial numbers of such suspensions in Section IV 
of RF-10 and when all suspensions from a lot have been 
received, enter the total number of such suspensions in 
the last line of Section IV of RF-10 and also in column 
(r) of RF-1. 


b. Release the second copy of each preaudit difference 
statement to the State accountant and forward the 
original and first copy of such preaudit difference 
statement together with the suspended SB-310 to the 
Clearance Unit. 


If a Form SB-310 is suspended by the Application for Payment 
Section and it is later determined that such suspension 

$s unwarranted or if the reason for suspension is removed 

in the State office, the case shall be handled in the same manner 
ns unwarranted suspensions under the agricultural conservation 
program. The lots in which such suspensions will be handled 
therenfter will be assigned numbers in the "z00" series. A 

copy of RF-10 prepared for such lots shall be forwarded to 

the county office when such lots are released to the General 
Accounting Preaudit Office. 


When any Forms S3B-310 which were suspended by the General 
Accounting Prenudit Office are clesred, such cases will be 
forwnrded to the record clerk together with the original and 
a copy of the preaudit difference statement. 


n. Prepsre RF-10 and make entries on RF-1 for such cases 
in the same manner as for similar cases under the agri- 
cultural conservation progran. The lot numbers to be 
assigned shall be numbered in the "e900" serics. The 
number of such cases shall not be included in the total 
of column (n) but shall be included in the botval of 
column (q). 


When a transmittal of Forms S3-310 is approved by the General 
Accounting Preaudit Office, such transmittal will be forwarded 
to the Regional Disbursing Office. When checks are issued by 
the Regional Disbursing Office, a copy of S-3, Revised, 
accompanied by a copy of S-1, Revised, will be received 

by the record clerk. 


eres 


a. Upon receipt of such form enter in column (s) of RF-1 
the Disbursing Office voucher niimber under which such | 
checks were issued and enter in column (+) of RF-1 the | 
dates such checks were issued. | 


b. Forward a copy of S-3, Revised, and S-1, Revised, to the 
State accountant. 


“ll. The regular report submitted to the Director of the North 
Central Division as of the tenth, twentieth, and last 
day of each month shall include the following information 
relative to the 1939 Sugar Beet Program. 


a. The number of Forms SB-310 recoived. 


(1) Include herein all transmittals of regular r 
applications received from the county SLices, 
and all regular applications included in 
transmittals in the "300" scrics. 


b. The number of Forms SB-310 suspended in the APS. 


c. The number of Forms SB-310 released to the General 
Accounting Preaudit Office, including resubmittals. 


d. Tho number of Forms. SB-310 suspended by the General 
Accounting Preaudit Office. 


a an — ena 


"Supplemental" applications are not to be included in 
any of the above items. . 


til... Instructions to File Clerks. 


1. ‘hen the copies of SB~310 are returned by the Examination 
Unit, stamp such copies “Original forwarded to the General 
Accounting Preaudit Office" and file such copies in serial 
number order by county. Such file shall be entitled "1939 
Sugar Beet Program." | 


SB-315 (NCR) Issued. December 15, 1939. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


PART II — COMPUTATION UNIT... ; 


CLERKS. 


The personnel of the Computation Unit shall consist of 
computing clerks who shall use red pencil. 


BRRORS AND CORRECTIONS 


_dmny error which affects the amount of payment due under the 
application shall be corrected by deleting the incorrect entry in 
a manner which will leave the original entry legible, and by entering 
the correct entry in the nearest available space. 11 corrections 
mast be made on both the original and the copy of the form on which 
the error appears. Prepare and attach RF-4 to every case in connection 
with which a correction is made. 


7 


I, Instructions to Computing Clorks 


for Verifying Computations 


ly! Section ii — Required Farming Practices. 


a. Verify the entries in stem (7), columns (a) and (>) 
by adding the entrics in items (140 (ele inclusive, 
for such columns. 


bo. If an entry appears in item (8)(v), the entry in 
item (9)(b), must equal the result obtained by 
subtracting from the entry in item (7)(b), the 
entry in item (8)(b). 


c. If an entry appears in item (10)(»), verify item 
* (a1)(p), vy multiplying item (10)(b) by .75. 


de Verify the entry in item (12) by adding item Ga 
column (a), and the smaller of items (9)(b) and 


Gi) (bo). 


2, Section III - Computation of Payment. The symbol "xx" 
should appear in any item where the amount to be entered 
is zero, or where the item ig inapplicable. 


a, Verify item 6 as follows: 


(1) If an entry appears in item 5(a), make no 
computation of item 6. 


ds 


! 
ay) 
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(2) If an entry appears in item 5(b), the entry in 
item 6 should be verified by multiplying item 
5b) by cabaye o> 
Verify item? by multiplying item 4 by item 6. 
Verify item 10-by multiplying item 8 by item 9, 


Verify item il by dividing item 10 by 3,0, 


_ Verify item 12 by multiplying item 3 by item 8. 


Verify item 13 by multiplying item 12 by 0.80. 


Verify item 14 by subtracting from item 13 the entry 
inM iter 7. ; 


Verify iten 15 by obtaining the sum of item 7 and the 
unencireled entries in items 11 and 14. 


If the entry in item 15 is 10,000 or less, verify 
item 16 by multiplying item 15 by $0.60. If the 
entry in iten 15 is over 10,000, a computation 
schedule in the following form should be attached. 
If no schedule is attached when required, prepare 
two copies of such schedule in accordance with the 
following instructions. Attach one copy to the 
original and the other to the copy of SB~310. 


COMPUTATION SCHEDULE 
1939 Sugar Beet Progran 


at a re es Oe 
(State and County Code and Serial No.) 


: Maxinum quantity : Smaller of 


‘ Production . for payment at ‘columns 1&2:. Fate Paynent 
each rate (ewt.) : (owt. ) ee ne Oe 
i Ge) (2) ; Eee Ae See ee 
10,000 spt Es PP PSO. 60) 2 2 8 
\ 20,000 ‘ : $0.55 sae 
90,00 weO.525i 2 $ 

120,000 90.50 : § 

360,000 /$0:475 i $ 
XXX ‘ ' $0.30 oes | : 
Otel ee ae exw i ee Re eeodxee es wo OS 
needa eee eek 8 OS 


oe 


© 


C4. 


a 


Verify the entries and computations on such 
attached table as follows . 


(1) The entry on the first line of column oa) 
should be the total procuction shown on 
SB-310, Section II], item 15. The entry 
on the second line of column (1) should be 
the result obtained by subtracting from 
the entry in the first line of column ‘Gop 
the entry in the first line of column (a)8 
The entry in the third line of column (») 
should be the result obtained by sub- 
tracting from the entry in the second line 
of column (1), the entry in the second line 
of column (is ete. 


(2) The entries in column (3) should be the smaller 
of the entries on the same lines in column (1 
rs 
and column Lode 


(3) The entry, if any, in the sixth line of 
column (33 should be the entry, if any, in 
the sixth line of column ey 

(4) The entries in column (5\) should be the 
yroduct of entries in column (3) times the 
rates on the corresponding lines in column 
(4). 

(5) Vorify the total of the entries in column (5). 
This amount should be the amount entered in 
SB-310, Section Gis iten 16. 


Request the supervisor of the Computation Unit to 
verify the rate of deduction for county association 
expenses for the county shown in iten 17 following 


the words "deduction of." 


Multiply item 16 by the percentage obtained by sub- 
tracting from 100 percent, the rate of deduction for 
county association expenses. 


Section V — Distribution of Payments to Producers. 


a. Determine that the total of column (3) is exactly 


be 


LOO200. 
Verify the entries in column (4) by multiplying the 
entry in Section ITI, item 17, by each percentage 


entered in Section V, column (3). 


If a producer is indebted to the United States 


mle Mae 


Government the name of the governmental agency to 
which he is indebted, and the amount of the in- 
debtedness will have been entered immediately below 
the name of the producer in column {1) and the pro- 
ducer's share of the payment computed under the 
application and entered in column (4) opposite the 
‘name of the producer-debtor will have been encircled. 


(i) If the amount of the producer's payment is 
more than the amount of the indebtedness, 


(a) Determine that the amount of the indebted- 
“ness has been entered in column (4) 
opposite the name of the governmental 
agency in column 1). 


(p) Determine that the amount of the producer's 
share of the payment has been encircled 
and’ that an amount obtained by subtracting 
from such encircled entry, the amount of the 
indebtedness, has been entered immediately 
above such encircled entry. 


(9) ifthe anount of the producer's payment is less 
than the amount of the indebtedness, 


(a) Determine that the amount of the producer's 
share of the payment computed for the farm 
has been entered in column (4) opposite the 


name of the governmental agency in column 
(iy. 


(po) Determine that the amount of the producer's 
share of the payment has been encircled and 
that zero (0) has been entered immediately 
above such encircled entry. 


a. Cheek the sum of the unencircled entrics in column 4s 
Except for differences due to the rounding of fractions 
this sum must agree with the entry in Section III, item 
17. Differences due to the rounding of fractions may 

- be disregarded and the total of column (4) will be 
accepted -as correct. 


Upon completion of the work in connection with .the 
verification of the computations on S3-310, sign and 
enter the date in Section III of RF-10 and release the 


lot to the person designated to release transmittals of 
Forms SB-310. 


DLL. 


Instructions for Release of 


Le 


2m 


Transmittals of Forms SB-310. 


Prepare RF-3 and release all Forms SB-310 in the 
transmittal together with the first copy of RE-3 
to the Examination Unit. Obtain the signature of 
a representative of the Examination Unit im tne 
space provided on the original RF-3 and send the 


original RF-3 to the record clerk in the Records 
Oya 
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SB-315 (ECR) . Issued December 15, 1939 
UNITED STATES DEPARTUENT OF AGRICULTURE 
AGRICULTURAL ADJUSTILENT ADMINISTRATION 
KORTE CENURAL DIVISION 


PART III - EXAMINATION UNIT 


CLARK 


The personnel of the Examination Unit shall consist of 
examination clerks and checking clerks who. snall use blue pencil. 


ERRORS, CORRECTIONS, AND OLITSSIONS. 


Ta 
iy 


Thon an entry on an.ap lication is found to be incorrect and 
such entry cannot be corrected in accordance with this procedure, 
place an "X" above and to the right of such entry and complete the 
check of all other entries on the form. Prepare and attach RF-4 to 
ach form, indicating therein the nature oy the error. Lf an °ereceE 
is corrocted in accordance with these instructions the clerk making 
tho correction shall initial the correction and shall prepare RE-4 
showing the correction made on the form. When the entries on all 
forms in the lot have been checked the RF-4 containing notice of a 
correction shall be removed from the form which has been corrected, 
provided such form has not becn suspended. Then RF-4 is removed such 
RR-4 shall be transmitted to the Clearance Unit. 


In oxamining an application, the duplicate copy as well as the 
original must be examined to dotermine that they arc in agreement, 
except that: 


jd 
e 


fay properly initialed corrections apvearing on the 
original which have not been entered by the county 
committee on the copy shall be entered on the copy in 
the State office and initialed by the clerk making 
such corrections. The county committee should be 
notificd to mako such corrections on the county office 
copy of the application. 


>, Sienatures appearing in Sections 1, IV, and VI of 
tho original neod not have been entered on the copy. 


3, Dates apovearing in Sections I and IV of the original 
mut not on the copy shell be entered on the copy and 
initialed by the clerk making such entry. 


INITIALS 


. correction in any of the following items must have been 
initialed by the county committeeman wno signed in Section VI. 


bh. 


1. Section II, items (1) to (6), inclusive, (8) ana(10) 
2: Settion TIT, ttems (ly to VS) anclusive. (8) and (9) 
Se section V, columiscel= ce ands. 


Corrections in any other items need not have been 
initialed. 


Any error which affects the amount of the total or net pay- 

ont or any producer's share of the net payment due under the appli- 
cation whether such error increases or decreases the amount of payment, 
shall be corrected in the State office. -If such correction is made 
in any of the items listed in the preceding paragraph, the application 
must be returned to the county committee for initialing. A correction 
made in any other item will not necessitate susnension. Eowever, the 
county committee shall be notified on RF-4 that such correction has 
been made. 


SIGNATURES 


In checking the signatures of applicants against the printed 
names and in designating the names of apDlicants as they are to appear 
on the checks to be issued to such applicants, follow the proccdure 
set forth in NCR-State 308, Pert II. Signatures appearing in Sections 
I, IV, and V must have been affixed in accordance with the instructions 
set forth in ACP-16, as amended. A recent amendment to ACP-16 provides 
that in order for the signature of a married woman to be acceptable, 
such signature must include the Christian name and middle initial or 
full middle name (if any) of such person. A signature such as 
"Hrs. John Doe" is not acceptable. The printed name of the applicant 
in such cases must also conform to this requiroment. 


The date of signing should be entered opposite each signature. 
Hovever, the absence of the date of signing will not be a sufficient 
reason for suspension of the application unless the application will 
not be transmitted to the Goneral Accounting Preeudit Office until 
July 1, 1940, or later. In such instances the date of signing must 
be the same or prior to the date of filing in the county office. 
1. Instructions for Examination of Forms 55-310. 


ete 


1. Determine that the following data appear in the upper 
right-hand corner of S3-310. 


ae The State and county code and serial number. 
be. The name of the operator—producer. 


c. ‘The name of the beet sugar factory. 


f) 


= 
or 


oO 


¢ 


d, sf theyanpplication will not be submitted to the 
General Accounting Preavsit Office before ouly 1, 
1940, the date the application was filed in the 
county office must be entered. 


Determine that no deletions or alterations have been 
made in ony of the printed mattor appearing on 53-310. 


Determine that the signatures of the producers in Section I 
ero in the seme style as the names of such producers in 
Section V in the spaces provided therefor. 

If ony person designated as a "Receiver" apvears 

as 24 onodmcen. 310 Section V, the amount ontered 
opposite such name in column (4) of Section V 

should bo encircled oven though a corre sponding 
signature appears in Section I of SB-310. 


~~ 
c) 
NS 


tho following dctorminations with respect to 


n. If there was ony producer on the farm in 1939 who 
wos also, either directly or iniavreculyy & 
processor of sugar boots in 1939, tho name of the 
sugor comonny with which such producer was connected 
will appear on the second line and the signature of 


the producer-processor will appear in the space pro 
vided. 


>, Whenever either the name of the sugar company or 
the signature of a producer-processor appears, the 
other must also appear. 


c. The producer-processor must clso have signed in 
Section I, and both signatures must be in the 
emo style. 


Noto: It has beon determined that all persons who in 
1939 were producers as well as processors of sugar beets, 
have met the "fair price" condition for oaynent. 


“lake the following determinations with respect to 
Section V; ; 


a. Determine that the address of each producer whose 
name appears in column (1), has been ontered in 
column (2). 


bd. Determine that a percentage share has beon entered 
in column (3) for cach producer whose name appears in 
column (1). 


“I 
e 


Section II - Required Farming Practices. 


Ge 


i 
oS 
i 


(1) Percentage entries must be, expressed in 
hundredths excent in cases where the entry 
in SB-310, Section III, item Loe eo 
excess of 3000.0 in which case such entries 
must be expressed in thousandths. 


‘Ig the name of a producer appears in column (1) and 


the signature of such producer does not appear in 
Section 1, there must be attached an explanation 
signed by a momber of tho county committee showing 
the reason for the failure of such producor to sign. 


(1) Tho porson designated by the State committee 
shall determine the acceotability of the ex- 
planation, and if such explanation is not t 
acceptable, the apelication shall be suspended. 
If no explanation is submitted, tne application 
likewise shall be suspended. 


(2) Encircle the anount appearing in column (4) 
opvosite the name of such producer. 


(3) Encircle the total of column (4) and enter S 
immediately above, or to the right, the correct 
total of the unencircled amounts in such column. 


If an RF-~2 prepared by the county committee is attached 
to the application, refer the case to the person 
designated by the State committee for the purpose 

of dotermining whether tho reason for not making the 


set-off is acceptable. Suspend the application if the 


reason for not making a set-off is found not to be 
acceptable. 


Prepare and attach RF-4 to each aplication in connection 
with which a set-off is to be made. 


a 
One or more entries must appear in items (1) to 
(6), inclusive. 


An entry must appear in item (7) (a), and may 
appear in item (7)(»d). 


The entry in item (12) must equal or exceed the 
entry iniitem 2 of mection sal. 


take the following determinations with respect to 
Section III; 


Ge 


Determine that there is an entry in itent de. 


b. 
: c 
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(1) The proportionate share entered in item 1 must 
agree with the entry in column 4 of 58-317 
except in the case of > combination or division 
of acreage allotments. In such instances a 
statement of explanation must be attached to 
the application. 


Dotormine that the entry in item 2 does not exceed 
the entry in item 1. 


Deterrine that the entry in item % does not exceed 
the entry in item 2. 


Dotormine that no entry has been made in item 5(a) 
except for producers in factory districts in Webraska 


waere sugar beots are markcted under “individual Lest! 


contracts. If the sugar beets were marketed under 
"4 ndividual test" contracts, determine that the cntry 
sn item 6 ig the correct rate of commercially 
rocoverable sugar per ton of sugar beets as shown on 
SB-lll for sugar beots of the sugar content entered 
in item 5(a). 


The entry in item 5(>) must be the same for all 
aovlications bearing the same factory neme in the 
upHer right-hand corner. 


Determine that the normal vield of commercially 
recoverable sugar per acre entered in item 8 agrees 
with the entry for such farming anit, as entered in 
column (39) of $3-309, Listing Sheet 1929 Sugar 
Beet Progran. 


(1) Snter a check mark (\/) to the left of the 
serial number ia column (1) of SB-309 for 
all aporoved ap»lications in the lot. 


(2) If on apPlication is received for which a check 
mariz has been previously entered, determine that 
such application is not a duplicate. 


There must appear in item 9 the mumber of abandoned 

neres, if any, approved by the county committee for 

en abandonment payment. 

Sim cucn enury plus: the entry in item 3 must not 
exceed the entry in item 2. 


(2) Where an abandonment payment has been approved 
by the count: committee, as evidenced by an 
unencircled entry in item ll, the cause of the 


10. 


Ee bes 


ebandonment must have been entered in the space 
provided beneath item 9. The cause must be 
drought, flood, storm, freoze, disease, or 
insects. If any other cause Cause has boon entered, 
usvend the application, even though such cntry 
s comparable to one of the six causes named, 

s for exemple, "hail", or "grasshoppers." 


h. Where a deficiency payment has been approved by the 
county comnittee,. as evidenced by an unencircled 
entry in item 14, the cause of the deficiency must 
have been entered in the space provided beneath 
item 14. Such cause must be drought, flood, storm, 
freeze, disease, or insects. “If any any othor cause 
has boen entered, the application must be suspended. 


}4+ 
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If the farming unit has not been approved for an 
abendonment or deficiency payment, determine that 
the entry in item 15 is the same as the entry in item 7. 


Section VI -— Certification of County Committee. 


i en pag nme ee er sparen tern hae team near rat tO P EA RE A TS RD 


The certification must have been signed on behalf of the 
county committec. 


Sign and enter the date in the space provided in Section III, 


of REF-10. 


Upon completion of the cxanination of all applications in 
the lot, reloasc tho lot to the porson designated to 
rolcase transmittals of Forms SB-310. 


II. Instructions to Checking Clerks. 


fo 


Determine that tho serial mumber of the apdlication and 
the entry in Section ITI, item 1, agree with the serial 
numbor and provortionate share ontered on SB-317, 
Proportionate Shares or Acreage Allotmenis. 


a if more than one proportionate share was established 
for an aroa which was found to constitute one farming 
unit, the county comnittee will have combined data 
with respect to one or more proportionate shares on 
SB-317 and must have attached to the application a 
statement explaining the combination and the reason 
therefor. One of the serial mumbers originally 
assigned should be used on the application and if one 
of such serial mumbers has not beon used, the change 
shall be made in the State offico and the county 
committee notified accordingly 


(y 


il. 


ae 


if a oroportionate share was established for an area 
which was Later found to constitute more than one 
forming unit the county committee will have separated 
the data on the applications with respect to the two 
or more farming units and must have attached to the 
appropriate applications a statement in explanation 
thoreof. The scrial number originally assigned in 
sueh instancos shall be used for one application and 
a new sorial numbor shall be assigned to the other 
application. Changes in serial numbers may bo made in 
ho State office if necessary and tho county committee 
notificd of such change. 


If a proportionate share indicated on SB-317 has becn 
conbined with one or more proportionate shares entered 
on SB-317 or if a proportionate share has been split 
into two or more proportionate shares, appropriate 
cross-references should be made in column 1 of SB-317 
and the total of tho proportionate shares or the 
applicable part of tae proportionate share shall be 
ontered in blue pencil in column 4 of S231” opposite 
the proper serial number. for example, if the 
proportionate shares listed on SB-317 for serial 
nunbers "10", "18", and "21", were 15, 10, and 20, 
respectively, and were combined on application number 
10, the notation "Combined with No. 18 and No. 21" 
should be entered in column 1 of SB-317 to toe fer 
of serial mmber "10", and the total of such 
proportionate shares (45) should be entered in blue 
pencil near the original eatry in column 4 for serial 
mumber "10." 


Minke 2a notation on SB-317 for each sorial number listed 
sn the certification on file in the Records Unit, as 

a farm on which sugar beet acreage in excess of the 
proportionate share, Was destroyed subsequent to 
September 29, 1932. Such notation should be "Suspend —- 
See County Certification." and if an application is 
received for such serial number, such application must 
be suspended. 


Instructions for the Release of Transmittal of Forms SE-310. 


1.° Enter in Soction II of RF-10 for each lot the serial 
munbers of the suspended cases in such lot, and the 
serial numbers of the cases to which RF-2 has been 
attached. Enter the total nunber of cases listod in 
Soction Il in the space orovided therefor, and propare 
RF-3 in triplicate. 


4. 


La 


Release all suspended cases in tho transnittal together 
with the second copy of RF-3 to the Clearance Unit. 
Obtein the signaturo of a representative of the 
Clearance Unit in the space provided on tho original 
Ri=3e ee 


Separate tho originals of all oporoved Forms 5B-310 
from tho yellow copies (SB-310a). 


Rolcase tho originals of all approved Forms 88-310 with 

the first copy of RF-3 and RF-10 to the Payment Schedule 
Unit. Obtain the signature of a representative of the 
Paynent Schocule Unit in the space provired on the original 
RF-3 on? release the copics of tho approve’ Forms S$8-310 
ane the original RF-~3Z to the record’ clerk in the Recor’s 
Unit. 


CLERKS 


Issued December 15, 193% 


UNITED STATES DEPARTIENT OF AGRICULTUKE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


NORTH CENTRAL DIVISION 


PART IV, PACMENT SCHEDULE UNIT. 


The versonnel of the Payment Schedule Unit shall consist of 
adding clerxs, typists, and review clerks. 


I. Instructions to Adding Clerks 


aks 


Prepare a pencil copy of Form $-2, Revised, as follows: 


ae 


Enter. zero in the last line of the certification 


following the words "are unknown aggregate $ 


Enter in the sixth line of the certification oppo- 
site the words "the amounts agerozating" the sum 
of the unencircled totals of column (2)) 0 Section 
V of all Forms SB-210 in the lot. 


Enter in the sixth line of the certification after 
the words "rate of" the rate of doduction for county 
association oxpoense as shown in Section III, item 17 
of SB-310 for all applications in the lot. 


Enter in tho fifth lino of the cortification opposite 
the words "Expenses totaling," the amount being deducted 
as county association expense which shall be detormined 
ae -Tollows: 


(1) 


Determine the “association expense factor" by 
subtracting the county rate of deduction shown 
in the sixth line of the certification from 

100 percent and dividing this result into such 
county rate. This factor shall be expressed 

+n decimals carried to five places. for example, 
assuming the county expense rate for a county is 
1.2%, the factor will be 0.01214. 


100% - 1.2% equals 98.8% 
1.2% divided by 98.8 equals 0.01214. 


iultiply the entry in the sixth line of the 
cortification opposite the words "the amounts 
agerogating" by the factor obtained in Cor 

this subparagraph (a), end enter the result opposite 
the words “oxvenses totaling" in tho fifth line 

of the certification on Form S-2, Revised. 


1 
ae) 
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Enter in the fourth line of the certification opposite 
the words "cross amounts aggregating" the total 
obtained by adding the emounts obtained in (b) and 

(a) of this paragraph 1. 


2. Upon receipt of a set of Forms S-3, Revised, obtain the 
totals for coluans (e), (f), and (g). Release the set of 
forms 8-3, Revised to a typist. 


Ii, Instructions to Iypists. 


1. Prepare Form S-1, Revised, as follows: 


Qe 


Prepare Form S-1, Revised in quintuple, original on 
S-1, Revised (white) and four copies on S-la-Revi sed 
(yellow) 


Enter the names of the State and county in the 
spaces provided therefor. 


Enter the administrative mumber in the space pro- 
vided therefor. The administrative number shall be 
tho lot mmber preceded by the State and county code. 


Enter following the words "sheet number," the nunber 
of the sheet which is boing proparcd and enter follow- 
ing the word "of" the total number of shoots of Form 
S-1, Revised, required to list data for oll approved 
applications in the lot. 


Enter in column (a) the serial mumbers of all approved 
Forms $3-310 in the lot. Repeat the serial number for 
each payee who is being paid under the same application. 


In the left half of column (b) enter the names and 

addresses of those producers listed in Section V of 
SB-310 opxosite whose names the amount appearing in 
column (4) is not encircled. 


Enter in column (c) the unencircled amount appoaring 
on SB-310, section V, colwan 4, opposite the name 
of the verson whose name is cntercd in column (bd). 


lake no entries in column (4). 


Enter in the space for the total of column (c) on the 
last sheet for the lot the "amount payable" as shown in 
the sixth line of the certification of the pencil copy 
of S-2, Revised. 


lake no ontries after the words "cheeks datcda" and 
"Choeked by." 


iT] 


I 
O3 
T 


Prepare Form S-2, Revised, as follows: 


Qe 


De 


Se 


(yellow). 


Enter tho administrative number in tho upper right- 
hend corner of tho form. Obtain this number from 
Form $-1, Reviscd. 


Enter folloving the word "Appropriation" under the 
title of the form the symbol and title of ine 
appropriation which will be charged. 


(1) If the voucher and schedule cover Forms SB-310 
filed in the county office on or pefore June -30, 
1940, type or stamp thereon 1 202208(28)3 - Ad- 
ministration of Sugar Act of 1937, Department of 
Aericulture, 1940 (Sugar Division) (Payments to 
Producers)." 


(2) If the voucher and schedule cover Forms SB-310 
filed in the county office on July l, 1940, or 
thereafter, the 1941 ap»ropriation Will ve 
chargeable, the symbol and title of which will 
be furnished at a later date. 


Snter after the word "Office" the name of the office 
$n which tho form is being prepared. For exemple, if 
the form is boing prepared in the State office in Onio, 
enter the words "Ohio State Office." 


Enter after the words "Prepared at" the name of the 
city and State in which the form is being prepared. 
For example, if the form is being prepared in the 
Ohio State Office, enter the words "Columbus, Ohio." 


Enter on the line beneath the words "Persons Named on 
Attached Continuation Sheet (Payees)" the neme of the 
first payce shown on the first sheet of the set of 
Forms S-1, Revised, for the lot followed by the phrase 
Not al." Omit the phrase "et al." if there is only one 
payee listed on Form S-1, Revised. 


Enter data in the certification as follows: 
(1) Enter on the first line the numbers of the 


first and last pages of Forms S-1,; Revised, for 
the lot. 


1 
ip 
1 


(2) Comolete the year in the third line of the 
certification by entering "39" therein. 


(3) Enter on the remaining lines the azounts 
ontored in the corrospending lines of the 
pencil copy of Form S-2, Rovised. 


(4) Entor in the blank space immediately above 
tho word "date" the number of applications 
schedulod for payment on form S-l, Revised, 
for the lot. 


(5) Zntor the title of the certifying officer and 
the date in the spaces provided therefor. 


(6) Rolceso the lot togethor with the sets of 
S-1, Revised and S-2, Revised provared therefor 
to tho review clerk. 


3, Prepare Form S-3, Revised, as follows: 


Ge 


o 
e 


Se 


After Forms S-1, Revised and S-2, Revised, have been 
verified, prepare Form 5-3, Revised, in septuple 
(original and six copies.) This form may include 

one or more Forms S-2, Revised, but must not include 
more than 300 payees. This form must not include sets 
of Forms S~2, Revised, chargeable to different 
appropriations. 


Enter above the words "Bureau or Office" to the 
left of the letters "AAA," the name of the 
State’ office. 


tlake no entry in the space over the words "Date 
at 
paid. 


Enter above the word "Station" the name of the 
city and State in which the Rogional Disbursing 
Office is located. 


Bunter after tho word "Period!" and above the words 
"ionth or Quarter Ended," the namo of the month in 
which it is oxpected the voucher will be paid. 


Enter following the words "Symbol No." tho symbol 
number which will be furnished by. the Regional 
Disbursing Office. 


Enter following the words "Bureau Schedule No." 
the bureau schedule number. A separate series of 
schedule mimbers beginning with "SB-1-39" and 
continuing with "SB-2-39," etc., shall be used for 
payments under the 1939 Sugar Bect Progran. 


¢/ 


h. Enter after the word "Date" the date on which the 
schedule is orepared. 


tH 
ies] 


nteY after the words "Aporopriation or Fund" the 
ymbol of the appropriation entered on Form 
-2, Revised. 


isp 
a4 


op) 


j. Make vo entries in columns (a) and oie. 


xk. Enter in column (c) the administrative mimber on 
Forms S-2, Revised for which Form 5-3, Revised is 
being »repared. 


1. Enter in column (a) the neme of tho payee on each 
Form S-2, Revised. 


m. nter in verentheses immediately to the right of 
the name, the number of payees in each lot. 


nm. Enter in column (eo) the amount entcred on line 4 
of the certification on Form 8-2, Revised. 


Oo. nnper im colbwen (f}) the amount entered on ling Sor 


the certification on Form 8-2, Revised. 


op. Enter in column (g) the amount shown on line OOF 
the certification on Form 8-2, Revised. 


q. Release the set of Forms 5-3, Revised, to the adding 
clerk to obtain the totals of columns (6), (fiend 
(ge). Enter such totals in the spaces proviced therefor. 


r. Stamp or type on the third copy of Form 8-3, Revised 


s 


Reports Section, A.4.4,, Yashington, D. oe 
s, Enter the title of ‘the certifying Oririceryin tHe 
space provided therefor. 


+, Release the set of 5-3, Revised, to the review clerk. 


nt 


Instructions to Review Clerks. 


Verify Form S-l, Revised, as follows: 


a. Verify the name of the State and name of the county 


on S-1, Revised, by checking against the 
corresponding data on RF-10. 


b. Determine that the administrative number on a sct of 
Forms $-1, Revised, is correct by checking such adminis- 
trative member against the State and county code and lot 


number on RF-10. 


following notation "Forward to Control Accounts and 
oO 


i 
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c. Verify the serial numbers, names and addresses, and 
amounts to be’ paid as shown in columns Cay ye Cb); 
anc. (c), respectively, against the data shown on 
Forms 88-310. 


d. Check the last serial number (or name) on each shect 
of S-l, Revised, against the first serial mumber (or 
name) on the next succecding shect to determine that 
such entry has not been duplicated. If an entry has been 
duplicated, drew a line through such entry on 8-1, Revised. 


e. Verify the total of column (c) for all sheets of 
S-l, Revised, prepared for one lot by adding the 
individual entries in such column. 


f. The clerk ver 
sign in the s 
of the form, 


fving the data on Form S-1, Revised shall 
a 


x 
pace provided in the lower right-hand corner 


Verify Form S-2, Revised, as follows: 


a. Determine that the entry in the sixth lino of the 
certification is equal to the total of column Ce), 
S-l, Revised. 


be. Verify the other entries on Form 5-2, Revised, 
following the instructions to adding clerks and 


typists for the preparation of such form. 


c. Release the sets of Forms S-1, Revised, and S-2, 
Revised, to a typist for preparation of S-%3, Revised. 


Verify Form 5-3, Revised as follows: 


9 


- Verify the data on Form S-3, Revisod, by checking against 
Forms 8-2, Revised. 


bo. Determine that the total of column (e) is equal to 
the sum of the totals of column (g) and column (f). 


Upon completion of the verification of Forms S-1, Rovised, 
S-2, Revised, and §-3, Revised, release the original of form 
S~3, Revised, to the State accountant to be stamped "Funds 
Available" and thereafter the original of Form S-3, Revised 

and the original of each Form 8-2, Revised, covered by Form 
S-3, Revised shall be referred to tho cortifying officer for 
his signature. 


instructions for Release of Transmittals of Forms S$3-210. 


The adding clerk, the typist, and the review clerks shall 
sign in Section III of RF-10 and the form shall then be 
released to the record clerk in the Records Unit. 


. Ss 


t 


CA 


Prepare RF-3 in duplicate. Obtain the signature of 2B 
representative of the General Accounting Preaudit Office 
on RF-% and release the following to the General Accbunting 
Ereancit Orrnce. 
Be COny Of dims. 
be) etal s ton sob -oLO. 
c. Original and three copies of S-1, Revised. 
d. Original and one copy of 5-2, Revised. 
©. Original and five copies of 5-3, Revised, including 
the copy marked for the Control Accounts and Reports 


section. 


Release the original of RF-3 and the original of RF-10 
to the record clerk in the Records Unit. 


Release the copies of S-1, Revised, §-2, Revised, and 
S-3, Revised, to the State accountant. 
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SB-315 (NCR) Issued December 15, 1939. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


‘BARE V . OLBARANOE UNIT 
I, GENERAL 


The personnel of the Clearance Unit shall consist of file 
clerks, correspondence clerks, typists, and stenographers. All 
clorks in this unit should become thoroughly familiar with the 
instructions in Parts I to VY, inclusive, of SB-315 (NCR) and with 
all other bulletins and instructions relating to the 1939 Sugar Boet 
Program. 


Suspended applications for payment under the 1939 Sugar Beet 
Program will be handled by the Clearance Unit in the same general 
manner in which suspended applications for payment under the regular 
agricultural conservation program ara handled. 


As a general rule suspended cases will be returned to the 
county office for correction, accompanicd by a letter or Form RF-4 
indicating the nature of the error. If it is thought desirable, 
suspended cases may be tnken to the county office by 1 farmer field- 
man or other representative of the State office or the county 
committee may be called to the State office in order that the neces— 
sary corrections may be made. 


All suspended cases which are returned to the county office 
whether by mail or by a representative of the State office will be 
listed on R¥-10 and resubmitted bi the county office in the resular 
manner. A11 suspended cases. for-which the suspension was unwarranted 
or for which the reason for suspension was removed in the State office 
will be forwarded to the Records Unit for the preparation of RF-10. 


Il. Corrections on Forms in State Office. 


When corrections are made in the State office on transmittal 
sheets, or applications for payment, pencil copies of Forms RF-4 
or RF-5 indicating the corrections made will be prepared and trans— 
mitted to the Clearance Unit. Upon receipt of such forms a typed copy 
shall be prepared and transmitted to the county office. The pencil 
copies of such forms shall be filed in the general county file. 
de by APS Because of Incorrect or Missing Data. 


III. Suspensions Ma 


Applications for payment which are suspended in the Application 
for Payment Section shall be cleared in the manner found to be the 
most expeditious. As a general rule suspended cases shall be returned 
to the county office accompanied by letters or typed copies of Forms 
R¥-~4 explaining the error and the manner in which the error should be 


Ecuonee 


corrected. 4 copy of the Tetter or the pencil copy of RF-4, as the 
case may be, shall be filed in the general county file. 


If suspended cases are taken to the ae by a farmer fieldman 
or other representative of the State office, the Forms HF-4 attached 
thereto should be examined to determine that the reason for suspension 
is adequately set forth. 


If in the examination of a suspension it is found that the 
suspension was unwarranted or if the reason for suspension is removed 
without returning the case to the county office, write the words 
"Suspension Unwarranted" or "Suspension Removed" on the RF-4 attached 
to the case, obtain the initials of the person in chorge of the 
Application for Payment Section or some other authorized person on 
tho HP-4, and transmit the caso to the mC eeENe Unit for the preparation 
of RF-10. 


IV. General Accounting Preaudit Office Suspensions. 


Applications for payment which are suspended by the General 
Accounting Preaudit Office shall be corrected and returned to the 
General Accounting Preaudit Office, together with a reply to the 
preaudit difference statement, over the signature of a certifying ' 
officer. Whorever pra .cticable, the reply to a preaudit difference 
statement shall be made on such preaudit difforence statement. All 
corrections on applications for payment oxcept corrections of items 
which are the results of computations must be initialed by the member 
of the county committee who certified the application. The suspended 
applications for payment and all forms returned therewith must be 
resubmitted to the General Accounting Preaudit Office even though a 
new application for payment is prepared. 


V. Supplemental “yplications. 


Upon receipt of a transmittal of Forms SB- 310, marked 
"Supplemental Applications - 1939 Sugar Beot Progran:"! 


1. Prepare an RF-6 requesting fron the Records Unit, the 


af 
copies of the Forms SB-310 for the scrinl ronbens of 7 
the Forns SB-310 listed on RF-10, marked "Supplemental ay, 
Applications - 1939 Sugar Beet P Program. j 


2. Determine that the State and county code, serial number, 
name of operator—producer, and name of factory are 
identical, except that the serial number on the euprles 
mental peelicarion should be followed by an "x", "y" or 
"2" depending on whether it is the first, second, or 


third supyvlement submitted for the application. 
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3. Determine that the data in Sections 11, liljeiVgeand 
V of the supplemental application agree exactly with 
tne corresponding data on the copy of the original 
application, except that no signature need appear in 
Section IV. 


4. Determine that the producer whose signature appears in 
Section I, is a producer whose neme is entered in 
Section V of the supplemental application, that the 
emount entered in column (4) of Section V of the original 
aovlication for such producer was encircled, and that such 
producer was not paid under the original apDlication. 


5. Encircle the amount in Section V, column (4) of the 
supplemental aplication opposite each name entered 
thereon for which no signature appears in Section T 
thereof. Encircle the total of column (4) and enter 
the sum of the unencircled entries immediately to the 
right of the encircled total. 


6. Determine that cach signature appearing in Section Tis 
acceptable, 


7. If the supplemental application is acceotable in 
accordance with these instructions, sign in the space 
for signature of examining clerk in Section I11I of Hi-10, 
and release the transmittal to the file clerk. 


8. If an crror is found in a supPlomental application steps 
should be taken to remove the cause of suspension by 
correspondence with the county office. If, in such case,. 
the supplemental application is returned to the county 
office for correction, the county office should be in- 
structed to return the apvlication after corréctions 
have been made, on a Form RF-10 in the same manner that 
regular suspensions are returned except that the 2F-10 
shall be marked "Supplemental Applications ~ 1989 Sugar 
Beet Program." 


VI, Claims and Adjustments. 

Cases involving claims and adjustments under the 1939 Sugar 
Beet Program will be handled in accordance with the procedure set 
forth in APS-1, with the exception of claims submitted on Standard 
Form 1055. In such cases claims of creditors will not be recognized 
and data with respect to the payment of the funcral expenses of the 
decedent or a listing of the debts of the decedent will not bo 


required. 


Vil. spate tes 


Upon receipt of a suspended application to which has been 
nttached an RF~2, the same procedure as that set forth in A>S-1 
shall be followed in effecting the set-off against a producer under 
the 193° Sugar Beet Program. It shall be clearly indicated on any 
standard forms that the set-off was made in connection with a payment 
under the 1939 Sugar. Beet Program. 
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| L. GENERAL INSTRUCTIONS 


4. The instructions set forth in SRP-39, Part IV, regarding the re- 
ceipt and recording of applications, the handling of suspensions, 
the transmission of lots to the GAO, and the return of applica- 
tions to county offices shall be followed in handling Forms SB- 
310, "Application for Payment ~~ 1939 Sugar Beet Program", (here- 
inafter referred to as "Application"). 


B, Due to the limited number of applications to be handled it is 
suggested that the functions of the Examining, ‘Suspension, and 
Computing Units be combined into one unit. 


CG. Form SR-319 shall be used in submitting reports on the number of 
applications handled. this report must be prepared and forwarded 
in duplicate as of the close of business for the last day of each 
month until approximately 95% of the applications have been certi- 
fied after which time no further report need be submitted until 
all. applications have been certified. 


D, The original and all three copies of the application should be re~ 
ceived from the county office with the carbon vaper intact. In 
examining an application all copies as well as tne original must 
be oxamined to determine that thoy are in agreenent, except thats 


7 Lo pny, corrections proverly initialed by a county committeeman 
on the original application which have not been entered on 
the copies shall be entered thereon in the State office and 


initialed by the clerk making such corrections. 


E, Applications must be oxamined in their entirety in order to determine 


all reasons for suspension. 


fF, Acorrection in any of the following items must have been initialed 
by a county conmitteemnan who signed in section VI: 


™~ 
~ a 


1. Section II, items (1) to (6), iné¢lusive, (8) and (10). 
ee. Section Pige-4 tenet to 5, inclusive, 8 and 9. 
3 Section V, columns (1), (2); and (ine 


Corrections in any other items need not have been initialed. 


A correction in any entry other than in item 16 or in item 17 of 
section III or in column (4) of section V of an application which 
would increase the payment to any applicant must have been initialed 
by a committeeman who. signed the section VI of the application, if 
any change or deletion has been made in any printed motter on an 
application, such application must be suspended. 


Any entry which is made in the State office, in accordance with this 
procedure, must be meade on both tho original and the copies of the ap- 
plication, Whonever an entry is to be circled in accordance with this 
procedure, it shall be circled in ‘such a manner that the entry will 
remain logible, ' 


Entries on the application must be expressed as follows: All acreage 
and tonnage figures and entries representing hundredweights of sugar 
(except the entry in item 6 of Section III) must be expressed in tenths; 
the percentage entries in item 5 of Section III and in column 3 Of AS 
section V, and all amounts of money must be expressed in hundrodths; 

and the entry in item 6 of section III must be expressed in thousandths. 
All computations must have been carricd two places beyond the number of 
decimal places required in the result and rounded back to the required 
number of decimal places.- In rounding, if the digits beyond the re- 
quired number of decimal places amount to 50 or less, they shall be 
dropped and if such digits are more than 50, they shall be counted as 
one and added to the figure in the next decimal place to the left. 


Before any applications from a county are examined, it must be deter- 
mined that there ison file in the State office an acceptable certifi- 
cation signed by a member of the county committee, with respect to 
disposition of any acreage in excess of the proportionate shares for 
the farming units in the county. Such certification, which must have 
been submitted in duplicate, must state whether any sugar beet acre- 
age in excess of the proportionate share was destroyed on any farming 
unit in the county subsequont to Septomber 29, 1939, and in the event 
any excess Was destiyyed subsequent to such date, the serial number of 
the farming unit or units involved must be stated. If the cortifice- 
tion reports destruction of excess sugar bect acreage subsequent to 
September 29, 1939, on ono or more farming units, a notation to that 
effect shall be entered on SB-317 opposite the serial numbers of such 
farming units, and applications bearing such serial numbers shall be 
suspended. ‘the original of the certification shall be forwarded to 
the General Accounting Office, | 


tee 


oD 


II. EXAMINATION OF APPLICATIONS 
fdenti fication. 


1. Determine that in the upper right corner there have been entered 
the State and county code and serial number, the name of the 
operator-producer, and the name of the beet sugar factory. 


2. The serial mmber shouli agree with the scrial number shown on $3- 
317, Proportionate Shares or Acreage Allotments. 


Date application was filed. No date need appear in the. space provided. 

in the upper right corner for the date the application was filed if the 
aoplication is ap2roved and released to the GAO before July 1, 1940. 

If the application is released to the GAO on or after July 1, 1940, the 
date of filing in the county office must appear in the space provided. 


Section I - Application and Certification of Producers. 


1. The signatures of the producers must appear in the spaces provided, 

‘and such signatures must be acceptable under the instructions is- 
suod relative to signatures on applications for payment under the 
nericulturel conservation progrom. The signetures must be in the 
same style as the orinted nomos of the producers in soction V, cx 
copt as provided in instructions with respect to the agricultural 
conservation progrem. 


2. Signatures of agents or other fiduciaries appearing in sections l 
and IV must have been affixed in accordance with the instructions 
sn ACP-16, "Instructions on Signatures and Authorizations." 
Docunentary evidence of eppointments of agents and other fiduci- 
aries need not be attached to applications. 


%3. The date of signing-should have been entered opposite each signature. 


Applications signed by unincorporated State, county, or municipal 
agencies as applicants must not be aporoved for payment. 


a 


Section II - Required Farming Practices. 


1. One or more entries must apsear in items (1) to (6), inclusive, 
of column (a). 


>, An entry must appear in item (7), column (a), and another may ap- 
pear in item (7), column (b). Such entry must equal the sum of 
the entries in items (1) to (6), inclusive, in the appropriate 
colunn. . : 


3, If an entry. apoears in item (8), the entry in item (9), must 
equal the result obtained by subtracting from the entry in item 
(7), column (b), the entry in item (8). 


6. 


If an entry apvears in item (10), the entr’ in item (11) must 
equal 75 percent of such entry. 


An entry must appear in iten (12) and such entry must equal the 
sun of the entry in item (7), column (a) and the smaller of the 


entries in items (9) and (11), colwin (bd). 


The entry in item (12) must equal or exceed the entry in iten 2 
of section 222, 


‘Section III - Conputation of Payment. The notation "xx" should appear 
in any iten where the amount to be entered was zero, or where the iten 


was inapplicable. 


alee 
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Initeml there must appear the proportionate share or acreage al- 
lotment for the farming unit, which must agree with the entry in 
column 4 of S3-317. 


In item 2 there must appear the acreage of sugar beets planted on 
the farming unit for harvest in 1939 for the extraction of sugar. 
This entry must not exceed the entry in item l. 


In item 3 there must appear the nunber of acres of sugar beets har- 
vested for the extraction of sugar. This entry nust not exceed 
the entry in item 2. 


In item 4 there must appear the tonnage of sugar bects narketed (or 
processed by the producer) for the extraction of ‘sugar. 


In iten 5(a) the percentage of sugar content of sugar bocts nust 
appear. An entry must not appear in iten Up). 


Determine that the entry in item 6 is the correct rate of commer— 
cially recoverable sugar per ton of sugar beets as shown on SB-111 
(4ssued under the 1937 sugar beet program) for sugar beets of 

the same percentage of sugar content as that shown in item 5(a). 


In item 7 there must apvear the result of the multiplication of 
the entry in item 4 by the entry in itom 6. 


In item 8 thero must ap*ear the normal yield of commercially re- 
coverable sugar per acre, which must agreo with the entry for 
the farming unit as shown on S$B-309, listing Sheet--1939 Sugar 
Beet Progran. 


In iten 9 there must appear the number of abandoned acres, if any. 


(a) Such entry plus the entry in iten 3 must equal the entry 
in itenid. ae 


(b) Where an abandomient paynent is not approved by the county 
committee, the entry in iten ll, if any, will have been 
circled. If an abandomient payment is apdroved by the 


ey 


10. 


ke 


12. 


15. 


01D ae 


county committee, the cause of the abandonment must have 
been entered in the space provided beneath item 9. *The 
Cause entered must be one or more of the following: 
drought, flood, storm, freeze, disease, or ANSectS ety Le 
any other cause has been entered and if the county comnit- 
toe has approved an abandonment payment, suspend the ap- 
plication, even though such entry is comparable to one of 
the six causes named, as, for example, Wnag Nor Meraces 
hopoers." In addition, it must be determined that thore 
is on file in the State office a statement from the county 
committee designating tho county or a local producing arca 
within the county as, an "abandonment and deficiency" area 
and in the case of a local producing area, that the farn- 
ing unit covered by the application is within such area. 


In item 10 there must apvear the result of the multiplication of 
the entry in item 8 by the entry in item 9. ; 


In item 11 there must appear the result of the division of the 
entry in item 10 by the mmeral 3.0. 


In item 12 there must appear the result of the multiplication of 
the entry in item 3 by the entry in item 8. 


In item 13 there must appear the result of the multiplication of 
the entry in item 12 by 0.80. 


If an entry other than "xx" appears in item 14, such entry must be 
the result obtained by subtracting from the entry in item 13s 

the entry in item 7. Where a deficiency payment is not approved 
py the county committee, the entry in item IA wif ert or eave 
been circled. If a deficiency payment is aporoved by the county 
committee, the cause of the deficiency must have been entered in 
the space provided beneath item 14. The cause entered must be 

one or more of the following: drought, flood, storm, froceze, 


discase, or insocts. If any other cause has boon entored and if 


the county committee has approved a deficiency payment, the ap- 
plication must be suspended. In addition, it must be determined 
that there is on file in the State office a statement fron the 
county committee designating the county or a local producing area 
within tho county as an ",bandomicnt and deficiency" area and in 
the case of a local producing area, that the farming unit covered 
by the application is within such area, 


The entry in item 15 must be the sun Of the entry. in iten: 7;eand 
tho uncircled entrics in items 11 andl4. If the farming unit 
has not been ap»roved for an abandonment or deficiency payment, 
the entry in item 15 will be the same as the entry in item 7. 


Section IV — Certification of Producer-Processor. 


ane 


If there was any producer on the farm in 1939 who was also, either 
directly or indirectly, a processor of sugar beets in 1939, the 
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name of the sugar company with which such producer was connected 
will appear on the second line and the signature of the producer— 
processor will appear in the space provided. 


Whenever cither the name of the sugar company or the signature On 
a producer—processor appears, the other must also appear. 


The date of signing should have beon entered in the space provided. 


The producer—processor must also have signed in section I, and 
both signatures must be in the same stylc. 


Note; All persons who in 1939 were producers as well as pro- 
cessors of sugar beets have been determined to have met 
the "fair price" condition for paymont. 


section V — Distribution of Payment to Producers. 


ilps 


Le 


OI 


Section 
have been signed on behal t 
The »verson signing must not be an applicant on suc 


Ayoroval of Applications. 
Haden t a tec Oi eT air a aera ae ROT Re 4 
able in accordance with this 


In column 1 there must appear the names of all producers who are 
entitled to share in the payment. 


In column 2 there must appear the addresses of all producers whose 
nanes appear in column l. 


In column 3 there must apdear the percentage share of the 1939 
crop to which each producer whose name appears in column 1 is 
entitled. Percentage entries must be oxpressed in hundredths. 


Verify the total of column 3. Such total must equal 100.0. 


If the nane of a producer appears in column 1 and the signature 
of such producer does not appear in section I, there must be at— 
tached an oxplantation signed by a member of the county connittec 
showing the reason for the failure of such producer to sign. 


(2) The verson designated by the State committee shall detcr- 
mine the acceotability of the explanation, and if such 
exnlanation is not acceptable, the aoplication shall 
then be suspended. If no explanation is submitted, the 
explication likewise shall be suspended. 


(b) The space provided for an entry in colunn 4 opposite the 
pane of such producer shall be circled. 


VI - Certification of County Committee. The certification must 
f of the county committee by a member thereof. 
h Form SB-310. 


»rocedure shall be initialed by the clerk 


who examined then. 


All applications in the lot which are accept— 
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III. COMPUTATIONS TO BE MADE ON APPLICATIONS 


tion of the entry in item 15 by $0.60. 


Item-16, Section III1. Enter in this item the result of the multiplica- 


Item 17, Section III. 


-l. Enter after the words "deduction of" the rate of deduction for 


county association expenses. 


2. Enter after.the.dollar symbol the result of the multiplication 
of the entry in item 16 by the percentage obtained by subtract-— 
paca rate of deduction for county association expenses from 
100 Oe : 


Column (4), Section V. 


1... Enter on each line. in column 4 the result of the multiplication 
of the ontry on such line in column 3 by the entry in iten 17, 
section ill. 


ee Enter in the space for the total of column 4, the total of the 
uncircled amounts in such column, and determine that such total 
plus the total of any circled amounts in such column does not 
vary from the entry in item 17, section III by more than 10 cents. 


IV. PREPARATION AND DISTRIBUTION OF VOUCHER AND SCHEDULE FOHIS 


Before preparing any voucher and schedule forms determine that the 
lot does not contain both applications filed in the county office be- 
fore July 1, 1940, and applications filed on or after that date. 


Form §-l-Revised, “Public Voucher for Sugar Payments - Continuation Sheet." 
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1. Form $-l—-Revised (hereinafter referred to as Form S-1) shall be pre- 
pared in Quintuplet, original on S-1 (white) and four copies on 
S-la (yellow). Data shall be entered thereon as follows: 


(a) Enter the names of the State and county in the spaces provided. 


(b) Enter the administrative number in the space provided. This 
mumber shall be the lot mumber preceded by the State and 
county code nunbers. 


(c) Enter in the spaces provided the number of the sheet being pro- 
pared and the total number of sheots necessnry to list data for 
all approved applications in the lot. 


(a) In column (a) enter the serial nunbers of all approved applica- 
tions in the lot. -Repeat the serial nunber for each payee who 
is being paid under the sane application. 


(3) 


CG. “orm a2 


‘ Q i” 


In colwin (b), in the left part thereof, enter the nae and aa- 
dress of each payee. List only those payecs whose nanes and 
adéresses appear in columns 1 and 2, respectively, of sccvion 

V of the application and for whom anounts not circled appear 

in column 4 thereof. 


In column (c) enter the amounts not circled appearing in col- 
umn 4 of section V of the application. Care should be taken 
to be certain that the proper amounts are entered opposite 
the names of the payees who are entitled to such amounts. 


Enter the total of column (c) on the last sheet of the Form 
S-1 (original and all copies). 


Make no entries in column (da). 


Make no entry after the words "Checks dated" or the words 
"Checked by" in the lower part of the form. 


The typed initials of the person preparing Forms S-1 shall 
be entered at the bottom of all copies of the last shect. 


—Revised, "Public Voucher for Sugar Payments." 


1. Before Form §-2-Revised (hereinafter referred to as Form S-2) is 
typed, a copy of such form shall be prepared in pencil, as follows: 


(a) 


(d) 


Enter a "0" in the last line of the certification following 
the words "are unknown, aggregate." 


Enter in the sixth line of the certification opposite the 
words "the amounts aggregating" the total of column (c) of 
Form S-l for the lot. 


Enter in the sixth line of the certification after the words 
"Rate of" the rate of deduction for county association ex- 
pense as shown in item 16 of section III of all applications 
in the lot. 


Enter in the fifth line of the certification opposite the 
words "expenses totaling" the amount being deducted as the 
county association expense, which shall be determined as 


follows: 


(1) Determine the "association expense factor" by sub- 
tracting the county rate of deduction from 100% 
and dividing this result into such county rate. 
This factor shall be expressed in decimals carried 
to five places. For example, assuming the county 
expense rate for county "X" is 1.2% the factor will be 


100% minus 1.2% - 98.8% 
1.2% divided by 98.8% - .01214 — association 
oxpense factor for county "X". 


\) 


) 
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(2). Multiply the entry in the sixth line of the certifica- 
tion opposite the words."the amounts aggregating" by 
the factor obtained in (1) of this sub-paragraph (a), 
and enter the result opposite the, words "expenses 
totaling" in the fifth line of the certification on 
Form S-<. 


(e) Enter in the fourth line of the certification opposite the words 
"eross amounts aggregating" the total obtained by adding the 
amounts obtained in (b) and .(a) of this paragraph 1. 


When the pencil copy of Form S-2 has been completed, Form S-< shall 
be typed in quadruplicate, original on S-< (white, and three copies 
on S-2a (yellow). Enter data on this form as follows: 


(a) The space for the D.0. voucher number shall be left blank. 


(b) Enter in the space provided in the upper right corner the 


#& 


administrative number, as shown on form S-l. 


(c) Enter following the word "Appropriation" the symbol and title 
of the appropriation against which the paymonts will be charged. 


(1) If the voucher and schedule contain only applications 
which are shown as filed in the county office on or 
before Junc 30, 1940, typo or stamp thereon 


"1202205(23)3 - 0353 -74 - (county code) - 
Administration of Sugar Act of 1937, De- 
partment of Agriculture, 1940 (Sugar 
Division) Payments to Producers." 


(2) If the voucher and schedule contain only applications 
which are shown as filed in the county office on July 
1, 1940, or thereafter, the 1941 appropriation, the 
symbol.’ and title of which will be furnished later, will 
be chargeable. 


(a) Enter after the word "Office", the ord. "Texas". 

(e) Enter "College Station" after the words "prepared at'. 

(f) Enter on the line beneath the words "Persons named on at— 
tached continuation sheet (payees)" the name of the first 
payee listed on the first sheet of the set of Forms S-1 
for the lot, followed by the phrase "et al." if there is 
more than one payee listed on Form Sl. 


(g) Enter data in the certification as follows: 


(1) Entor on the first line the numbers of the first 
and last pages of Forms §-1 for the lot, 
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(2) Complete the year in the third line of the certi- 
fication by entering "gg", 


(3) Enter on the ‘remaining lines the amounts entered 
in the corresponding lines of the Form $-2 which 
Was prepared in pencil. 


(4) Enter in the space immediately above the space for the 
date, the number of applications scheduled for payment 
on the Forms S-1 for the lot. 


(5) Tho original Form S-2 must be signed by a duly author—- 
ized Administrative Certifying Officer. 


° (6) The title of the person signing together with the date 
of signing must be indicated in the spaces provided be~ 
low the signature, (The dato of each Form $2 to be 
Covered by the same Form S-% should agree with the date 
on Form S~3,) 


(7) Copies of Form S-2 must bear either the rubber stamp 
facsimile signature or the typed name of the certifying 
officer. 


(8) The typed initials of the person preparing Form S—2 shall 
be entered at the bottom on all copies of such forms, 


Form 5-3-Revised, "Schedule of Disbursoments (Sugar Payments)". Form 
S-3-Revised (hereinafter referred to as Form §-3) shall be prepared in 
sextuple (original and five copies). This form may include one or more 
Forms S-2. Prepare the form as followss 


1p 


On 


Enter "Texas" above the words "Bureau or office", to the left of 
the lettors "AAA," 


Make no entry in the space designated "Date Paja", 
inter "Dallas, Texas" abovo the word "Station", 


Entor after. the word "Period",. the name of the month in which it 
is expected the vouchers will bo paid. 


Entor aftor the words "Smbol No.", the symbol mumbor which is fur- 
nished by tho Regional Disbursing Offico. 


Enter the bureau schedule number in the space provided. A separate 
series of schedule numbers, beginning with "1" ang preceded by the 
letters "SB", shall be used for payments under the 1939 sugar bect 
program. 


Enter after tho word "Date", the date on which the schedule is pre- 
pared. 
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8. Enter after the words "Appropriation or fund", the symbol and.title 
of the appropriation as entered on Form S-2.. . 


9. Make no entries in columns fa) and lew 
10. Enter in-column (c) the administrative mumber from the Form S-2. 


ll. mter in column (d) the name of the payee as shown on Form S-2 
which will be the name of the first payee on each set of Forms S-l. 


12. Enter in column (e) the amount entered on line 4 of the certifi 
Cation on Form S-2. 


13. Enter in column (f) tho amount entered on line 5 of the certifi- 
cation on Form S-2, 


14, nter in column (g) the amount shown on line 6 of the certifica- 
tion on Form S=-<2. 


15. Obtain and enter the totals of columns (c), (f), ana (z) in the 
spaces provided. 


16. Stamp or type on the third copy of Form S-3 the following notation; 
"Forward to Control Accounts and Reports Section, Agricultural 
Adjustnent Administration, Department of Agriculture, Old Post 
Office Building, Washington, D. ¢." 


17, The original Form S-3 must be signed by 2 duly authorized Admin~ 
istrative Certifying Officer. 


18. The title of the person signing must be inserted in the space 
provided. 


19. Copies of Form 8-3 must bear either the rubber stamp facsimile 
signature or the typed name of the certifying officer. 


20. The typed initials of the person preparing Forms S-3 shall be 
entered at the bottom on all such forms. 


7 


Distribution of Forms si Ree, ends. 

1. Forms S-l. The original and four copies together with the lot should 
be transmitted to the GAO. The GAO will retain one copy, return one 
corrected copy together with any Forms 117A (in quadruplicate) ana 
suspended applications, to the State office, and transmit the origi- 
nal and two copies to the Regional D. 0. The Regional D.O. will retain 
the original, return one copy with the check numbers listed thereon to 
the State office, and transmit one copy with the checks to the 
treasurer of the county association. 


2. Forms 8-2. The State office will retain one copy and transmit 
the original and two copies to the GAO. The GAO will retain 


one copy, transmit the original to the Regional D.O., and re- | 
turn one corrected copy to the State office which should be 
routed to the State Accountant. 


3. Forms $-3. The original and all five copies should accompany 
the lot to the State Accountant who will determine whether funds 
are available for payment. If funds, are available the State 
Accountant shall stamp the original Funds available", detach 
one copy for his use and forward the original and four copies 
to the GAO. The GAO will retain one copy, and transmit the 
original and three copies to the Regional D.O. The Regional 
D, O. will retain the original and one copy, return one copy 
to the State office which shall be forwarded to the State Ac- 
countant, and transmit the copy so designated to the Control 
Accounts and Reports Section, Washington, D. C. 


IV. SET—OFFS AGAINST SUGAR BEET PAYMENTS 


The set-off procedure in connection with the 19239 Agricultural 
Conservation Progrem shall be followed in maxing set-offs against sugar 
beet payments, except that the appropriation will be different. 


